OO0bsiBjIeHHE 0 TPUEMe JOKYMEHTOB /IJIsl YYaCTHsI B KOHKYpce Ne2
Ha 3aMellleHHe BAKAHTHBIX J0JKHOCTEH roCy1apCTBEHHOM IPasKIaHCKol ci1y:k0b1 Poccuiickoii
®enepauun B Uncnexkuun @eepanbHoil Ha10roBoi ciayx0b1 no r.Ceprueny Ilocany
MockoBcKkoii 001acTH

Nucneknus ®DenepanbHOl HaoroBoi ciryx0sl mo r.CeprueBy Ilocagy MockoBckol o0macTu
(manee - Mucneknus) B imne HadabHUKa MHcneknuu JlyxmanoBoi I'anmuubel FOpbheBHEI, IeHCTBYOMEH
Ha ocHoBaHuu Ilonoxkenuss o0 Mucrmekmuu, yrBepxaeHHOro mpukazom HM.o. pykoBomutens YDOHC
Poccun o Mockosckoii obmactu C.A. KpuBunkosiM oT 14.06.2019 Ne02-04-03/235@, oObsBiIsSIET O
pueMe JTOKYMEHTOB IS y4acTHs B KOHKypce Ne2 Ha 3aMEIeHHE BAKAaHTHBIX JOJKHOCTEH (eepaibHOM

rOCY/IapCTBEHHOM IpakAaHCKOU cyk0bl B MHcnieknmu (ganee — Konkypc):

Nen HaumenoBanue otaesa HaumenoBanue | KoauuectBo | KBanudukaunoHubie TpedoBaHusi
/m BAKAHTHOM BAKAHTHBIX
JOJIKHOCTH JOJIZKHOCTEH
1 Otxen o0I1Iero U Xo3sIiCTBEHHOT O Benymuii BBICIIIEE TPO(eCcCHOHATEHOE 00pa30BaHKE;
obecnieueHust CTELMANNCT-IKCIEPT 1 0e3 nmpeabsiBIIeHNs] TPEOOBAHHUHN K CTaXKy
2 Otnen paboThI € I'ocynapcTBeHHBIi BBICIIIEE TTPO(eCcCHOHATbHOE 00pa30BaHKE;
HaJIOTOIUIATEIbIIUKAMU HaJIOr OBBIi 1 0e3 nmpeabsiBIIeHNs] TPEOOBAHHUHN K CTaXKy
WHCIEKTOp
3 Oten aHaTUTHYECKO# paboThI 1 I'naBHbIN BBICIIIEE TIPO(eccnoHaTbHOE 00pa30BaHUE;
pacyeroB ¢ OHOHKETOM roCy/IapCTBEHHbIH 1 0e3 npeabsiBIIeHNs] TPEOOBAHHUM K CTaXKy
HAaJIOTOBBII
MHCIIEKTOP
4 Otnen kaMepaiabHBIX IpoBepok Nel I'maBHBII BhICIIEe MPodeccHoHaIbHOE 00pa30BaHuUE;
roCy/IapCTBEHHbII 2 0e3 mpeabsiBIIeHNs] TPEOOBAHUM K CTaXKy
HAaJIOTOBBII
MHCIIEKTOP
5 Otnen kaMepaabHBIX TIpoBepok Nel T'ocymapcTBeHHBII BBICIIEe MPOdecCHOoHaIbHOE 00pa30BaHuE;
HaJIOT OBBIi 1 0e3 mpeabsBIIeHNs] TPEOOBAHHMN K CTaXKY
MHCIIEKTOP
6 Otaen kaMmepanbHbIX IpoBepok Ne3 Craprumit BBICIIEe MPOdecCHOoHaIbHOE 00pa30BaHuE;
rocyJapcTBEeHHbINH 1 0e3 npenbsaBIeHI TPEOOBAHUH K CTaXy
HAaJIOTOBBIH
MHCIIEKTOp
7 Ot e BBIE3AHBIX POBEPOK Crapummii BEICIIIee TIpodecCHOHANBHOE 00pa3oBaHuE;
rocyJapcTBEeHHbIN 2 0e3 npenbsBIeHU TPEOOBAHUN K CTaXy
HaJIOTOBBII
HHCIIEKTOP




JlenexxHoe coepxkanue GpeaepanbHbIX TOCYIapCTBEHHBIX TPAKIAHCKUX CIYKAIIMX

COCTOUT U3.
I'naBubIi Crapumid Be Mt
P TI'ocynapcTBenH Ay
roCyJapCTBEHHbI | rOCyAapCTBEHHBI . N CHenaNInCT-
N N N . blii HAJIOTOBBIii
il HAJIOTOBBIit il HAJI0TOBBIii IKCIEPT
HHCIEKTOP
HHCIEKTOP HHCIEKTOP
MecsiHOTO OKJIa/Ia B
COOTBETCTBHH C 3aMEIaeMOit
JIOJDKHOCTBIO
roCy/IapCTBEHHOM 5472 pyb. 4927 py6. 4379 pyo. 4563 pyo.
TPaXKJIaHCKOH CITyXKOBI
Poccuiickoit ®eneparuu
(JIOTKHOCTHOTO OKJTa/a)
MecsayHoro okjiajaa B
COOTBETCTBHUH C 1280, 1371, 1280, 1371,
1735 pyo. 1280,1371 pyo.
TIPUCBOEHHBIM KJIACCHBIM 1644py0. 1644py6.
YHHOM
ExxemecsiuHOM HanOaBkH 3a
BBICIYT'Y JIET Ha 1o 30% 10 30% 10 30% 10 30%
rocyIapCTBEHHOM JIODKHOCTHOTO JIOJKHOCTHOTO JIOMKHOCTHOT'O JIOIKHOCTHOT'O
TPaXKIAHCKOH CIyx6e oKJazna oKJaza oKJIazia oKJIa1a
Pocculickoit ®enepannu
EsxeMecssuHOl Haa0aBKH K
OJDKHOCTHOMY OKJIQJTy 32 60-90%
s Y Oralty 90-120% 60-90% 60-90%
0COOBIE YCIOBHS JIOIIKHOCTHOT'O
. JIOJDKHOCTHOTO JIOIKHOCTHOTO JIOKHOCTHOT'O
rOCYapCTBEHHON oKJazia
N oKJaza oKJazia oKJIazia
IPaXIAHCKOH CITY>KOBI
Pocculickoit denepannu
ExxemecsiuHOM MPOLIEHTHOM
Ha/1I0aBKH K JIODKHOCTHOM
8 a Y 110 45% 110 30% 110 35%
OKJIazy 3a paboTy co
JOIDKHOCTHOTO JOJDKHOCTHOT'O JOJDKHOCTHOT'O
CBEACHUSIMH,
oKIazna oKJIana oKJIana
COCTABJISIOLIUMH

roCylapCTBEHHYIO TalHY

B COOTBCTCTBHU C

B COOTBCTCTBHU C

B COOTBCTCTBHHU C

B COOTBCTCTBHHU C

[IpeMuu 3a BHIIOTHEHHE MOJI0KEHHUEM, MOI0KEHHUEM, MOI0KEHHEM, MOJI0KEHHEM,
0c000 BayKHBIX M CIIOKHBIX YTBEP)KICHHBIM YTBEPKICHHBIM YTBEPKICHHBIM YTBEPKICHHBIM
3aJaHAN IIpencraBurenem | llpencraBurenem IIpencraBurenem [IpencraBurenem
HaHUMAaTeIIs HaHUMAaTes HaHUMAaTeNs HaHUMAaTeNs
1 1 1 1
ExxemecsqHoro AcHEKHOIO o . . .
JIOJKHOCTHOM JIOJKHOCTHOM JIOIKHOCTHOM JIOIKHOCTHOM
TIOOMIPEHHUS
OKJIaJ OKJIaJ OKJIaJ OKJIaz
BBIIJIATA B BBIILIATA B BBIILIATA B BBIILIATA B
EnnHOBpEMEHHOH BHITLIATHI pasMepe aByx pasMepe aByx pa3mepe AByX pasmepe AByX
MIpU TIPEAOCTABICHUN MECSYHBIX MECSTYHBIX MECSTYHBIX MECSTYHBIX
€KEroHOr0 OIJIaYNBAEMOTr0 OKJIaJIOB OKJIAJIOB OKJIaJIOB OKJIaJIOB
OTIyCKa JIEHEKHOTO JIEHEKHOT'O JIEHEKHOT'O JIEHEKHOT'O
CoJep KaHUs CoJIepIKaHUs CoJIep KaHUs coJlepKaHUs
B COOTBETCTBHU C | B COOTBETCTBHU C | B COOTBETCTBHHU C | B COOTBETCTBHU C
. TOJIOKCHHEM, MTOJI0KCHHUEM, ITOJI0KCHHUEM, MTOJIOKEHUEM,
MarepranbHoii nomom npu BEPIKIECHHBIM BEPKIEHHBIM BEPKIEHHBIM BEPIKIEHHBIM
TIPEOCTABICHUH OTITyCKa yTBCp yTBCp YTBCp YTBCp
IIpencraBurenem | IlpencraBurenem IIpencraBurenem [IpencraBurenem
HaHUMaTENs HaHUMAaTEIs HaHUMATEIs HaHUMATES

Hpyrux BeImar,
TIPEAYCMOTPEHHBIX
COOTBETCTBYIOLIVMH
(enepabHBIMH 3aKOHAMHU
Y UHBIMH HOPMAaTHBHBIMH
MIPABOBBIMH aKTAMH




IIpaBo Ha ydacTHe B KOHKypce MMEKOT rpaxkaaHe Poccuiickoil denepanuu, AOCTUTIIME BO3pacTa
18 ner, BnazerouIMe TOCYJapCTBEHHBIM s3bIKOM Poccmiickoit @enepani ¥ COOTBETCTBYIOIIHE
YCTaHOBJICHHBIM 3aKOHOAATEIhCTBOM Poccuiickoit denepanun 0 TocyIapCTBEHHON TpaXkJIaHCKON CiryxOe
KBTU(DUKAIIMOHHBIM TPEOOBAHUSM K BAKAHTHOU JTOJDKHOCTH I'PAXKIAHCKON CITYKOBI.

B coorBerctBum ¢ m. 11 cr.16 ®epepanbHoro 3akoHa oT 27 wutona 2004 roma Ne 79-@3
«O TOCymapcTBEHHON TpakIaHCKoi ciyx0Oe Poccuiickoit ®denepanum» TpakIaHUH HE MOXKET OBIThH
MPUHAT Ha TPAXKIAHCKYIO CIYXOy B cllydae MPU3HAHUS €r0 HE TMPOIICIIINM BOCHHYIO CIYX)O0y IO
MPU3BIBY, HE UMEsI Ha TO 3aKOHHBIX OCHOBAHUH, B COOTBETCTBUM C 3aKIIOUEHUEM MPU3BIBHOM KOMUCCUU
(32 HCKITIOYEHUEM T'PaXK/IaH, MPOLIEIIINX BOCHHYIO CITyKOy 10 KOHTPAKTY).

JIist ygacTusi B KOHKYpCE CPasKIAHUH TTPEACTABIISIET CIECIYIONINE JOKYMEHTHI:

- JINYHOE 3asIBJICHUE;

- COOCTBEHHOPYYHO 3aIlOJHEHHYIO W TOMKMCaHHYI0 aHkeTy ((popma yTBepjaeHa pacropsuKeHHEM
[MpaButenbctBa Poccuiickoit ®denepamun ot 26.05.2006 Ne 667-p) ¢ npunoxenuem dororpapuu (B
JICIIOBOM KOCTIOME), pa3MepoM 3x4 cMm;

- KOTIMIO TIACTIOPTa WJIM 3aMEHSIOIIEro ero TOKyMeHTa (COOTBETCTBYIOMIMM JOKYMEHT MPEAbSIBISAETCS
JIUYHO MO MPUOBITUN HA KOHKYPC);

- IOKYMEHTBI, MOATBEPKIatoIe HeoO0XoauMoe MpodeccuoHaIbHOEe 00pa3oBaHUEe, CTaXX padOThHl U
KBaJIN(DUKALINIO:

KOITMIO TPYIOBOW KHIDKKM (32 MCKJIIOUEHHEM CIIydaeB, Korja CiaykeOHas (TpynaoBas) AesITEIbHOCTD
OCYITIECTBJISIETCSI BIIEPBHIC), 3aBEPEHHYI) HOTAPUAJLHO WMJM_KAJAPOBOH CJIY:K00ii 10 MecTy padoThbl
(cJysk0bI), WM UHBIE JOKYMEHTHI, TIOTBEPKAAFOIINE TPYIOBYIO (CIyKEOHYI0) NesTeTbHOCTh TPAX/IaHIHA,

KOITUH JOKyMEHTOB 00 00pa3oBaHMU W O KBanMbHKanuu (C MPUIOKEHHEM), a TaKKe IO KEJTaHUTO
rpaKJIaHWHA KOTIMA JOKYMEHTOB, TOJATBEPKIAIONINX TOBBIINICHUE WM TMPUCBOCHHE KBaTU(DUKAIIUU TI0
pe3ynbpTaTamM JOTOJHUTEIHLHOTO MPO(GECCHOHAIBHOTO 00pa30BaHMs, JOKYMEHTOB O NMPUCBOCHUM YYCHOU
CTEIIEHW, YYECHOTO 3BaHMS, 3aBePEHHble HOTAPUAJILHO MJIM KaJAPOBOW CJYxKO00il 10 MeCTyY PadoThl
(cay:x0bI);

- IOKyMEHT 00 OTCYTCTBUM Yy TpaKJaHMHA 3a00Je€BaHUS, MPEMSITCTBYIOIIETO MOCTYIUIEHHIO Ha
IpaXkIaHCKYIO CITy:K0y min ee poxoxaeHuio (Gopma Ne 001-I'Cly);

- KOIIMIO U OPUTMHAJ JIOKYMEHTa BOMHCKOTO y4eTa;

- CBEJIEHUS O JI0XOJax, 00 MMYIECTBE M 005S3aTeNbCTBAX UMYIIECTBEHHOTO XapaKTepa rpaKJaHHHA
(rocyIapCTBEHHOTO TPa)KJIAHCKOTO CIYXaIllero), Cynpyru (Cympyra) U HECOBEPLUICHHOJETHHUX JIeTei
rpaXJaHuHa (TOCYJapCTBEHHOTO TPaXXJAHCKOIO CiyXkallero) mo ¢opmam, yTBEPKIEHHBIM YKazoM
[Ipesunenta Poccuiickoit @enepanun  oT 18.05.2009 Ne559 «O mnpenocTaBieHHM TpaxIaHaAMU,
MPETeHIYIOIUMHU Ha 3aMelIeHHe JTOJDKHOCTEH (enepanbHOi rocyAapcTBEHHOM CiIyKObl, U (deaepalbHbIMU
roCy/IapCTBEHHBIMU CITY)KAIllUMU CBEJCHHM 0 J0X0JaX, 00 UMYIIECTBE U 00513aTEIbCTBAX UMYIIIECTBEHHOTO
XapakTepay;

- KOIIMM CBUJIETENBCTB O TOCYJApCTBEHHOM pErucTpaly AakTOB TIPaKJAHCKOIO COCTOSTHUS
(CBUIETENBCTBO O OpaKe, O PaCTOPKEHUU Opaka, O POXKICHUU JCTCH);

- UHBIE JIOKyMEHTHI, mpenycMoTpeHHble DenepanbHbiM 3akoHOM OT 27 wutons 2004 r. Ne 79-@3
«O rocymapcTBeHHOW rpakgaHckoil ciyx6e Poccuiickoit ®enepamuu», Apyrumu QenepaabHBIMU
3akoHamu, ykazamu lIpesumenra Poccuiickon @enepaunu U nocraHoBiaeHussmMu  [IpaBurenscrBa
Poccuiickon @enepanun.

Jnsa yyactuss B KOHKypCe IPaKIAHCKUM CJIAVKAIMMHM 3aMEIIAIONN  JTOJDKHOCTh T'PayKIaHCKON
CIIy’kOBbI B FHOM TOCYJapCTBEHHOM OpraHe MpeCTaBisIeT CAeAYIOINE TOKYMEHTHI:

- 3asBJICHUE HA M3l IPEJICTABUTENSI HAHUMATEIIS;

- MOJMUCAHHYI0 U 3aBEPEHHYI0 KaJpoBOW cIyk00W TroCymapCTBEHHOTO oOpraHa, B KOTOPOM
TPaXIAHCKUIM CIy)Kaluil 3aMenaeT AOKHOCTh TPaKIAHCKOM CiyKObl, aHKeTy (B paszaene TpyAoBas
JEeATEILHOCTD MIPOCHUM YKa3bIBATh YKCIIO0, MECSII ¥ TOJT - JIJIsI pacyueTa CTaxa) ¢ mpuiiokeHueM (oTtorpadum;

- KOIIMIO U OPUTMHAJ IOKYMEHTa BOMHCKOTO y4eTa.

Jns yyacTthsi B KOHKypce IPaMKIAHCKUM CIAVKAIMHM 3aMEMIAIOMINN  JI0JDKHOCTh TPAKIAHCKOU
ciykObl B IHCTIEKITM TIpEICTaBISET:

- 3asBJICHUE HA UMsI IPEJICTABUTEIISI HAHUMATETIS.

l'ocynapcTBeHHBIN TpayKIAHCKUI CITy>KaIlMil BIIpaBe Ha OOIIUX OCHOBAHMSIX Y4aCTBOBATh B KOHKYPCE
HE3aBHUCHUMO OT TOTO, KaKyl0 JI0JXKHOCTh OH 3aMEIIAeT Ha NEPHUO/]I TPOBEICHUS KOHKYpCa.

I'paxnanuH (rocyaapCTBEHHBIM I'PpaXAaHCKUN CIIyXKalllUii) HE JOIyCKAaeTCs K y4acTHIO B KOHKYPCE B
CBSI3H C €r0 HECOOTBETCTBHEM KBATH(PHKAIIMOHHBIM TPEOOBAHUSM K BAKAHTHOW JOJDKHOCTH TPAXKIAHCKOH
CIy’KObI, a TaKke B CBA3M C OrPAHWYCHUSMH, YCTAHOBJICHHBIMH 3aKOHOJATENLCTBOM Poccuiickoi




denepanuu 0 TOCYAAPCTBEHHON TpakIaHCKOM CiTy:kOe ISl TIOCTYIJICHUS Ha TPaXKIAHCKYIO CIYXOy U ee
MPOXOKICHHUS.

JIOKyMEHTBI, YKa3aHHBIC BBIIIIE, IPEACTABISIOTCS B TeUeHHE 21 JTHS cO THS pa3MelIeHUus 0ObSIBICHUS
00 ux mnpuemMe Ha oduuManbHOM caiite dDenepaabHOW HAIOTOBOKH CIykObl B HMH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOK cetu "VHTepHeT" M Ha odHUIMaIbLHOM caiiTe ¢eneparbHONH TOCyAapCTBEHHOM
nHpopManoHHOW cucteMbl «EnuHas wuHpOpManMOHHAsS CHUCTEMa YIPABICHUS KaJIpOBBIM COCTaBOM
TOCYIapCTBEHHOW TpaxkIaHCKOW cmyxkObl Poccuiickoit ®enepanum» (mamee - eauHas CHUCTEMa)
MPEACTABIISIIOTCS B TOCYJApPCTBEHHBIH OpraH TpaxJaHWHOM (TPaKIAHCKUM  CIYXKalluM) JIUYHO,
IIOCPEACTBOM HANPABJICHHWS IO I0YTE WIM B DJJIEKTPOHHOM BHJE C HCIIOJIb30BAHMEM YKA3aHHOM
MH(POPMAIIMOHHOHN CUCTEMBI.

[Topsnok mpexacraBiieHHMs JAOKYMEHTOB B JJIEKTPOHHOM BHJIe ycTaHaBiuBaercs [IpaBuTenbcTBOM
Poccuiickoit ®enepanuu.

HecBoeBpemeHHOe mpeacTaBieHUE JOKYMEHTOB, NPEICTABICHUE UX HE B IMOJIHOM OObEME WM C
HapylIeHUEeM MpaBwil OQOpMIIEHUS 0€3 YBa)KMTEIbHOW HPHUUYMHBI SIBJISIOTCS OCHOBAaHUEM [UIsl OTKa3a
rpaXJaHUHY B UX IIPUEME.

[Ipu HECBOEBpPEMEHHOM MPECTABIEHUU JOKYMEHTOB, PEJCTABIIEHUU UX HE B TOJTHOM 00bEME UJIH C
HapylieHueM TpaBuid OQOPMIICHUS IO YBAXUTEIHHOM TPUYHHE NPEICTABUTENIb HAHUMATENsl BIIPaBe
IIEPEHECTH CPOKHU UX MTpUEMA.

[Ipu mpoBeneHMM KOHKypca KaHIMJaTaM TapaHTUPYETCS PABEHCTBO IPaB B COOTBETCTBUU C
Koncrutynueit Poccuiickoit @enepannu u deaepanbHIMU 3aKOHAMH.

Konkypc 3akirouaercs B OIeHKE Mpo(eccCHOHATBbHOTO YpPOBHS TPETEHJEHTOB Ha 3aMellleHue
BAKAaHTHOM JIOJDKHOCTH TPaXIAHCKON CITY’KObI, UX COOTBETCTBHSI YCTAaHOBJICHHBIM KBaTH(UKAIIMOHHBIM
TpeOOBaHUAM K JIOJKHOCTH IPaKIAHCKOM CITyOBbI.

[Ipy mnpoBeneHMM KOHKypca KOHKYpPCHAasi KOMMCCHUSA OLICHMBAE€T KaHIUWJATOB HAa OCHOBaHWU
MPE/ICTAaBICHHBIX MMM JIOKYMEHTOB 00 o0Opa3oBaHUM, TMPOXOXKIECHUU TPaXTAHCKOW WIM HMHOU
rOCy/IlapCTBEHHOU CIIYKObI, OCYIIECTBJIEHUU JAPYroil TPYIOBOM HESATENBHOCTH, a TaKXXe Ha OCHOBE
KOHKYPCHBIX TMpPOILEIyp C HCIOJIb30BAaHMEM HE MPOTUBOpEYaIuX (QenepadbHbIM 3aKOHaM U JPYTrUM
HOPMaTUBHBIM TpaBOBbIM akTaMm Poccuiickoii ®enmepariiui METOIOB OICHKH NPO(EeCCHOHAIBHBIX U
JUYHOCTHBIX KAa4yecTB KaHAWIATOB METOJOM HHIMBUAYAIBHOTO COOECeOBaHUS M TECTHPOBAHUS IO
BOIIPOCaM, CBSI3aHHBIM C BBINIOJHEHHEM JIOJDKHOCTHBIX OOS3aHHOCTEH 1O BaKaHTHOM JOJDKHOCTH
IpaXXIaHCKOM CITy:KOBbI, Ha 3aMelIeHHE KOTOPOil MPETeH Y10 KaHAUIAThI.

[Ipu TecTupoBaHNM MUCHOJIB3YETCS €AUHBIN MIEPEYEHb BOIIPOCOB.

Kanaunaram npenoctaBisieTcst OTHO U TO e BpeMsl AJIs IPOXOKIACHUS TECTUPOBAHHUS.

[TonBenenue pe3yapTaToB TECTUPOBAHUS OCHOBBIBAETCS HA KOJIMYECTBE MPABUIIBHBIX OTBETOB.

TectupoBanue cuuTaercs NPOIAEHHBIM, €CIM KaHAWAAT MpaBuUiIbHO oTBeTHN Ha 70 u Ooiee
MIPOLIEHTOB 33JaHHBIX BOIIPOCOB.

Pe3ynbratel TecTupoBanus 0(OPMIISIOTCS B BUAE KPATKOM CIPaBKH.

Wncnexuus denepanbHoil HamoroBoil ciyxObl mo r. CeprueBy I[locamy MockoBckoit obnacTtu
PEKOMEHIyeT KaHIUAAaTaM NPOUTH MPEABAPUTENbHBIA TECT BHE pAMOK KOHKYpCa B Kaue€CTBE CAMOIPOBEPKHU
MIPOXOXKJCHUE TECTOB HA COOTBETCTBHE 0a30BbIM KBAIU(PUKAIMOHHBIM TPeOOBaHUSAM K 3HAHUSIM H
HaBbIKaM, NOATOTOBJIEHHBIM MuHTpynom Poccunm m pasmemi€éHHsiM B DenepaibHOM TOCyAapCTBEHHOU
unpopmannoHHon cucreme «EnuHas uHbOpMalMOHHASs CHCTEMa YIPaBIEHUS KaJIpOBBIM COCTaBOM
TOCyIlapCTBEHHOW  TpaxkJaHCKol  cimyxObl  Poccwiickoii  @Denmepanmu: (Ha  CTpaHWIe — caiiTa
www.gossluzhba.gov.ru B pyopuke «O0pa3oBanue» TecTbl sl caMOTIPOBEPKU»). JlocTyn mpeTeHeHTam
IUISL €r0 MPOXOKICHHS IPEIOCTaBIsIeTCsl 0€3BO3ME3/THO.

[IpenBapuTenbHbIi TeCT BKIIOYAET B ceOs 3aJaHusl sl OIICHKH YPOBHS BIAJCHUS NPETEHICHTaMHU
rocylapcTBeHHBIM sI3bIKOM Poccuiickoit ®@eneparuin (pPycCKUM SI3BIKOM), 3HAHUSAMH OCHOB KOHCTHTYIIMU
Poccuiickoit ®@enepannn, 3akoHomaTenbeTBa Poccuiickoit deaepanuu 0 TOCylapcTBEHHOW cIyOe U O
MPOTUBOACUCTBUN KOPPYIIUHU, 3HAHUSAMH U YMEHHSIMH B cdepe HH(DOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTHUM.

Pe3ynbTarthl MpOXOXKAEHUS MPETEHIECHTOM MPEIBAPUTENHLHOTO TECTAa HE MOTYT OBITh MPHHSITHI BO
BHUMAHUE KOHKYPCHOM KOMHUCCHEM W HE MOIYT SBJIITBCA OCHOBAaHHMEM JUIsl OTKaza €My B IMpHEME
JIOKYMEHTOB JUIsl y4aCTHsI B KOHKYPCE.

Omnpenenenne nobenuTenss KOHKypca 0e3 NPOBEIEHHUS OYHOTO HHIAMBHUIYAIBHOTO COOeceI0BaHUS
KOHKYPCHOM KOMHMCCUHU C KAHAUJATOM HE JIONYCKAETCSl.



http://gossluzhba.gov.ru/
consultantplus://offline/ref=421FCEF8EDE3595FF392B795834DFB726CEDF740A3CB258559EE19t4I6H

Perienne KOHKYpCHON KOMHUCCHU 00 OTpesieieHuH MoOeIuTeNsi KOHKypca Ha BaKaHTHYIO TOJDKHOCTB
TpaXIAHCKOW CIyxO0bl (kKaHmuaara (KaHIUAATOB) Ui BKJIIOYCHHUS B KaJpOBBIM pe3epB) MPUHUMACTCS
OTKPBITBIM TOJIOCOBAaHMEM MTPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB €€ WICHOB, IPUCYTCTBYIOIIMX HA 3aCCIaHMUH.
Pemienne KOHKypCHON KOMHCCUM TNPUHUMAETCS B OTCYTCTBUE KaHAWJATa U SIBJIAETCS OCHOBAaHUEM IS
HA3HAYEHUS €ro Ha BAKAHTHYIO JJOJDKHOCTD I'PAKJAHCKOM CITyObI, 1100 OTKa3a B 3TOM.

B kanpoBblil pe3epB KOHKYPCHOM KOMMCCHEM MOI'YT PEKOMEHI0BATBhCS KaHAWAATHI M3 4YUCIA TeX
KaHIMIATOB, oOmas cyMMa HaOpaHHBIX OajUlOB KOTOPBIX cOCTaBisieT He MeHee 50 MPOIEHTOB
MaKCUMaJIbHOTO 0ajia, HE CTaBIIETO MOOEQWTENeM KOHKypca Ha 3aMelleHHe BaKaHTHOW JIOJDKHOCTH
IPaXXIaHCKOW CITY>KOBI.

Cornacue KaHaujaTa Ha €ro BKJIIOUYEHHME B KaJpoOBBIH pe3epB IO pe3ylbTaTaM KOHKypca Ha
3aMEIICHNE BAKAHTHBIX JOJDKHOCTEH TpakJaHCKOW CIyKObl odopmisieTcs B MACBMEHHOW (opme b0 B
dopMe DIEKTPOHHOTO JOKYMEHTAa, NOJMHCAHHOTO YCHJICHHOW KBaTHM(HUIMPOBAHHOW AIIEKTPOHHON
MOANUCHIO U3JAETCS BEJIOMCTBEHHBIM MPABOBOM aKT O BKJIIOYEHHMM €0 B KaJpOBBIN pe3epB ATOr0 OpraHa
JUIS 3aMEUIeHUs] JOJDKHOCTEH Ipa)KJaHCKOM CIyKObl TOM e rpynmbl, K KOTOpOHl OTHOCWJIACh BaKaHTHAas
JOJIKHOCTB TPAXKIAHCKOM CITyXKOBI.

Pe3ynbTarhl roslocoBaHus KOHKYPCHOW KOMHUCCHH O(QOPMIISIIOTCS PEIIEHUSIMHU KOHKYPCHOM KOMHCCHH
10 UTOTaM KOHKypCa Ha 3aMeIIeHHE BAKAaHTHOM JI0JIKHOCTHU T'PaXIaHCKOM CIIY>KOBI.

[lo pe3ynpraTam KOHKypca M3/JaeTcs NpUKa3 O HAa3HAUYEHUU MOOEAUTENs] KOHKYpca Ha BaKaHTHYIO
JOJIKHOCTB TOCYapCTBEHHON I'Pa)KJaHCKON CITYKObI U 3aKJIFOUAETCs CIIY>KEOHBIM KOHTPAKT ¢ MoOeIuTeneM
KOHKYpca.

[TpueM NOKyMEHTOB JJIsl y4acTHsl B KOHKypce Oymer mpoBomuthes ¢ 15 mrons 2020 roma mo 04
aBrycta 2020 roma. Bpems npuema nokymeHTOB: moHeaenbHUK-maTHUIA ¢ 10.00 no 16.00. O6eneHHbIIH
niepepsiB ¢ 13.00 o 14.00.

He nmo3anee yem 3a 15 kanengapHbIX AHER 10 Hayajga KOHKYpCa rOCyJapCTBEHHBIN OpraH pa3MeIaeTt
Ha CBOEM O(HIIMATBHOM caiTe W O(PHUIIMATLHOM CAalTe TOCYIapCTBEHHOW MH(POPMAIIMOHHOW CHUCTEMBI B
00J1aCTH TOCYAapCTBEHHOUW cly:kObl B cetu "MHTepHeT" MH(pOpMAmuio O Jare, MECTe W BPEMEHH €ro
MIPOBEJIEHUS], CIIUCOK TpaxkaaH (TpakJIaHCKUX CIY)KalluX), AOMYIIEHHBIX K Y4acTUIO B KOHKypce (manee -
KaHJIUAAThI), U HaIllpaBiIseT KaHAUIATaM COOTBETCTBYIOIINE COOOIIEHUSI B MUCbMEHHOM (Gopme, MpH 3TOM
KaHJIuAaTaM, KOTOpbIe MPEICTaBUIIM JOKYMEHTHI Ul y4acTUs B KOHKYpCE B JIEKTPOHHOM BHJE, - B (opme
ANIEKTPOHHOTO JOKYMEHTA, MOJNUCAHHOTO YCHJIEHHON KBaJM(DPUUIHUPOBAHHON 3JIEKTPOHHOW MOAMMCHIO, C
UCII0JIb30BAHMEM YKa3aHHOW MH(OPMALIMOHHON CHCTEMBI.

Kanmuparam, y4acTBOBaBIIMM B KOHKYypCE, COOOIIaeTcs O pe3yiabTaTaX KOHKypca B MHUCbMEHHOM
dbopMe B 7-THEBHBIH CPOK CO JHSA €ro 3aBepLICHUs, NMPU STOM KaHIUAATaM, KOTOpbIE MPEACTaBUIU
JOKYMEHTBI JUIsl y4acTusi B KOHKYpCE€ B DJEKTPOHHOM BHUZE, - B (hopMe AJIEKTPOHHOTO JOKYMEHTa,
MOAMHUCAHHOTO  YCHJIEHHON  KBaJU(UIMPOBAHHOM  3JEKTPOHHOM MOANMCHIO, C  HUCIOJb30BAHUEM
rocy/lapcTBeHHOW WH(GOPMAIMOHHON CHCTEMbl B 00JACTH rocynapcTBeHHOM ciyxO0bl Wudopmanus o
pe3ynbTaTax KOHKypca TaKkKe pa3MellaeTcs B yKa3aHHBIM CpOK Ha OQUIMAIBHOM caiiTe YIpaBieHUs
@DenepalibHON HAIOTOBOM ciyx0bl 0 MOCKOBCKOM 001acT B MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOM
cetu "MHTEepHET" M HA OPHUITMATBHOM CalTe €IMHON CHCTEMBI.

JIOKyMEHTBI MPETeHCHTOB Ha 3aMelleHHe BaKaHTHOW JOJKHOCTH TOCYIapCTBEHHOM TpakIaHCKOM
cnyxk0bl  Poccuiickoit ®enepanuu, He [OMYIIEHHBIX K VYYacTHIO B KOHKypce, U KaHIUIATOB,
Y4aCTBOBABIIUX B KOHKYPCE, MOTYT ObITh UM BO3BpAILlEHbI 110 TUCbMEHHOMY 3asBJICHHIO B TEUEHHUE TPEX
JET CO JHA 3aBEpIICHUs KOHKYpCa, MOCJIE 4Yero IOJUIeKAaT YHUUYTOKEHUIO. JIOKyMEHTBI AJI ydacTus B
KOHKYpCE, MPEACTABICHHBIE B DJIEKTPOHHOM BHJIE, XPAHATCS B TEUEHHUE TPEX JIET, IOCIE YEro IMOJUIeKaT
yIaJICHHUIO.

Pacxopl, cBsI3aHHBIE C y4yacTHEM B KOHKypce (Mpoe3 K MEeCTy IMpPOBEACHUs KOHKypca M 0OpaTHO,
HAaeM O KWIOr0 IIOMEIICHUs, NPOXUBAaHUE, II0JIb30BAHUE YCIyraMu CpEICTB CBSI3M M JpYyrue),
OCYILECTBIISIOTCS KaHIU1aTaMH 3a C4eT COOCTBEHHBIX CPEJICTB.

Anpec mpuema nokymeHtoB: 141300, MockoBckas o6iu., r. CeprueB Ilocan, mpocnekt KpacHoii

Apmun, mom190, ka6.303.
Konraktueie Tenedonst: (496)5413532
[Ipennonaraemas nara oposeaeuus Koakypca — 25 asrycra 2020 roya B 10 yacos 00 MuUHYT
no azapecy: 141300, MockoBckas 0611., r. Ceprues Ilocan, npocniexkt Kpacnoit Apmun, nom 190




Hauvanpnuky MOHC Poccun no r. Ceprueny Ilocany
MockoBckoit obnacTu

I".YO. JlyxmanoBoit

oT

(HaMMEeHOBaHHUE JIOJDKHOCTH, OT/IENA, OpraHu3aliH)

(pamuust, M3, OTYECTBO)

AJipec perucrpaunuu
(o macnopTy)

Anpec GpakTHYECKOTO
ITPOKHUBAHUA

Anpec 11 OTIPABIICHUS
MH(OPMALMOHHBIX
nceM (C HHJIEKCOM)

Tenedonsr: pabounii:

JIOMAIITHUH:

COTOBBIH:

3agBieHue

[Ipomy momycTuTh MeEHs K ydacTUIO B KOHKypce No2 Ha 3aMelleHHe BaKaHTHOU
JOJKHOCTHU

(HaMMeHOBaHHE JOJLKHOCTH, OT/AENA)

NDHC Poccun no r. CeprueBy Ilocany

MockoBcKoit obnacTu.

C ®enepansubiM 3akoHOM 0T 27.07.2004 No79-®3 «O rocynapcTBEHHON Tpa)kIaHCKOU
ciyx6e Poccuiickoii ®Denepanun», HWHBIMH HOPMATHBHBIMU  TPABOBBIMH  aKTaMU O
TrOCyJapCTBEHHON TpaxaaHCKoh ciyx0e Poccuiickoit ®eneparuu W KBaau(OUKAITMOHHBIMHU
TpeOOBaHUAMH, IPEABABIIEMBIMU K BAKAHTHOW JOHKHOCTH, O3HAKOMIICH(a).

C mpoBeneHueM Tmpoueaypbl o(opmIleHHs JOMycKa K CBEACHHSIM, COCTABJISIFOIINM
rOCyJapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TaliHy, COTJIaCEH(a).

C OTrpaHUYECHUSIMU U 3anpeTrami, YCTaHOBJICHHBIMHU 3aKOHOJIaTEJICTBOM
Poccuiickoit @enepanyii 0 TOCYJapCTBEHHOW TpaXkIaHCKOW clyk0e s TOCTYIUICHHS Ha
TPaXXTAHCKYIO CITy)KOy U €€ MPOXOXKIIEHUSI 03HAKOMIICH(a).

(mata) (moamuch) (pamunus u.o.



Havansauky M®HC Poccuu no r. CeprueBy
MockoBcko# o0nactu

I'.10. JlyxmanoBa

oT

(pamums, ¥Ms1, OTYECTBO)
MIPOKUBAIOLIETO (€i) 1o ajipecy

(ampec perucrpanuu Mo nacropry)

AJipec perucrpanuu
(o macnopty)

Anpec GpakTHYECKOTO
ITPOKHUBAHUA

Anpec 1 OTIIPABIICHUS
MH(POPMAITMOHHBIX
nuceM (C HHIEKCOM)

Tenedonsr: pabounii:

JIOMAIITHUH:

COTOBBIH:

3agBiieHue

[Ipomy momycTuTh MeEHs K ydYacTUIO B KOHKypce No2 Ha 3aMelleHHe BaKaHTHOU
JOJKHOCTHU

(HauMEHOBaHHE TOJDKHOCTH, OT/IEIIA)

NOHC Poccum mo r. Cepruey Ilocamy

MockoBcKoit obnacTu.

C ®enepanbubiM 3akoHOM 0T 27.07.2004 No79-®D3 «O rocynapcTBEHHON Tpa)kIaHCKOU
ciyx6e Poccuiickoii ®enepanuu», HWHBIMH HOPMATHUBHBIMU  TIPaBOBBIMH  aKTaMU O
TrOCyJapCTBEHHOM TpakaaHCKon ciyxk0e Poccuiickoit deaepanmu ¢ KBaTH(PUKAITMOHHBIMHU
TpeOOBaHUSAMH, IPEABIBISIEMBIMU K BAKAHTHOW JIOHKHOCTH, O3HAKOMIICH(a).

C mpoBeneHueM Tmpoueaypbl o(opmIleHHs JOMycKa K CBEACHHSIM, COCTABJISIFOIINM
rOCyJapCTBEHHYIO U MHYIO OXPaHsEMYIO 3aKOHOM TaiHy, COTJIaceH(a).

C OTrpaHUYECHUSIMU U 3anpeTrami, YCTaHOBJICHHBIMU 3aKOHOJIaTE€JIbCTBOM
Poccwuiickoit denepanii 0 TOCYAapCTBEHHOW TpakIaHCKOW ciyx0e sl TMOCTYIUICHUS Ha
IpaXXIaHCKYIO CIYXKOY U €€ MPOX0XKICHUS O3HAKOMIICH(a).

(mata) (moamnuce) (pamunusa u.0.)



YTBEPX/IEHA
pacniopsbkeHueM IIpaBurenscTBa
Poccuiickoit ®enepanyu

oT 26.05.2005 Ne 667-p

(B pen. pactiopspxerust [IpaBurenscrBa PO ot 16.10.2007 Ne 1428-p,
Tlocranosnenns [Ipasurenscta PO ot 05.03.2018 Ne 227,
pacnopspkennii [IpasurensctBa PO ot 27.03.2019 Ne 543-p,

ot 20.09.2019 Ne 2140-p, ot 20.11.2019 Ne 2745-p)

(bopma)
AHKETA
Mecto
I
1. ®amwmus doTorpadun
Nms
OT4ecTBO

2. Ecii u3mensn haMumInio, UMs Ui OTYECTBO,
TO YKQKHUTE UX, a TAKXKE KOTJa, TAE U 10 KaKOu
MPUYHUHE U3MEHSIIN

3. Yucno, MecsI, TOJ U MECTO POKIeHHUS (cero,
JEpEeBHs, TOPOJI, pPaiioH, 00J1acTh, Kpak,
pecnybiuKa, cTpaHa)

4. I'paxk1aHCTBO (€CIIM U3MEHSIIN, TO YKaXHUTE,
KOT'/Ia U TI0 KaKOW MpUYKHE, €CIIU UMEETe
IPaXXIaHCTBO JAPYroro rocyaapcTBa — YKaXuTe)

5. O6pa3oBaHue (KOTaa U Kakue yueOHbIe
3aBEJICHUs OKOHYHJIN, HOMEPA JUIJIOMOB)
HamnpagieHne noAroToBKY MM CIICIUATLHOCTh
0 TUTLIOMY

Kpanudukamnus no qumiomy

6. ITocneBy3oBcKO€ MPodheCCHOHATBHOE
oOpa3oBaHuE: acIUPaHTYpa, aABIOHKTYpA,
JTOKTOpaHTypa (HauMeHOBaHUe 00pa30BaTEILHOTO
WM HAYYHOTO YUPEeXKACHUS, TOJ] OKOHYAHHUS)
Y4eHas cTeneHb, yueHoe 3BaHue (Koraa
MIPUCBOEHBI, HOMEPa AUIIOMOB, aTTECTATOB)

7. KakuMH1 HTHOCTpaHHBIMU 3bIKAMH U SI3bIKAMU
HapoaoB Poccuiickort denepannu BiIajaeeTe U B
KaKoOM cTeneHu (YUTaeTe U MepeBoJAUTE CO
CIIOBApPEM, YUTAETE U MOXKETE OOBSICHITHCA,
BJIAJICETE CBOOOTHO)

8. KitaccHblit unH ¢enepanbHOM rpaxaaHCKOM
CITY>KObI, TUTUIOMATUYECKUN PAHT, BOMHCKOE WM
CIELMAJIbHOE 3BAHME, KIIACCHBIN YUH
MIPABOOXPAHUTENBHON CITYKOBI, KJIACCHBIM YMH
rpakJIaHCKOMU ciryxObl cyObekTa Poccuiickoit
denepanuu, KBaTU(UKAITMOHHBIN pa3psit
roCyJapCTBEHHOH CIy>XObl, KBaTH(PUKAIIMOHHBIH
pa3ps UM KIACCHBIM YMH MyHUIUIIATIbHOMN
CIIY’KOBI (KEM U KOTJIa IPUCBOCHBI)




9. Beutu 11 Bel cyaumel, Korja u 3a 4To
(3anoJiHsAeTCS NpU NOCTYIIEHUU Ha
roCyJapCTBEHHYIO TPAXIAHCKYIO CITYKOy
Poccuiickoit denepariin)

10. lonmyck kK rocyaapcTBEHHOH TaliHe,
o(opMIICHHBIH 3a Iepruo1 pabOThI, CITyKObI, y4eObI,
ero (hopma, HOMep U jaTa (ecau UMeeTcs)

11. Bemonnsgemas paboTa ¢ Havajga TPYIOBOW NESATEIHHOCTH (BKJIIOYas y4eOy B BBICIIMX M CPETHHX
CIEeUMANbHBIX  y4eOHBIX  3aBEACHUSX, BOCHHYIO ClOyxOy, paboTy TIO  COBMECTUTEIBLCTBY,
MIPeANPUHUMATENBCKYIO A€ATEIbHOCTD U T.I1.).

HpI/I 3aI1OJIHCHUHN JaHHOI'O ITYHKTa HGO6XO]II/IMO HMMCHOBATh OpraHru3anuy TakK, KaKk OHU Ha3bIBAJIUCh B CBOC BpEMs1, BOCHHYIO
CJ'Iy)K6y 3aIMUCbIBATh C YKa3aHUCM JOJIDKHOCTHU U HOMEDPA BOMHCKOM YacCTH.

Mecsin u rost Anpec
JIOmKHOCTB ¢ yKa3aHueM
MOCTYI- yxojaa OpraHu3aluu
OpraHu3aluu .
JICHUS (B T.4. 3a rpaHMIICH)

12. FOCYI[apCTBCHHBIC Harpa/ibl, UHbIC HArpaJbl U 3HAKW OTINYHA

13. Bamm Onu3kue poJCTBEHHUKH (OTell, MaTh, OpaThsi, CECTPBI M IETH), a TAKXKE CyNpyra (Cymnpyr), B TOM
gricnie ObIBIas (OBIBIINI), CYPYTH OpaTheB U CECTep, OpaThsi U CECTPHI CYIIPYTOB.



Ecnu poncTBeHHUKY W3MEHSITH (aMUIIHIO, UMS, OTYECTBO, HEOOXOIUMO TAaKXKEe yKa3aTh HX MPEKHUE
(hamMuIHIo0, UMS, OTYECTBO.

MecTto paboTsl

C T'on, uncio,
TETEeHb damumnus, ums, MECSTL H MECTO (HaumMeHOBaHUWe U | (azpec perucTpanuy,
poxcTBa OTUYECTBO - aJipec OpraHu3alun), (baxTHUECKOTO

P JIOJKHOCTh IIPOXKUBAHUS)

Jomarrauii agpec

14. Bamu Onu3kue pOJCTBEHHUKH (OTEI, MaTh, OpaThs, CECTPBl M JETH), a TaKxke cympyra (Cympyr),
B TOM uHclie ObIBIIas (ObIBIINI), Cypyru OpaTheB M cecTep, OpaThsi U CECTPHI CYNPYTOB, MOCTOSHHO
MPOXKUBAIOIIME 33 TpaHUleH W (W) odopMISIONINEe AOKYMEHTHI JJIs Bble3[la HA MOCTOSIHHOE MECTO

JKUTCIIBCTBA B APpYroe rocyaapCrBo

(dpamumnus, nms1, 0TIECTBO,

C KaKoro BpeMEH! OHH IPOXXHMBAIOT 3a IPaHUIICH)

14(1). I'paxxgancTBo (mMoamaHcTBO) cynpyru (cympyra). Ecnmu cympyra (cympyr) He MMeeT TpakKaaHCTBa
Poccniickoit @enepannu wim NoMuMo rpaxaanctsa Poccuiickon denepanun UMEET TakKe IPaXkJaHCTBO
(MOTaHCTBO) JIPYroro TOCYAapCTBa, YKAXKUTE (3aMOJHSAETCS TNPU MOCTYIUIEHUU Ha QeaepalbHYyIo
rOCYJapCTBEHHYIO TPaXTAHCKYIO CIyKOy B cucreMe MUHHUCTEpCTBa MHOCTpPaHHBIX Jen Poccuiickoii



@denepanuu UIs 3aMELICHUS JTOJDKHOCTU (heaepalbHOW TOCYIApCTBEHHOM Tpa)KAAHCKOHM CIyKOBI, IO
KOTOPOi IPeAYCMOTPEHO MIPUCBOECHUE AUIIJIOMATUYECKOTO PaHTa)

15. [IpeGbiBanue 3a rpaHuUlieil (Koraa, rae, ¢ KaKou HeNbIo)

16. OTHOLLIEHNE K BOUHCKOU 00I3aHHOCTHA M BOMHCKOE 3BAHUE

17. Nomamnuii anpec (aapec peructpanuu, (pakTHIecKoro MpoKUBaHUs), HOMEp TenedoHa (b0 MHOM
BU/I CBSI3H)

18. TTacmopT Wi TOKYMEHT, €0 3aMCHSIFOIIIHIA

(cepusi, HOMep, KEM M KOT/1a BbIJIaH)

19. Hannuue 3arpaHM4HOrO nacrnopra

(cepusi, HOMep, KEM M KOT/1a BbIJIaH)

20. CtpaxoBoit HOMED WHIUBHIYaJIbHOTO JIUTIEBOTO cyera (ecnn HMEETCS)

21. UHH (ecnau umeetcs)

22. JlonmomHUTENbHBIE CBEeICHHUsSI (ydacTHe B BBIOOPHBIX MPEACTAaBUTEIBHBIX OpraHax, Jpyras
nH(popMaIIUs, KOTOPYIO JKeJaeTe COOOIIUTH O cebe)

23. MHe U3BECTHO, U4TO COOOIIEHUE O ceOe B aHKETE 3aBEJIOMO JIOKHBIX CBEJICHUI 1 MO€ HECOOTBETCTBUE
KBaJTM(UKAIIMOHHBIM TPeOOBAaHMSAM MOTYT TOBJIEYh OTKa3 B YYacTHM B KOHKypPCe W IpHEME Ha
JIOJDKHOCTD, MOCTYIUICHUU Ha TOCYIapCTBEHHYIO TPaXKIAHCKYIO ciyx0y Poccuiickoit denepanuu wim Ha
MYHUIIUTIATBLHYIO CITy:K0y B Poccuiickoit @eneparum.

Ha npoBenieHre B OTHONICHUH MEHSI TPOBEPOYHBIX MEPOIIPHUITUN 1 00pa0OTKY MOUX MEPCOHATBHBIX
JaHHBIX (B TOM YMCIIE aBTOMATH3HUPOBAaHHYIO0 00pabOTKY) coriaceH (coriacHa).

« » 20 I. [Moamuce

dotorpadus U JaHHBIE O TPYAOBOI EATETLHOCTH, BOMHCKON CiIy)x0e u 00 yuebe
M.IL 0oQOopMIIIEMOr0O JIMIAa COOTBETCTBYIOT JOKYMEHTaM, YAOCTOBEPSIOIIUM JMYHOCTB,
3aIUCsM B TPYIOBOM KHIXKKE, TOKYMEHTaM 00 00pa30BaHUU M BOMHCKOH CIryxo0e.

« » 20 r.

(monmucek, hamunust pabOTHHKA KaJpOBOW CITYKOBI)



YTBepxaeHa
pacnopsbkeHueM [IpaBuTenbcTBa
Poccuiickoit ®eneparyu
oT 26 mast 2005 r. Ne 667-p

(popma)
AHKETA
(3amonHseTCS COOCTBEHHOPYUYHO)
1. ®amuus HNBanoBa Mecro
TSt
Nwms Huna oorpadun
OTtuecTBO IlerpoBHa

1)®amumio, ©MsI M OTYECTBO HE M3MEHsIIA

2)Dammmio [erpoBa n3menmna Ha MBanoBy 08.11.1980 B cBsizu ¢

2. BEcnu n3MeHsii paMuiiio, uMst Wi peructpaimeii 6paka (ykasaTb No M CepHIO CBH-BA, KM U KOTJa

OTYECTBO, TO YKAXKUTC UX, a TAKXKEC KOI'/Ja, BBIJJAHO)

i€ ¥ 110 KaKoM IPHYMHE H3MEHSIIH 3)Dammmio ViBanosa n3menmia Ha [lerpoBy 10.07.1982 B cBsizu ¢
pacTop>keHHeM Opaka (yka3aTh Ne W cepHio CBHA-Ba, KEM M KOIja

BbL1aHO). VIMs M OTYECTBO He M3MEHsIA.

3. Hucno, mecAll, roJl 1 MECTO POKICHUS
(ceno, gepeBHs, TOPOI, palioH, 00IaCTh, Kpai,
pecnyOnuKa, cTpaHa)

4. I'paxk1aHCTBO (€CIM U3MEHSIIN, TO YKaXUTE, |D)I'paxmanun Poccuiickoii deneparm

KOTJIa U [0 KaKOM IPHYHUHE, eCITH NMEeTe 2)B 1?97 roxgy rpaxnancTBo Pecyonuku Kazaxcran cMennna Ha
IPoccuiickoe IpakIaHCTBO, B CBSI3U C IIEPEE310M Ha XKUTEIbCTBO B
TPaKJIAaHCTBO JPYTOro rocyaapcTBa — Poccro

YKaXUTE)

31 nexabpst 1960 rona B cene ManuHoBka KiroueBckoro paiiona
IBopoHexckoii ob1acTu

1) B 2001 rony okonunia YenssOMHCKHA
rOCyJapCTBEHHBIN YHUBEPCHUTET, TUIIIOM CEPUN

5. O6pazoBanue (Korjaa U Kakue yucOHbIe BH Ne 106829

3aBEJICHUSI OKOHYHJIA, HOMEPA JTUTIIIOMOB)
HamnpaBnenue moAroToBKM WM CHENUaIbHOCTh
10 AUTUIOMY

Kpanudukauus no aumnomy

IOPUCTIPYICHIUS

FOPUCT

1)mocneBy30BCKOro 00pa30BaHUs HE UMEIO
6. HOCJ‘[eBySOBCKoe HpO(beCCI/IOHaJ'[LHoe 2)Oxonumna acnupantypy B 2004 rony B UensiOuuckom

o0Opa3oBaHue: aCIUPAHTYPa, aJbIOHKTYDA, FOCYAPCTBCHHOM YRUBEPCHTCTC
JIOKTOpaHTypa (HauMEHOBaHHE
00pa3oBaTENILHOTO WJIM HAYYHOTO YUPEKICHHUS,

1)Yd4eHoii cTeneHy, y4eHOro 3BaHUsA He UMEI0

r'0J1 OKOHYaHHS)
2)Mero yueHyro cTerneHb KaHauIaTa IOpUANIeCKUX HayK, YIEHOe
VY4eHas cTeneHb, yueHoe 3BaHue (Koraa BaHHe JOLEHT

IMPHUCBOCHLI, HOMCpPaAa JUIJIOMOB, aTTeCTaTOB)

7. Kaknmn HHOCTpPAHHBIMHU A3bIKAMU U .
1)BTafero aHIIMICKIM SI3BIKOM: YHTAI0 M IEPEBOXKY CO CIIOBApPEM

A3BIKaMH1 HapoOZlI0B Poccuiickoit d)e,uepam/m (Mory o0bscHAThCS). SI3pIkamMu HapogoB Poccuiickoit eneparmn
BJIaJ€CTC U B KaKoOM CTEIIEHH (‘-II/ITaeTe n HE BJIA/ICIO;

TIEPEBOJINTE CO CIIOBAPEM, UNTAETE U MOXKETE 2) MHOCTpaHHBIMU S3bIKAaMH He Biajero, CBOOOIHO BIIaICIO
Ka3aXCKHUM SI35IKOM
OOBSCHATHCS, BIaJIeE€Te CBOOOTHO)




8. KitaccHplil unH ¢enepanbHOM rpaxaaHCKOM

1)MImeto KITacCHBIN YMH rOCyIapCTBEHHOTO IPaskKIaHCKOTO

CITy)KaIero ¢enepatbHOI rocyIapcTBEHHOH CiyK0bI: «COBETHHK

CJIy)K6BI, JUTIIOMaTHYEeCKHI paHr, BOMHCKOC rOCYIapCTBEHHOM IpakIaHCKON cyx0bl Poccutickoit denepanumy»

WJIM CTIELUAJIbHOE 3BAHUE, KIIACCHBIA YMH
MIPaBOOXPAHUTEIBHOM CITY>KOBI, KIIACCHBIA YUH

3 kiacca, npucBoeH npukazom @HM Poccun ot 01.09.2005 1. Ne

TpaXIaHCKOM CITykObI cyObekTa Poccuiickoit  [CAD-3-15/89

®enepanyy, KBaTU(UKAITHOHHBIN pa3psit

rocy;[apc'rBeHH()f/’I cny)K61,1 (KeM H KOoTraa 2)Knaccoro 4mHa  (emepasibHOM  TPaKIAHCKOW  CITY)KOBI,

IIPUCBOEHBI)

ITUTITOMaTHYECKOT0 paHra, BOMHCKOTO WIIM CIIEIMAIBHOTO 3BAaHUS,
KJTACCHOTO YMHA IPABOOXPAHUTEIBHON CITY)KOBI, KJIACCHOIO YHHA
)Tpa)K}:[aHCKOfI cryxObl  cyObekTa  Poccuiickoit  deneparn,
KBAJIN(HUKAIMOHHOTO pa3psiia FOCyIapCTBEHHOM CIIy)KOBI HE HMEI0

9. Beutu 1 Bl cyaumel (Korja u 3a 4to) Cynuma He Oblia

10. Jomyck K rocy1apCTBEHHOU TalHe,

1)[lomycka K rocy1apCcTBEHHOH TaiiHe He UMEro
2)Vmena n0mycK K rocyJapCTBEHHOM TaiiHe, 0(hOPMIIEHHBIN B IEPUOJ

O(l)OpMJ'IeHHBII\/’I 3a nepuog pa60TBI, Cﬂy>1<6I>I, paboThI B Hay4YHO-MCCIIEN0BATENLCKOM HHCTUTYTE TPHOOPOCTPOEHUS

yueOsbl, ero (opma, HOMep U jaara (eciau

MeeTcs)

bopMBI ¢ 01.09.1982 roga

11. Bremmonusiemass paboTta ¢ Hadajga TPYAOBOHM AESITENbHOCTH (BKJIIOUas yueOy B BBICHIMX U CPEIHUX
CHelHabHBIX y4eOHBIX 3aBeJeHUSX (QopMa oOydeHus (IJHEBHas, 3a04Hasi, BEUEPHSAS W T.I.) BOCHHYIO
ci1yk0y, paboTy IO COBMECTHTEIBCTBY, IPEANPUHUMATENIBCKYIO IEITEIHOCTD U T. II.).

[Ipu 3amonHeHHH JAHHOTO MYHKTa HEOOXOJIMMO MMEHOBATh OPTaHM3ALMU TaK, KaK OHU Ha3bIBAIUCH B
CBOE BpEMs, BOCHHYIO CIIY>KOy 3alMCBIBATh C YKa3aHUEM JIOJDKHOCTH M HOMEpa BOMHCKOM YacTH.

Mecsan u rong JOMmKHOCTB ¢ yKa3aHUEM OpraHu3alun Anpec opranuzanuu
MOCTYIUICHUS | yXOJIa (B T. 4. 3a rpaHuUIIEeH)
09,1981 07.1992 VmxeHep Hay4qHO-HCCIIeJOBATEIBCKOTO HHCTHTYTA Yenstounckas 061acTh, I. DHCK,
npuOOpOCTPOCHHUS ya. Jlenuna, 1.1
08.1992 12.1993 Bpemenno ne paorai naxonuach Ha Wi BeHiH r. Uensiouuck, yn. Mupa 1om 5, kB. 6
MyXka ( 0TLa, MaTepH)
01.1992 H/Bpemst Crapiuuii rocy1apcTBEHHBIN HAJIOrOBBI HHCIIEKTOP r. YensOunck, yin. Mupa, a. 2

T'ocynapcTBeHHOI HaOrOoBON MHCIEKLIUHU

1o YensaOuHCKO# o0aacTu

12. I'ocynapcTBeHHbIE HAarpaipl, MHbIE HArPaabl U 3HAKU OTINYUS

1) 'ocynapcTBeHHBIX HAarpaj, MHBIX HAarpaJ| U 3HAKOB OTIIMYHS HE HMEIO;

2) I'ocymapcTBeHHbIX Harpan He uMmero. B 2003 romy marpaxjaeHa BeJOMCTBEHHBIM 3HaKoM orTimuns «Ommmaank MuHHCTepCcTBa




Poccuiickoit @eneparmu 1o HaoraMm u cOopam»

13. Bamu 6au3kue poJICTBEHHUKHU (OTEI, MaTh, OpaThs, CECTPHI U JIETH), a TAKKE Cymnpyra (Cymnpyr), B TOM
grciie ObIBIas (OBIBIINI), CYPYTH OpaThEB U cecTep, OpaThsi K CECTPHI CYPYTOB.

Ecnu poACTBEHHUKH HM3MEHSIM (aMHIIUIO, UMS, OTYECTBO, HEOOXOIUMO TakKKe yKa3aThb UX INPEKHUE
(bamMuIHIo, UMS, OTYECTBO.

Crenens |@amunus, ums,| "o, yuciio, Mecsi U Mecto paboThI Jomarauii agpec
pPOJICTBA |  OTYECTBO MECTO pOKJCHHS | (HAaMMEHOBaHME U ajpec | (aapec perucrpanu,
OpraHu3alum), (akTHUecKoro
JIOJKHOCTh IIPOXKUBAHUS)
Otent Ilerpos 10.10.1945, Ymep B 1999 rony IToxoponeH B
¢. ManuHOBKa ¢. ManuHoBKa, yi1.Jlenuna, 1.23,
Iletp o o
KiroueBckoro paiioHa KitroueBckoro paiiona
Huxonaesnu Boponexckoii obactn Bopownexckoii obmactn
Orerny ViBaHOB 10.09.1945 CaezeHHsIMH 00 OTIIE HE pacrionararo, T.K. Iocie pa3Boja
ponuteneil B 1981 rony oH Npo>XKUBaeT OTEIBHO U OTHOIIEHUH C
HWsan C. ManunoBka HaMU HE MMOAJEPKUBACT
KiroueBckoro paiiona
MBanoBu4 N
Boponexckoii obiactu
MaTh Ilerpoa 01.01.1947, MEHCHOHEpKa r. BopoHnex,
(SxoBineBa) c. ManunoBka yi. JlenuHa,
Huna Knrouesckoro paiioHa 1. 30, kB. 57
MBaHOBHA Boponexckoii obiactn
Cectpa CumoHOBa 20.06.1972, VYupuTens HaYaIbHBIX r. BopoHex,
(ITerpoma) c. ManunoBka KJIacCOB yi. Jlenuna,
AnHa KiroueBckoro paiiona cpeieii obuieoGpasosaTeLHoi 1. 30, xB. 57
mKosbl Ne 6
[lerpoBHa Boponexckoii odnactu  |r. Boponexa, yin. CoBerckas a. 5
Myx UBanos 03.04.1970 npeANpUHAMATEb r. YensOunck, yin. Mupa,
Uropb r. UensiOnHCK n. 86 kB. 57
CepreeBuu
bl CoxkomnoB 01.01.1969 Bpax pacropruyr B 1982 rony Chenennii 0 ObiBIneM Myie He
MYXK UMEIO.
WBan AnnpeeBud CBsI3U ¢ HUM HE TIOAJIEP>KUBAIO
CobIH HBanos 21.08.1986 Crynent Hensburckoro r. YensOunck, yn. PsiouHoBasi,
rOCyJIapCTBEHHOTO YHHBEPCUTETA
Hukonait Firopesia i YemstOunck, yn. CopTUBHAS, [I. 131

JIpyrux O6IM3KUX pOICTBEHHUKOB cTapiie 14 jeT He nMero

14(1). T'paxnmanctBo (moamancTBo) cympyru (cympyra). Eciam cympyra (cympyr) He wuMeer
rpaxaanctea Poccuniickoit denepanuu win noMmumo rpaxnaancrsa Poccuiickon denepanuu umeer
TaKXKe TpaXkIaHCTBO (MOAJAHCTBO) JAPYroro TOCYAapCTBa, YKaXuTe (3amojHseTcs Mpu
MOCTYIUIGHHH Ha (eAepalbHYI0 TOCYJapCTBEHHYIO TPaXIAHCKYI0 CIyk0y B cHUCTeMe
MunucrepctBa HHOCTpaHHbBIX JAen  Poccuiickorr @Penepauuu Ui 3aMEUIEHUS]  JTOJDKHOCTH
(denepanbHON TOCYIAPCTBEHHON TPaXIaHCKON CITy>KOBI, IO KOTOPOH MPEIyCMOTPEHO MPUCBOCHHE
JUTIIIOMATHYECKOTO PAHTa)

1) Bnam3kux pOICTBEHHUKOB, ITOCTOSHHO IMPOXKUBAIOMMX 33 TPAHHULECH, M O(QOPMISIONIMX JOKYMEHTHI Ha MOCTOSHHOE MECTO
JKUTEIBbCTBA HE UMEIO.

((amumst, IMsI, OTYECTBO, C KAKOT'O BPEMEHH OHH MPOJKUBAIOT 33 IPAHUIIEH)



2) Cectpa CumonoBa AnHa [lerpoBHa oopmiIsieT JOKyMEHTHI UL BEIE3/a Ha TIOCTOSIHHOE MECTO JKUTEeNIbCcTBa B I 'epMaHuio

15. IlpeObiBanue 3a rpanuueii (koraa, rie, ¢ Kakoi Lelbio)

1) B 1978 rony no TypucTrueckoi myreBke Opu1a B Mtanmu

2) 3a rpaHuIel He ObLIIa

16. OTHOIICHKE K BOUHCKOM 00A3aHHOCTH M BOMHCKOE 3BaHHE 1) HeBOeHHOOOs3aHHAsT 2) MPHU3BIBHUK

3) BOCHHOOOSI3aHHBIHU, PSJIOBOMA, 3anac 2 paspsina, BoeHHbIH omner Ne AM 2246504 BYC 837037A, OnuaioBckmii PBK

17. Jlomamumii agpec (aapec perucTpanuy, (HaKTHUECKOTO TPOXHUBAHUA), HOMEp TenedoHa (arbo
WHOM BUJ CBfI3I/I) 454000, Yensounckast 00s1actb T. YensOWHCK, yii. Mupa, gom 57, k. 86

DakTHYECKU IPOXKUBAIO 10 TOMY XK€ aapecy.

Jomarmawmii Tenedon 2-15-15, pabouwmii 3-55-55

18. TTacnopT MM JOKYMEHT, €r0 3aMEeHSIOIIUN 7402 544672 OBJI Yens6unckoii obnacti

(cepwsi, HOMep, KeM U KOT/1a BbIIaH)

xox nopapasaenenus 042-076 serman 10.01.2004

19. Hanuuwme 3arpaHu4yHoOro mnmacrnopra 3arpaHUyHOrO MAacIopTa He UMEI0

(cepusi, HOMEP, K€M U KOT/1a BbI1aH)

20. Homep cTpaxoBOro CBUAETEILCTBA 005S3aTEIBHOIO NEHCHOHHOTO CTPaxoBaHUs (€CIU UMEETCs)
023-562-456-01

21. UHH (ecnu numeercs) 743025846552

22. JlomomHuTEeNnbHBIE CBEACHHS (Y4acTHEe B BBIOOPHBIX NPEICTABUTEIBHBIX OpraHax, Apyras WH-
(dhopmarus, KOTOPYIO KeJIaeTe COOOMHUTh 0 cede)

JIOTIOJTHUTENIbHBIX CBEICHUH HE UMEIO
23. MHe U3BECTHO, 4YTO 3aBEJIOMO JIOKHBIE CBEJEHHUS, COOOIIEHHbIE O cebe B aHKeTe, U Moe
HECOOTBETCTBUE KBaNU(UKAIIMOHHBIM TpeOOBaHHSIM MOTYT IOBJIEYb OTKAa3 B y4acTHMH B KOHKYpCE H
IpUueMe Ha JOJDKHOCTb.
Ha npoBenenrie B OTHOIIEHUH MEHS TPOBEPOYHBIX MEPOTIPUSATHI COTJIaceH (CorjacHa).

« » 20 I. IToanuce

®dotorpadusi U JaHHBIE O TPYAOBOI NEATEIBHOCTH, BOMHCKOU ciyx0e u 00 yuebde
M. I1. 0(pOpMIISIEMOrO JIMIIA COOTBETCTBYIOT JOKYMEHTaM, YIAOCTOBEPSIOMIUM JHYHOCTD,
3amMcsaM B TPYAOBOW KHIKKE, JOKYMEHTaM 00 00pa30BaHUU M BOUHCKOH CiIyK0e.

« » 20 I.

(moamnucek, Gpamunus paboTHHKA KaAPOBOH CIIyKObI)



JI0JIZKHOCTHBIE pPerJIaMeHThl TPaKIAHCKHUX CIYKAIIUX, YYACTBYIOIIMX B KOHKYypce Ne2
HA 3aMelleHNe BAKAHTHBIX J0JIKHOCTEH rocy1apcTBeHHON IPakKIaHCKOM CJIyKObI
Poccuiickoii ®enepannu B UOGHC Pocenu no r. Ceprues Ilocag MockoBckoii 00/1acTH.

1. Otaen o01mero u xo3s1iiCTBEHHOr 0 o0ecreYeHusl.

1.1 JIo/IKHOCTH — BeAYUIUI CHIeUATINCT-IKCIEePT.

Hanuuue Briciiero ooOpa3zoBaHusi.

KBanndukannonapie TpeOOBaHUS K CTAXy TOCYJAPCTBEHHON T'PAKIAHCKOW CITyXKOBI WIH CTaXy
paboTHI IO CIENUATHHOCTH, HAMPABICHHUIO MTOATOTOBKH HE TIPEIBSIBIISIFOTCS.

Hanuuue 6a3o06vix 3nanuti: Bkitouyas 3HaHue ocHOB Kouctutynuu Poccuiickoit ®enepanumy,
3aKOHO/IATENLCTBA O TMPOTHUBOJACUCTBUU KOPPYIMIMH, (enepaibHbIX KOHCTUTYIMOHHBIX 3aKOHOB,
(benepaibHBIX 3aKOHOB; ykazoB I[Ipesunenta Poccuiickoit @enepanuu, mocranoBieHuit [IpaBuTenscTBa
Poccuiickoit ®denepanuu, HMHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPUMEHUTEIBHO K HCIOJIHEHUIO
JOJDKHOCTHBIX ~ O0SI3aHHOCTEH; TMPABOBBIX OCHOB TIPOXOXKJEHUS (eaepaTbHON ToCydapCTBEHHOM
IPaXXIaHCKOW CITy»Obl; MpaBUi AETOBOTO ATHKETA, MOPsAKa paboThl ¢ 0OpaIlleHUsIMU TPak/laH; MpaBUil U
HOPM OXpaHbl TPYyJa, TEXHUKHA O€30MaCHOCTH W MPOTUBOIMOXKAPHOU 3aIIUTHI; CIY)KEOHOTO pacropsiaka
WHucnekuuuy; mopsinka paboThl co chaykeOHOW HHpopmanuen, nopsiika padoThl C NEPCOHAIBHBIMHU
JTAHHBIMU U KOHQUIACHIIMATBHON WHGOpMAaIe; HHCTPYKIIMU 10 JIEJIOTPOU3BOJICTBY; BO3MOXKXHOCTH H
OCOOEHHOCTH TIPUMEHEHHUsI COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUHA B
TOCYJapCTBEHHBIX  OpraHax, BKJIOYas  HKCIOJIb30BaHWE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOTO
JOKYMEHTOO0OpOTa; OOIMMX BOMPOCOB B 00JacTH obOecrnedeHuss WH(POPMAIMOHHOW OE€30TacHOCTH;
JOJIKHOCTHOTO perjlaMeHTa.

Hanuuue npogheccuonanvrvix 3nanuil.

- ®enepanbHblil 3ak0H 0T 30.12.2001 Ne197-®3 «TpynoBoit koaekc Poccuiickoit denepanuny;

- ®enepanbhpiii 3ak0H OT 27 utoiist 2004 1. No 79-03 «O rocymapCcTBEHHOM TpaXIaHCKON CITyKOe
Poccuiickoit ®eaeparumy;

- @epnepanbHbIil 3aK0H OT 25.12.2008 Ne 273-D3 «O npoTUBOACHCTBUMN KOPPYILIUKY;

- @epepanpubii 3ak0H oT 27.05.2003 Ne 58-®3 "O cuctemMe TOCYAapCTBEHHOM CITYXKOBI
Poccutickoit ®eneparun';

-Vxa3 Ilpesuaenta Poccuiickoit @enepanuu ot 12.08.2002 Ne885 «OO6 yTBEepKIeHUU OOIIHMX
MIPUHIIUIIOB CIY>KEOHOTO MOBEACHUS rOCYAAPCTBEHHBIX CIIYKALIUX);

- ®enepanbubiid 3ak0H 0T 02.05.2006 Ne 59-D3 «O mopsiake paccMOTpeHUs oOpaIieHui rpaxiaH
Poccuiickoit ®eneparuny;

- IlocranoBnenue IlpaBurensctBa Poccuiickoit ®enepammu ot 30.09.2004 Ne 506 "OO6
yTBEPXKACHUU M0JI0KeHUs 0 DenepanbHON HAIOTOBOM CIiyx0Oe».

- «llomoxxenueM o mopsanke oOpaiieHus co CciayxkeOHON uHpopManueld OrpaHUYEeHHOTO
pacnpoCTpaHEeHHs] B HAJIOTOBBIX OpraHax», yrBepxiaeHHoro npukazom ®HC Poccum ot 31.12.2009
NeMM-7-6/728@;

- Tlopsakom oOMeHa JOKyMEHTaMH, COAEpXKallUMU KOH(GUIACHIHMATBHYI0 HHOOPMAIHIO,
yrBepxaeHHbIM npukazoM ®HC Poccun ot 21.07.2011 Ne MMB-7-10/459@ (B pemakuuu mpukaza oT
28.03.2013 Ne MMB-7-10/129@);

- «llepeuneM cBeleHU, OrpaHUYEHHOrO JOCTyMHay, yrBep:kaeHHbIM npukazomM @HC Poccun ot
15.04.2016 NeMMB-8-6/20ncn@j;

- «[TopsmxoM UCTIOIB30BAHUS PTEKTPOHHBIX HOCUTENEH HH(DOpMALIUNY,

yTBepxaeHHbIM mpukazoM ®HC Poccunm ot 31.12.2009 NeMM-7-6/726@.

-ITonoxenue 06 Mucnekunu;

-ITonoxxenue 06 oraene o0IIEro 1 X03s1MCTBEHHOTO 00eceueHHs.

Benymuii ciermanuct-sKCnepT JA0DKEH 3HATh WHbIE HOPMATHBHBIE MTPABOBBIE aKTHI U CIYKEOHbIE
JOKYMEHTBI, PETYIUPYIONINE BOMPOCHL, CBS3aHHBIE C OONACTHIO M BHJIOM €ro NpOo(eCCHOHATBHON
CITy’KEOHO eI TeTbHOCTH.

Huvie npogheccuonanvnule snanus:

- HOPMATHBHBIE M METOJMYECKHE JOKYMEHTHI, KacalollMecs OpraHu3aluu AeJIONPOU3BOICTBA,
OpraHm3aiuu padoThl ¢ OOpalIeHUsIMH, >Kano0aMH, 3asBICHUSMH U MPEAJIOKEHUSMHU TPaXIaH,
OpraHu3aly MO KOMIUIEKTOBAHMIO, XPAHEHUIO, Y4YETy W UCIHOJIb30BAHUIO APXMBHBIX JOKYMEHTOB,
00pa30BaBIINXCS B XOJI€ IEATEIBHOCTH MHCIIeKIHH.

- OCHOBHI Jiesionpou3BoicTBa Mucnekuuu.

Hanuuue ¢pynxyuonanvuvix sHanuu:



- IEHTpaIM30BaHHast (hopma BeIeHHs JeOTPOU3BOICTBA;

-CUCTEMa B3aUMOJCWCTBHMSI B paMKaX BHYTPUBEJOMCTBEHHOIO M  MEXBEJOMCTBEHHOIO
JIEKTPOHHOIO JOKYMEHTO000pOTA;

- IOHSATHE, MPOLIEypa PACCMOTPEHUS OOpaICHHH, KaI00, 3asIBIICHUN U MPEATIOKESHUN TPaXKIaH ;

- IOPSAAOK paboTHI CO CIyKeOHOH MH(pOpMaIMEl OTPaHMYSHHOTO PACIIPOCTPAHEHUS B HAJIOTOBBIX
oprasax;

- TOpAAOK paboThl MO KOMIUIEKTOBAaHMIO, XPAaHEHHWIO, Y4YETy W HCIIOJIb30BAaHUIO ApPXUBHBIX
TOKYMeHTOB MHCeK1uwy,

- IpaBuUJIa JIEJIOBOTO 3TUKETA;

-IpaBUJia CIIy’KEOHOTO MOBEACHUS FOCYIapCTBEHHBIX CIIYXKalllHX.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErH4eCKu);

- YMEHHE TUIAaHUPOBATh, PAIIHOHAIEHO UCIIOIB30BATh CIIYyKeOHOE BpeMsl U JIOCTUTATh PE3yINIbTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI,;

- YMEHHE YIPaBIATh U3MEHEHUSIMU.

Hanuuue npogheccuonanvmuix ymenuii.

- IPUHATHE ONEPATUBHBIX PELICHUM;

- 3peKTUBHOE MIIAHUPOBAHNE W OpraHU3aIMs PAO0OThI U KOHTPOJIb UCTIOTHEHUS;

- BEJIEHHUE JIeJIONPOU3BO/ICTBA, BEACHNE apXUBHOTO JIEIONPOU3BO/ICTBA.

Hanuuue ¢hynkyuonanvuwix ymenuii.

- cOop U cucTeMaTu3alys akTyalTbHON HHPOPMAIMK B YCTAaHOBJIEHHOH cdepe NesITeNbHOCTH;

- COCTaBJICHUS JIEJIOBOTO MHCHhMa;

- HaBBIKM 0a30BOro ypoBHS B 00jacTu MH(OPMAMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJOTHH (C
BHYTPCHHUMU u nepudepuiHbIMU ycTpoiicTBaMu KOMIIBIOTEPA, UH(POPMAITMOHHO -
TEJIEKOMMYHUKAIIMOHHBIMU CETSIMH, B TOM YHCIIE CEThIO MIHTEpHET, B OlepalluOHHON CUCTEME, TEKCTOBOM
penakrope, mpu paboTe ¢ 0a3zamMH JaHHBIX, C 3JEKTPOHHBIMHM TaOIWLAMH, MOATOTOBKHM MpPE3eHTALUM,
yIOpaBlIeHUS DIIEKTPOHHOW TMOYTOM, HCHOJb30BaHHWE TIpadUyecKuX OOBEKTOB B  AJIEKTPOHHBIX
JIOKYMEHTaX);

- KOPPEKTHOCTh B OOIIECHUH C HAJIOTOIUIATEIbIIIUKAMY;

- 4YETKO€ U IPAMOTHOE BBINIOJHEHUE PACHIOPS)KEHUI PYKOBOJICTBA;

- TPaMOTHOCTb Pa3rOBOPHOM PEUH.

B yenax peanuzayuu 3a0au u ¢hynxyuii, eosnodicennvix Ha Omaoen, 8e0yujull Cneyuaiucm-3Kcnepm
0053aH:

- OGecnieunBath 00pabOTKY Bcel BXOJSIIEH KOPPECHOHAEHIUHU, 00ecleynBaTh MpUEM, €IUHYIO
PEruCTPALMIO U OTIPABKY KOPPECIIOHICHLINH 10 JIEKTPOHHOM MOYTE, BKIIIOYAsl PACCBUIKY B YIIpaBICHUE
Poccun no MockoBckoii o6nactu (aanee — YnpasieHue), H0IBeJOMCTBEHHbIM MHCIIEKIIUSAM U B PETHOHBI
Poccuiickoit ®denepanuu ¢ ucnosibzoBanueM nporpamMmmsl CO/] Peruon.

- OCylIecTBIATh IPUEM U OTIPABKY JOKYMEHTOB C JIEKTPOHHBIX SIIUKOB;

- OGecnieunBaTh NMEPBUYHYIO 00pabOTKYy MpUHATON KoppecnonaeHuuu no OII u mo mporpamme
CO/1 PeruoH, BK/IIOYasi COPTUPOBKY U IPEACTABICHUE €€ PYKOBOACTBY CTPYKTYPHBIX MOAPA3ACIICHMI -
aJpecaroB.

- OrnpaBisiTh MUCXOJAIIYI0 KOPPECHOHJAEHUMIO, B TOM uucie ¢ nomerkoil «JCII» ¢
ucnonb3oBanueM nporpammbl COJ1 Peruown, Dipost.

- Benenne peecTtpoB BXOZIAIIEH U UCXOIAIIENH KOPPECTIOHAEHIINN, IPUHUMAEMON U IepeiaBaeMoil
o JOI1 u nmo nporpamme CO/] Pernon.

- [loaroraBnuBaTe CBOEBPEMEHHO JaHHbIE Ul NpenocTtaBieHus otdyeTHoctd B YDHC Poccun no
MockoBcKkoit 006acTH.

- OpraamsoBbiBaTh  TeneOHHBIE TEPEroBOPhl HauyalbHHKA, MPUHUMATh W TepeAaBaTh
Tese()OHOTpaMMBbI, 3alMChIBaTh B OTCYTCTBHE HayaJlbHUKA MPUHATHIE COOOLICHMS U JIOBOAMTH JIO €ro
CBEICHUSI UX COJEPIKUMOE.

- OcymiecTBIATh pabOTy MO MOJATOTOBKE 3aceJaHHWi M COBEIAHHM, MPOBOJUMBIX HAuyaIbHUKOM
(cOop HEOOXOAMMBIX MaTepuajoB, OMOBEIICHWE YYAaCTHUKOB O BpPEMEHH, MeCTe€ M TIOBECTKE JHS
3acelaHus WM COBEIAaHUs, UX PETUCTPAIM), BeleT U 0(POPMIISET TPOTOKOJIBL.

- OGecnieunBaTh paboyee MECTO HavaJdbHHKAa VHCIEKIHMN KaHUENSAPCKUMH MPUHAUIEHKHOCTIMH,
CpeACTBaMHU OpPraHMW3AaLlMOHHOM TEXHUKH, CO3/1aBaTh YCJIOBHA, CIOCOOCTBYIOUIME €ro 3(PQeKTHBHON
pabore.



- OpraHu3oBbIBaTh MPHEM IOCETUTENEH, MPOSBISAS MPU 3TOM TAKTUYHOCTb, BHUMAHHE K HUM,
COJZICHCTBOBATH ONEPATUBHOCTU PACCMOTPEHUS MPOCHO U MPEIIOKEHUH PaOOTHUKOB.

- [lepenaBath 1 npuHUMATH HHPOPMAITUIO TT0 IPHEMHO-TIEPETOBOPHBIM YCTPOHCTBAM.

- Bommonusate Bce mopydeHus: HadanbHHKa OT/ena, CBS3aHHBIE C BBINOJHEHHEM MOCTaBJICHHBIX
repes MHCIEKIUEH 3a1ad.

- [loAaroToBKa nucem 1o 3alaHUI0 HaYaJbHUKA OT/IENA.

- ObGecnieunBaTh COOMIOACHUE pEeXMMa KOH(QUACHIIMATHLHOCTH, TpoBOAUMBIX B OTaene pabot, B
TOM 4YHCIe Tpu 00paboTKEe [OKYMEHTOB, COCTABJISIIONIMX HAJIOTOBYI0 W CIYKEOHYIO TaifHy, C
MCTIOJIb30BAHNEM TEXHUYECKHUX CPEJICTB.

- Oka3pIBaTh METOJMYECKYI0O M TMPAKTHYECKYI) MOMOIIb CTPYKTYPHBIM I0/Ipa3/IeieHuEM
WHucnekuuu, 1mo BOmpocam, BXOAAIINM B KOMIIETEHIIHIO OT/Iea.

- OCymecTBIATh KOHTPOJIb 32 pab0TOCMOCOOHOCTHIO U MH(POPMALTMOHHBIM aJIMUHHCTPUPOBAHUEM
CHCTEMBI AJIEKTPOHHOTO IOKyMEHTO00O0pOTA.

- OcymecTBisATh WHBIC (QYHKIUH, MPETYCMOTPEHHBIX 3aKOHAMH ¥ HWHBIMH HOPMATHBHBIMU
MPaBOBBIMHA aKTaMU O TOCYAapCTBEHHOM TPaKJaHCKOH Ciy)kOe, B COOTBETCTBUH C 3aKpEIUICHHBIMHU
HaNpaBJICHUSAMHU JCATEIBHOCTH M KOHKPETHBIMH TpUKa3aMW HadajdbHHKa HWHCIEKIWW, MOpyYeHUsSMHU
HavaJIbHHUKA OT/IENA.

Kpome moeo, eedywuii cneyuanucm-sxcnepm o053amu.

- o0ecreuynBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS;

- coOM0IaTh CIYKEOHBIN pacopsIoK YTIpaBieHus;

- coOJFOIaTh TMPaBWIIa M HOPMBI OXPaHBI TPY/a M TEXHUKA 0€3011aCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHOW WHCTPYKIINH TI0 JICTONPOU3BOJICTBY B Y IIPAaBIICHHH;

- CcoOmoIaTh KOJNEKC ATHKH M CIY)KEOHOTO TIOBEACHUS TOCYJApCTBEHHBIX  TPAKIAHCKHUX
cyxamux deneparbHON HAIOTOBOM CITYKOBI;

- XpaHWUTh TOCYIAapCTBEHHYIO, HAJOIOBYI0 M HMHYIO OXPAaHAEMYIO 3aKOHOM TalHy, a TaKXKe He
pasriamaTth CTaBIINE €My U3BECTHBIMH B CBSI3U C MCIOJHEHHMEM JIOJDKHOCTHBIX 00s3aHHOCTEH CBeAeHUs,
3aTparuBaroIlye YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO I'PaX/1aH;

- cooOmaTe NpPEACTAaBUTENI0 HaHMMATeNlsd O JIMYHOM 3aMHTEPECOBAHHOCTU NPU HCIOJIHEHUU
JOJDKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOKET NMPHUBECTU K KOH(DIUKTY UHTEPECOB, IPUHUMATh MEpPHI 110
IPEJOTBPAILEHUIO TAKOTO KOH(IINKTA,;

- NIPEJICTABIIATh B YCTAHOBJIEHHOM INOPSJIKE MPEAyCMOTPEHHbIE (eiepalbHbIM 3aKOHOM CBEIECHUS
0 70X0/axX, 00 UMYILECTBE U 00s3aTEIbCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEICHUS O pacxojax o cede
U wWIeHaX CBOEH CeMbM, a TaKKe CBEICHUA O pa3MelleHuu uH@opMamuu B HH(GOPMAILMOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTu "MuTepuer";

- cobmonate TpeboBaHMs 3akoHojaTenbcTBa Poccuiickoit denepanyiv, HOPMATUBHO IPABOBBIX
akToB Poccuiickoil denepaunn, Apyrux HOPMAaTHBHO IPABOBBIX AKTOB, NMPHUKA30B (PAaCHOPSDKEHHM) U
nuceM @OHC Poccun u VYrmpapieHus 1o HampasieHHIO jAedrenbHocTH OtThena U 0 HPOXOXKICHUU
I'PaXXJIaHCKOU CITyXOBbI;

- coOur0JaTh OrpaHUYEHMs], BHIIOJIHATh 0053aTeNbCcTBA U TPEOOBAHNUS K CIIyKE€OHOMY MOBE/ICHHIO,
HE HapyllaTh 3alpeThl, YCTAHOBJIEHHBIE ICHCTBYIOIIMM 3aKOHOaTenbcTBOM Poccuiickoit @eneparuy;

- WCHOJHATH WHBbIE TMOPYYEHHs] U OCYLIECTBIIATh MHblE (DYHKIMM O IMOPYUYECHUIO HayalbHUKA
Ortnena 1 3amMecTuTeNs HaYaJlbHUKA OT/AeNa (32 MCKIIIOYEHUEM HEITPABOMEPHBIX);

B yenax ucnonnenus 6031024CeHHbIX 00INCHOCMHBIX 00A3aHHOCMEN 6€0VWULL CHEYUATUCT-IKCHEPM
umeem npago:

- BHOCUTh TPEAJIOKEHHUS IO COBEPIIEHCTBOBAaHUIO paboThl OTnena M MO B3aUMOJAEHCTBHUIO C
JIPYTrUMH M0/ipa3ienenusmMu MHcnekumy;

- ToKJIaApIBaTh HaualbHUKy OTnena o060 Bcex BBISABIEHHBIX HEJOCTaTKaxX B IMpeaenax cBOeH
KOMIIETEHIUH;

- npeactasiaTh Otaen u MHCHEKIUIO 1Mo BOIMpOcaM, OTHOCALIMMCS K €ro BEeIEeHHIO, B OpraHax
roCyJIapCTBEHHOH BIIACTH;

- 3HAKOMUTBCS ¢ JOKYMEHTaMH, HEOOXOJMMBIMH JUTSI BHITIOJTHEHUS BO3JI0KEeHHBIX Ha OTaen 3a1a4,
C JOKYMEHTaMH, ONpEICIAIOIIMMU €ro ImpaBa M OOS3aHHOCTH 10 3aMellaeMO  JOJKHOCTH
rOCyJapCTBEHHOHN I'pakJaHCKOH CIIy>KObI, Ha OPraHU3aIl[MOHHO-TEXHUUECKUE YCIOBUS, HEOOXOIUMBIE IS
WCTIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampaiMBaTh U MOJy4aTh B YCTAaHOBICHHOM MOPSAIKE HEOOXOIUMBIE MaTepHajbl IO BOIPOCaAM,
OTHOCSIIIUMCS K KomnereHimu Otaena;



- 3HAKOMHUTBCS C OT3BIBAaMH O NPOPECCHOHATBHON CIyXKeOHOW IesATeNbHOCTH M JPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JIEJI0, C MAaTepUallaMH JINYHOTO JIeNa, a TAKKe Ha MPUOOIIEeHHE K
JMYHOMY JIeNTy MMCbMEHHBIX OOBSICHEHUH U APYIUX TIOKYyMEHTOB U MaT€pPHaJIOB;

- Ha 3aIIUTYy CBOMX IEPCOHAIBHBIX JJAHHBIX;

- Ha TPOo(hEeCCUOHATFHOE Pa3BUTHE B TOPSIKE, YCTAHOBICHHOM 3aKOHOJATENhCTBOM Poccuiickoit
Oenepaunu;

- 3HAKOMUTBCSI CO CBEICHHUSMH, COCTAaBJSIIOIIMMM TOCYJApPCTBEHHYIO TallHy, INpU HAJIUYUHU
0(OPMIICHHOTO JIOITyCKa K TOCYAapCTBEHHOM TaliHE;

- Ha IEHCUOHHOE 00ECIIEYEHHE C YUETOM CTa)a roCyAapCTBEHHOM CIyXObI;

- Ha oO0beauHEHHE B Mpo(decCHOHATbHBIE COIO3bI (ACCOLMANMK) Ui 3alIUThl CBOWMX IIPaB,
COLIMAJIBHO - IKOHOMUYECKHUX U IPO(ECCHOHATbHBIX HHTEPECOB;

- OCYULIECTBJIATH UHBIE IOJITHOMOYUS, BXOAIIKME B KoMIleTeHIMio OTrena.

Benymuii cienuanucT-3KCnepT OCYIIECTBISET WHbIE IIpaBa M MCIOJHSET HWHbIE OO0S3aHHOCTH,
MIPEAYCMOTPEHHBIE  3aKOHOAATeNbcTBOM Poccuiickont @enepaunu, Ilonoxennem o denepanbHON
HaJIOTOBOM cIy»0e, yTBEpKIeHHbIM moctaHoBlieHueM lIpaButenbctBa Poccuiickoit denepanuu ot 30
ceHTs10ps 2004 Ne 506 "OO6 ytBepxkaenun Ilonmoxxenuss o @PenepanbHONW HajloroBoil ciyxoe",
[Tonoxennem 06 Mucneknuu, yreepxxaeHHbIM pykoBoautesneM Y ®HC Poccuun nmo MockoBckoit obnacTu,
nojoxenuem 06 Otnene, mpukazamu Mucneknmu.

Benymuii cnenuanucT-3KenepT 3a HEMCIOJIHEHUE WU HEeHA/IJIeKallee UCIIOJTHEHHE JT0JDKHOCTHBIX
00s3aHHOCTEN MOXET OBITh MpPHBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJATENLCTBOM
Poccuiickoit ®enepanuu.

O(PeKTUBHOCTh M Pe3yIbTATUBHOCTH MPOGECCHOHATHHONU CITY)KEOHOU JESITEIBHOCTH BEIYIIETO
CHelHaluCcTa-3KCIepTa OLIEHUBAETCS 10 CIETYIOIUM MTOKa3aTesIM

- BBINOJIHAEMOMY 00BbeMYy pabOThl U MHTEHCUBHOCTU TpPYyJa, CIIOCOOHOCTH COXPAHSATh BBICOKYIO
paboTOCIIOCOOHOCTD B AKCTPEMATILHBIX YCIIOBHSX, COOJIIOICHUIO CITY)KEOHOM TUCIIUTITAHBI;

- CBOEBPEMEHHOCTH M OMEPATUBHOCTH BBITIOJIHEHUS IOPYUECHHUIA;

- KauecTBY BBITIOJIHEHHOU paboTh! (MOArOTOBKE TOKYMEHTOB B COOTBETCTBHM C YCTAHOBIJIEH HBIMU
TpeOOBaHUAMU, MTOJIHOMY U JJOTUYHOMY M3JI0KEHHUIO MaTepuaa, IOpUIMUYecKy TPaMOTHOMY COCTaBJICHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTUYECKUX U TPaMMaTHYECKUX OLINOO0K);

- npoecCUOHaTbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENIbHBIX M MHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPOPECCHOHATBHOTO KPyro3opa, yMeHHIo paboTaTh C TOKyMEHTaMHu);

- CIOCOOHOCTH YETKO OPraHM30BbIBAaTh M IUIAHUPOBATH BBHIMOJIHEHHE MOPYYEHHBIX 3aJaHH,
YMEHHIO pallMOHAIBHO HCIIOJIb30BaTh pabodee BpeMsi, pacCTaBISTh IPUOPUTETHI.

- TBOPYECKOMY IOAXOAY K PpEUICHUIO IOCTaBJICHHBIX 3ajay, aKTMBHOCTU M HWHHUIMATHBE B
OCBOCHMU HOBBIX KOMIBIOTEPHBIX W HMH(QOPMALMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIEACTBHS CBOUX JNCHCTBUM, MPUHIUMAEMbIX PEIICHUH.

2. OTaes padboThl ¢ HAJOTOIJIATEIBIIUKAMHU

2.1 JIoAKHOCTH — rocy1apCTBEHHbII HAJTOTOBbIii HHCIIEKTOP.

Hanuuue Boiciero obpa3zoBaHusl.

Kpanudukannonnsie TpeOOBaHUS K CTaXy TOCYJapCTBEHHON TPaKIAHCKOM CIyKObI MIU CTaxy
paboTHI MO CTEeNMaTbHOCTH, HATPABICHUIO MOATOTOBKH HE TIPEIbIBIISIOTCS.

Hanuyue 6a3zo06vix 3nanuti: BkIoyas 3HaHue ocHOB Kouctutymum Poccuiickoit ®enepanuu,
3aKOHOJATENBCTBA O MPOTUBOACHCTBUU KOPPYNIUH, (eaepanbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
benepanbHbIX 3aK0HOB; yKazoB I[Ipesunenta Poccuiickoit @eneparnuu, noctanoBneHuit [IpaButenscraa
Poccuiickoit ®enepanny, WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB NPHUMEHHUTEIBHO K HCIOJHEHUIO
JOJKHOCTHBIX ~OOS3aHHOCTEH; MPaBOBBIX OCHOB TMPOXOXKACHUS (enepanbHOil ToCyJapCTBEHHOM
TPaXIAHCKOU CITY)KOBI; MPaBUI AETOBOTO ITHKETA, MOPSAKA PabOThl ¢ OOpaIICHUSIMH TPaKIaH; MIPaBUI U
HOPM OXpaHbl TPY/Aa, TEXHUKH O€30MacHOCTU W MPOTHBOIOKAPHOW 3aIllUTHI, CIY)KEOHOTO pacropsika
Wucneknuu; mopsinka paboTel co chnykeOHOW wuHpopmammei, mopsaka padoThl C MEPCOHATBHBIMHU
JTAHHBIMU U KOH(UIEHIMANIbHON uHpOpMAaIueil; HHCTPYKIIMU 10 JEJIOMPOU3BOJICTBY; BO3MOKHOCTH H
OCOOCHHOCTH TIPUMEHEHHUS COBPEMEHHBIX HH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA B
rOCYJapCTBEHHBIX  OpraHax, BKJIOYas  KCIOJIb30BAaHUE  BO3MOXKHOCTEH  MEXKBEIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OO0IMX BOMPOCOB B oOmactu obOecreueHUs WH(HOPMAIMOHHONW O€30TacHOCTH;
JOJKHOCTHOTO PerjaMeHTa.

Hanuuue npogpeccuonanvhvix 3Hanuu:



B cdepe 3akononatenscrBa Poccuiickoii @eneparnu:

- Konctutynuu Poccniickon ®enepanuu;

- ®epnepanpHoro 3akoHa oT 27 utoig 2004 r. N 79-®3 "O rocynapcTBEHHON rpak/IaHCKOU CITy:k0e
Poccuiickoit ®enepanun';

- Hanorosslii koznekc Poccuiickont @enepanny;

- Ilpukaz MunucrepctBa ¢unancoB Poccuiickoit @enepauun ot 2 utong 2012 r. N 991 «O6
YTBEP)KJICHUU aMHHUCTPATUBHOTO periiaMeHTa (heaepaqbHOM HAJOTOBOM CIYKOBI 1O MPEI0CTaBICHUIO
rOCyJapCTBEHHON yCIyru 1o OecruilaTHOMYy HMH(GOPMHPOBAHHIO (B TOM YHCIE B MUCBMEHHOU (opme)
HaJIOTrOIJIATENbIIUKOB, JIATEJIBIIUKOB COOPOB M HAJIOTOBBIX areHTOB O JACHCTBYIOIIMX Hajlorax u coopax,
3aKOHOJATENIbCTBE O Hajlorax M cOOpax M MPHUHATHIX B COOTBETCTBUM C HUM HOPMATHUBHBIX IPABOBBIX
aKTax, MOPSIKE NCUUCICHHS U YIUIAThl HAJIOTOB M COOPOB, MpaBax M 0043aHHOCTSIX HAJIOTOIUIATENIBITHKOB,
IJIaTEIBIIMKOB COOPOB M HAJIOIOBBIX areéHTOB, IOJHOMOYHSAX HAJIOTOBBIX OPraHOB U UX JOJHKHOCTHBIX
JIULL, a TaKXKe 110 IPUEMY HaJIOTOBBIX JIeKIapaluil (pacyeToB)y;

- ®enepanbHOTO 3aKk0HA OT 25 nexadpst 2008 rona Ne 273-D3 «O npoTUBOAEHCTBUN KOPPYIILIAK;

- Konexc 00 anMUHHCTpPAaTUBHBIX IMPABOHAPYIICHUSX (B YaCTH OTBETCTBEHHOCTH 3a HApYIIEHHE
3aKOHO/IaTEIhCTBA);

- 3HAHUSIMHU OCHOB JIEJIONIPOU3BO/JICTBA U IOKYMEHTOO00pOTA;

- 3HAaHUSIMU U HaBbIKaMu B 001acTy MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

I'ocynapcTBeHHBIN HAJIOTOBBIM MHCHEKTOP JOJKEH 3HaThb MHbIE HOPMATUBHBIE NPABOBBIE aKThl U
CIIy’)keOHbIE JIOKYMEHTBI, pEryJIHpyIOIIHe BONPOCHL, CBS3aHHbIE C OO0JacCThIO W BHJIOM €rO
poheCCHOHANTBHOM CITYKEOHOU eI TeTbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- OCHOBHBIE HaIlPaBJICHUS HAJIOTOBOM NOJUTUKH B Poccuiickoit denepannu;

- 3HaHHME POJIM U MECTa HAJIOTOBO MOJIMTUKU B CUCTEME (PMHAHCOBOM MOJMTHUKH FOCYIapCTBa;

- 3HAHHE CYIIHOCTH U 1eJIel HAJIOTOBOM MOJIUTUKHU rOCYAapCTBA;

- 3HaHHE CTPATErMYeCKUX HAMpPaBJICHUN Pa3BUTHUS HAJIOTOBOM MOJMTUKU U HAJIOTOBOW CHUCTEMBI B
Poccuiickoit ®eneparuu;

- 3HAaHUE METOJIOB peaIu3aluy HAJIOTOBOM noJuTHKU B Pocculickoit denepanuu;

- 3HaHWE MPUHITUIIOB YIPaBICHUS HAIOT000I0keHneM B Poccutickoit deaepanun.

Hanuuue ¢hynkyuonanvuwix snanuii:

-OCHOB YIIPaBJICHUS U OPraHU3AlUU TPYAA;

-Tpo1iecca MPOXOXKICHUS IPAKIAHCKOMN CITyKOBbI;

- HOPM JIEJIOBOTO OOIIECHNUS;

-opM U MeTOZ0B PabOThI C MPUMEHEHUEM aBTOMATH3NPOBAHHBIX CPEJCTB YIIPABICHUS;

-CIIy’)K€OHOTO pactopsiKa YIpaBIICHUS;

-TIopsiJIKa paboTHI CO CIy)KeOHOH nHbOopMaIuei;

-OCHOB JICTIOTIPOU3BO/ICTBA;

-IpaBUJI OXPaHbI TPYyJa U MPOTUBOIOKAPHON OE30MaCHOCTH;

-anmapaTHOrO U MPOTPaMMHOTO 0OecTIeueHUS;

-BO3MOKHOCTEH U 0coOeHHOCTEeMH IpUMEHEHUS COBpPEMEHHBIX  MH(OPMAIMOHHO-
KOMMYHHKAITIOHHBIX TEXHOJIOTHI B TOCYJapCTBEHHBIX OpraHax, BKJI0Yasi UCMOJIb30BaHNE BO3MOKHOCTEH
MEXBEJOMCTBEHHOTO IOKyMEHTO000pOTa;

-00IIMX BOMPOCOB B 06J1acTH oOecrieueHust HHPOPMAIIMOHHON 6€30aCHOCTH.

Hanuyue 6azosvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPAaTErHn4YeCcKN);

- YMEHHE IJIaHUPOBATh, PALIHOHAIBHO UCIOJIb30BaTh CIIyKeOHOE BpeMsl U JOCTUTaTh Pe3ylIbTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI,

- YMEHHE YIPABIATH U3MEHEHUSAMH.

Hanuuue npogpeccuonanvmvix ymenui.

- yMeHue paboThl C pa3HbIMU UCTOYHUKAMH WH(pOpMaLuu (BKJItOYast MOUCK B ceTH HTepHeT);

- yMeHue paboTsl ¢ GOJIBIINM 00beMOM HH(POPMALINY;

- YMEHME TOATOTOBKHM CIIYKEOHBIX MUCEM, BKIIOYas OTBETHl Ha OOpalleHHs rocyjaapCTBEHHBIX
OpraHoB, T'PaX/IaH U OPTaHNU3ALUNA B YCTAHOBJIEHHBIN CPOK;

- YMEHHUE pa3penieHust KOHQIUKTHBIX CUTYaIUi.

Hanuuue ¢ynxyuonanvhvix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPAaTETH4YeCcKN);

- YMEHUE IIaHUPOBATh, PAIIHOHAIEHO UCIIOJIB30BaTh CIY)KeOHOE BpeMs U IOCTUTATh Pe3yibTaTa;



- KOMMYHHKaTUBHbIC YMEHUS;

- YMEHHUE YIPABJISTH U3MEHEHUSIMHU.

B yensax peanuzayuu 3adau u @yuxyuil, 603100cennvix Ha Omoen, 20cy0apcmeenHlil HAl0208blll
UHCneKmop 00A3an:

- BECTM KOHTPOJIb 3a COOJIIOJICHHEM 3aKOHOJATeIhCTBA O HAJOTax, MPaBUIBLHOCTBIO HUX
HAYHCIICHUS, TIOJTHOTOW W CBOEBPEMEHHOCTHIO BHECEHHUS B COOTBETCTBYIONIHIA OIO/KET TOCYIapCTBECHHBIX
HaJIOTOB U JPYTUX IUIATEKEH, YCTAaHOBJICHHBIX 3aKOHOIATEIbCTBOM P®, MECTHBIMU OpraHamMu BiacTH B
npezaenax uX KOMIETCHIUH;

- BECTH NIPHEM HAJIOTOBBIX ACKJIApallid, JEKJapaluil M0 CTPaxOBBIM B3HOCAM Ha 00s3aTEbHOE
MEHCUOHHOE CTPaxOBaHHE, OYXrajaTepCKON OTYETHOCTH M WHBIX JOKYMEHTOB, CIIY)KAIlUX OCHOBAaHUEM
JUIsl UCUMCIICHUS W VYIUIAThl HAJIOTOB, COOPOB, APYrHX O0Os3aTEIbHBIX IJIATE)KEH OCHOBAHUEM ISt
WCYHCIICHUS W YIUIAThl HAJIOTOB, COOPOB, OPYTUX OOS3aTEIBHBIX IUTATEKEH B OIOPKETHYIO CHCTEMY
Poccuiickoit ®enepanuu, MpeACTaBICHHBIX Ha OyMa)XKHBIX HOCHTEISX M B JJCKTPOHHOM BHJE Ha
ANIEKTPOHHBIX HOCUTEIISX 3amucH, a Takxke mo TKC;

- MPOBOJUTH arWTAlMOHHBIE MEPOMPUSITHS MO TMPHUBICYCHUIO HAJIOTOIUIATEIBIIUKOB K Caaue
OTYETHOCTH B AnekTpoHHOM Bujie o TKC;

- OCYIIECTBIISITh 00paOOTKY JOKYMEHTOB, TMPEJACTaBICHHBIX B JJIGKTPOHHOM BHJIE TIO
TEJICKOMMYHUKAIIMOHHBIM KaHaJIaM CBs3U U nepenaya Ha ®KY wnanor-cepsuc;

- obecrieunBath 00pabOTKYy MOKyMEHTOB, He BBeAeHHBIX DKV Hamor-cepBuc B cuctemy AUNC
«Hamnor-3;

- B3aumozeicTeue B MOII;

- MPUHAMATh y4acTHE B TMOJTOTOBKE  OTBETOB Ha THCHMEHHBIE  3alPOChl IO TMPEIMETY
JeSITEIEHOCTH OT/IENA;

- coOmomaTh yCTaHOBJICHHBIC B WHCIEKIIMHM TpaBUiia BHYTPEHHETO PacHopsiika, TOJDKHOCTHBIC
WHCTPYKIIUH, TIOPSIIOK PaOdOTHI CO Cy)eO0HO# nHpOpMaIHe;

-  TpUHMMATh ydacThe B pabOTe MO B3aUMOJCIHCTBUIO C OpraHu3alMsIMH W BEIOMCTBAaMH, B
paMKax COTJIAIICHWH, C IelbI0 B3aUMHOTO oOOMeHa uH(popmamueld, HeoOXOAUMON JIsi HaJOroBOTO
KOHTPOJIS (B TOM YHCJIE B JISKTPOHHOM BHUJIC);

- [IPUHMMAaTh Y4YaCTHE€ B MEPOIPHUATUAX [0 MPOMNAraHie HaJIOroBOrO 3aKOHOJATENbCTBA MU
MH(POPMAIIMOHHBIX MEPONPUSTUSX, MPEICTaBICHHEe B COOTBETCTBYIOLIMM OTHEN YTpaBlieHHS MaTepualioB
JUTS IOJITOTOBKY IYOJTMKAIHIA IO TIPEMETY IeATeNIbHOCTH OT/IENa;

- TIpUHMMATh y4acTHe B IMPOBEICHUM KYpCOB (CEMHHApPOB M JIPYrHX OOY4arolluX MEpPONPHSITHIA) IO
MOBBIIICHNIO KBATU(HUKAIMK crienuanucToB Ympaeienus u wuHcnekmmii PHC Poccun mo  Bompocam,
HaXOJAUIMMCS B BEICHUH OT/ENA;

- MIPUHUMAaTh y4yacTU€ B IIOATOTOBKE OTBETOB HAa IHCBMEHHBIE 3alpoChl MO MPEAMETY
NEeSTENbHOCTU OTENA;

- coOmroIaTh IpaBuiIa BEICHUS INIOTIPOM3BOCTBA, B TOM YHCIIE U B SJIEKTPOHHOM BHJIE;

- BHOCUTh TMPEIJIOKEHUS] HAYAIbHUKY (3aMECTUTENI0 HauyalbHHKA) oOTaena paboTel ¢
HAJIOTOIUIAaTENbIIMKAMM 1[I0  BONPOCaM  pa3BUTHUA  HAIOTOBBIX OPraHOB, a TaKkKe HKMEEeT IIpaBa,
npeaycMoTperHbie cT.9 @3 « O6 ocHOBaxX rocyaapcTBEHHOM cityk0b1 Poccuiickoit @eneparm.

Kpome moco, 2ocyoapcmeennbiii Hano2o8vlil UHCHEKMOP 00A3aH:

- o0ecreynBaTh COXPAHHOCTh CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmoIaTh CIyKeOHbIN pacnopsaok MHcnekiuy;

- coOMmoIaTh MpaBUiia 1 HOPMBI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- coOmoIaTh TpeOOBaHUSI YTBEPKACHHON HHCTPYKIIMH IO JI€TOMPOU3BOACTBY B HCHEKIINY;

- coOnrofaTh KOJEKC ATHKH U CIY)XEOHOTO TIOBEIEHHUS TOCYAApCTBEHHBIX  TPaKIaHCKUX
cinyxaimux PenepaabHON HAJIOTOBOM CITYXOBI;

- XpPaHWUTh TOCYJAapCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXpPaHSIEMYIO0 3aKOHOM TaillHy, a TaKKe He
pasriamaTh CTaBIINE eMy U3BECTHBIMU B CBSI3U C MCIIOJHEHHEM JOKHOCTHBIX OOS3aHHOCTEH CBENCHMUS,
3aTparMBaroONINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPak/aH;

- cooOmaTe MPEICTAaBUTENI0 HAHMMATENs O JIMYHOW 3aMHTEPECOBAHHOCTH TPU HCIOIHEHUU
JOJKHOCTHBIX 00S3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOHGIMKTY HHTEPECOB, MPUHUMATh MEPHI IO
MPEIOTBPAILIEHUIO TAKOTO KOH(PIUKTA;

- MPEACTaBIATh B YCTAHOBJIICHHOM TOPSIIKE MPEIyCMOTPEHHBIE (heIepaIbHBIM 3aKOHOM CBEJCHUS
0 JI0X0JIaX, 00 UMYIIECTBE U 00s3aTeTBCTBAX UMYIIECTBEHHOTO XapaKkTepa, CBEACHHS O pacxojax o cede
M 4WICHaX CBOEW CEeMbH, a TakKe CBEICHUS O pa3MelieHnH WHPopManuu B WHGOPMAIMOHHO-
TEJIEKOMMYHHUKAMOHHOM ceTH "MHTepHeT";



- cobmonate TpeboBaHMs 3aKoHOMAaTeNnbCTBa Poccuiickoit deneparyiv, HOPMATUBHO IPABOBBIX
akToB Poccuiickoii @enepainuy, IpyruX HOPMAaTHUBHO IMPABOBBIX aKTOB, NPUKA30B (paclopsLKEHUM) U
nucem ®OHC Poccun, VYnpasnenus u MHcnekuuu 1o HampaBieHMIO JAestenpHocTH Otnena u o
MIPOXOKIEHUH IPAKIAHCKOU CITykKOBI;

- coOII0IaTh OrpaHUYEHUS], BHIIOJIHATE 003aTeNbCTBA U TPEOOBAHNUS K CIIy)KEOHOMY MOBEICHHUIO,
HE HapyllaTh 3alpPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOJaTeNbCTBOM Poccuiickon Denepanuu;

- WCIOJHSATh WHBIC MOPYYCHHUS U OCYIIECTBISATH WHBIC (DYHKIMU TO MOPYYCHHIO HaYaIbHUKA
Otnena (3a UCKIIIOUEHUEM HENPAaBOMEPHBIX).

B yenax ucnonnenuss 6031024CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN 20CY0APCMEEHHbI HANO208bll
UHCNEKMop umeem npago.

- BHOCHTH TIPEIJIOKEHHUS IO COBEPIICHCTBOBAHUIO PaboThl OTnmena W 1O B3aMMOJCHCTBHIO C
JIpYTUMU ToipasaeneHusmMu Mucnexunu;

- IOKJIa/1bIBaTh pyKoBOJACTBY Otnena 000 BceX BBISBICHHBIX HEJOCTAaTKax B IpeJesiax CBOEH
KOMIIETEHITUH;

- npeacraBiaTe Otnen u MHcneknuio mo Bompocam, OTHOCAIIMMCS K €r0 BEJEHHIO, B OpraHax
roCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTHCS C IOKYMEHTaMU, HEOOXOIMMBIMHU JIJIs1 BBITIOJHEHMSI BO3JIOKEHHbBIX Ha OTaen 3a1ady,
C JIOKYMEHTaMM, ONPEIENAIOIIMMU €ro ImpaBa U OOA3aHHOCTM MO 3aMellaeMoil  JI0JKHOCTU
TrOCYJAapCTBEHHOM TPaXKJAHCKON CITY>KObI, Ha OPraHU3aIMOHHO-TEXHUYECKHUE YCIOBUS, HEOOXOIUMBIE TSI
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEI;

- 3alpalIuBaTh M MOJYy4YaTh B YCTAHOBJIIEHHOM MOPSIKE HEOOXOAMMBIE MaTepuaibl IO BOIpocaMm,
OTHOCSIIMMCS K KomrneTreHuuu Otnena;

- 3HAKOMHUTBHCS C OT3BIBAMU O MPO(EecCHOHATBHOW CIyXKEOHON MAESITeTbHOCTH M JIPYTUMH
JOKYMEHTaMH JI0 BHECEHHUS UX B JIMYHOE JIEJI0, C MaTepUaJaMu JIMYHOTO Jiea, a TaK)Ke Ha MPHOOIIEeHuE K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JOKYMEHTOB U MaTepHaJioB;

- Ha 3alIUTy CBOUX NIEPCOHAIBHBIX JaHHBIX;

- Ha Mpo(eCCHOHAIBHOE PA3BUTHE B TOPSAKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®denepanuu;

- 3HAKOMUTBCS CO CBEJIEHUSAMH, COCTaBIIIONIMMHU TOCYAAPCTBEHHYIO TailHy, NpU HAIAYUU
0(hOPMIIEHHOTO JIOTYCKA K TOCY/IapCTBEHHOM TaifHE;

- Ha IEHCUOHHOE 00eCIeYeHNe ¢ yUeTOM CTa)xa rocyAapCTBEHHOM CIyxObI;

- Ha oObeAuHEHHE B MpodeccHoHalbHBIE COIO3bI (accolMalu) JUid 3alluThl CBOUX IIPaB,
COILIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

l'ocynapcTBeHHBIM HaNOrOBBIA HMHCIEKTOP OCYIIECTBIISIET HWHBIE IIpaBa W HCIOJHSET WHbIE
00s13aHHOCTH, TIPEAYCMOTPEHHBIC 3aKoHOHaTelbcTBOM Poccuiickori ®eneparuu, [lonoxenuem o
denepanbHOl  HAJOTOBOM Cly)kOe, YTBEp)KICHHBIM TMocTaHOBJIeHHEM IIpaBuTenscTtBa Poccuiickoii
Oenepannu oT 30 centsiops 2004 Ne 506 "OO6 yrBepxknenuu Ilonoxkenus o denepanbHOil HATOTOBON
ciyx0e", [Tonoxenuem 00 Mucneknuu, nonoxenuem o6 Otaene, npukazamu (pacnopsbkerusimu) GHC
Poccun, Y®OHC Poccunm mno MockoBckoil obnmactu u  MHcnekuuu, HOpyY4eHUsIMH PYKOBOJACTBA
MNucnexkuun.

l'ocynapcTBeHHBIN HAJIOTOBBIA HMHCIEKTOP 3a HEUCIIOJHEHUE WM HEHAJUIeXalllee HCIIOIHEHUE
JNOJKHOCTHBIX O00sI3aHHOCTE MOKeT OBbITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHo1arenbeTBOM Pocceniickon denepanni.

Odhexmusnocmv  u - peszyromamugHocmv  NPOGeccUOHANbHOU  CIYHCEOHOU  0esmenrbHOCmU
20CY0apcmeeHHo20 Hani0208020 UHCNEKMOPa OYeHU8aemcs no cedyroumum noKa3ameiim

- BBITIOJIHAEMOMY 00BeMy pabOThl U MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSITh BBICOKYIO
paboTOCIOCOOHOCTh B KCTPEMAIBHBIX YCIOBHUSX, COOMOAECHUIO CITYyKEOHOM TUCIUITINHBI,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS IOPYUEHMUIA;

- Ka4eCTBY BBITIOJIHEHHOH paboThl (TIOArOTOBKE TOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMHU
TpeOOBaHUSMU, IOJTHOMY H JIOTUIHOMY M3JI0KEHHIO MaTepuaia, IOPUINUYECKH TPAMOTHOMY COCTABJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTHIMCTUYECKUX U TPAMMATHYECKUX OLITHOO0K);

- TpoecCUOHaTbHOW KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENBHBIX M WMHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPYro30opa, yMeHUI0 paboTaTh C TOKyMEHTaMHU);

- CIOCOOHOCTH YETKO OPraHW30BbIBATh M IUIAHUPOBATH BBHIMIOJIHEHHE MMOPYUYEHHBIX 3aJaHHM,
YMEHHIO PalMOHAILHO HCIIOJIb30BaTh pabodee BpeMsi, pacCTaBIISITh IPHOPUTETHI;

- TBOPYECKOMY MOJAXOAY K pPEUICHUIO IOCTaBJICHHBIX 3aJay, AKTUBHOCTH W HHHIIMATHBE B
OCBOCHHU HOBBIX KOMIBIOTEPHBIX UM HMH(POPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO



aIalITUPOBATHCA K HOBBIM YCJIOBUSIM U TpGGOBaHI/DIM;
- OCO3HAHMIO OTBETCTBEHHOCTH 32 MOCJIEACTBUSA CBOMX JECHCTBUM, IPUHUMAEMBIX PELICHUN.

3. OTae aHaIMTHYECKOIi padoThl U PacyeToB C 0I0IZKETOM

3.1 JI0JIZKHOCTDH — IJIABHBIH roCy/1apCTBEeHHBIH HAJIOTOBBIN HHCIEKTOP.

Hanuuue Briciiero ooOpa3zoBaHusi.

KBanmudukannonusie TpeOOBaHUS K CTaXy TOCYJapCTBEHHON TPa’KJaHCKOW CIYXObl WIN CTaxy
paboTHI 1O CTIEMUATBFHOCTH, HAIPABJICHUIO TIOJTOTOBKU HE PEAbSBISIOTCS.

Hanuuue 6a3zo06vix 3nanuti: BkIoyass 3HaHue ocHOB Kouctutymum Poccuiickoit ®enepanuu,
3aKOHOJATENbCTBA O MPOTUBOACUCTBUM KOPPYHLUH, (eaepanbHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
(denepaibHBIX 3aKOHOB; yKazoB I[Ipesunenta Poccuiickoit @enepanuu, mocranoBieHuit [IpaBuTenscTBa
Poccuiickoit ®enepanuiu, HMHBIX HOPMATUBHBIX MPABOBBIX AKTOB MPHUMEHUTEIBHO K HCIIOJIHEHUIO
JOJDKHOCTHBIX ~ OOSI3aHHOCTEM; IPaBOBBIX OCHOB IPOXOXKACHUS (elepabHOil rocyJapCTBEHHOMN
IPaXIaHCKOM CITYKOBbI; MpaBUi AEOBOTO ATHKETA, MOPsAKa paboThl ¢ 0OpaIlleHUsIMH Tpak/laH; MpaBuil U
HOPM OXpaHbl TpyZa, TEXHUKH O€30MacHOCTU U MPOTHBOIOXKAPHOM 3alllUThI; CIY)KEOHOTO pacropska
WHucnekuuun; mopsinika paboThl co chaykeOHOW HHpopmanuen, nopsiika padoThl C MHEPCOHATBHBIMHU
TAHHBIMU U KOHQUIACHIIMATBHON WHGOpMAaIMe; HHCTPYKIIUU IO JIEJIOTPOU3BOJICTBY; BO3MOXKHOCTH H
OCOOEHHOCTH TIPUMEHEHHUST COBPEMEHHBIX HH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH B
rOCy/lapCTBEHHBIX  OpraHax, BKJIIOYas  MCIOJb30BAaHUE  BO3MOYKHOCTEH  MEXBEJOMCTBEHHOTO
JOKYMEHTOO00pOTa; OOIMX BOMPOCOB B oOmacTu obOecrnedeHus: WHPOPMAIMOHHOW O€30TacHOCTH;
JOJKHOCTHOTO pErjaMeHTa.

B cdepe 3akonogarensctBa Poccuiickoit deneparuu:

- Hanorossriit kogekc PD, bromkerasii Koaekc,

- [Ipukaz Ne-AK-7-1/9@ ot 18.01.2012 rona

-BolnonHeHne MHAMKATHUBHBIX MoKa3aTened noeaeHHble YnpaienneM @HC nmo MockoBckoit
obnacTH.

['maBHBIN TOCYAapCTBEHHBIN HAJOTOBBIM MHCIEKTOP AOJKEH 3HATh HHBIE HOPMATUBHBIE ITPABOBBIE
aKThl U CIYyXeOHble IOKYMEHTBHI, PEryIHpYIOIIHE BOIMPOCHL, CBA3aHHBbIE C OOJNACTHIO W BUJOM €ro
poheCCHOHAITBHOM CITYKEOHOM TeITeIbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- 3HaHHE OCHOB MH(OPMAIIMOHHON OE30MMACHOCTH U 3alUThl HH(OPMALIUY;

- 3HaHHWE OCHOBHBIX I0JIOKEHUI 3aKOHOJATENbCTBA O EPCOHAIBHBIX IaHHBIX;

- 3HaHHE OOIMX MPUHIUIOB (PYHKIITMOHUPOBAHUS CUCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000POTa;

- 3HAHHE OCHOBHBIX IOJIOKEHUN 3aKOHOAATEIHCTBA 00 SJIEKTPOHHOM MOANUCH;

Hanuuue ¢hynkyuonanvuwix snanuii:

Hannuue mnpodeccroHanbHbBIX 3HAHMM, BKIIOYAas 3HAHHMS 3aKOHOJAaTenbcTBa Poccuiickoit
®enepannn, HOPMATUBHBIX MPAaBOBbIX akTOB Poccuiickoit denepaiuu, Apyrux HOPMATHUBHBIX IMPABOBBIX
aKToB, puka3oB (pacnopspxenuil) u muceM @HC Poccuu n YpaBieHus o HampaBlIeHUIO JESTEIbHOCTH
Otaena U 0 MPOXOXKACHUU TPAXKIAHCKON CIYKOBI, @ TAaKKE€ OCHOB YIPAaBJICHHS, OpraHU3alluu Tpyda U
JIeIONIPOU3BOCTBA, (POPM U METOJOB pabOTHI CO CpeACTBAMH MaccoBOil MHdopmaiuu, oOpalieHusIMu
rpaKJaH, MPaBWJI AEJIOBOTO AITHKETAa, OXpaHbl TPYyla, TEXHUKH OE30MACHOCTH U MPOTHUBOIMOKAPHOM
3aIUTHL, TOPsAIKA PAadOTHI CO CyKeOHOU nH(pOpPMaLIUE, CITY)KeOHBIMH TOKYMEHTaMU U 3HaHUN 6a30BOTO
U CHENHabHOTO YPOBHA B 001acTH MH(OPMAIMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHH (anmmapaTHOTO U
IPOrpaMMHOTO  OOecreueHHsl, BO3MOXKHOCTEM UM  OCOOEHHOCTEH INPUMEHEHHs, COBPEMEHHBIX
MH()OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHH B  TOCYJAapCTBEHHBIX  OpraHaxX, BKJIOYas
UCIOJIb30BAHUE BO3MOXKHOCTEH MEXBEJIOMCTBEHHOI'O JIOKYyMEHTO000pOTa, OOLIMX BOMPOCOB B 00JIacTu
obecrieueHrus WH(POpPMAMOHHONW  OE30MAaCHOCTH, CHUCTEM B3aUMOJICHCTBUS C TpakJIaHAMH H
OpraHM3aIUsIMH, YYETHBIX CHCTEM, OOECMeUHBAIONINX TMOJJICPKKY BBIMOIHEHHUS (eaeparbHbIMU
OpraHaMH TOCYJapCTBEHHOW BJIACTM OCHOBHBIX 3aJad M (YHKIUN, CHCTEM MEXBEIOMCTBEHHOTO
B3aUMOJICHCTBUS, CHCTEM  YIpPaBIEHUS  TOCYAapCTBEHHBIMH  HH(POPMAIMOHHBIMH  pecypcamu,
MH(OPMAIIMOHHO-aHAIUTUYECKUX CUCTEM, oOecrmeuuBarommx cOop, oOpaboTKy, XpaHEHHUE M aHalu3
JTAHHBIX, CHUCTEM YIPABIEHUS AJICKTPOHHBIMU apXUBaMU, CHUCTEM HWH(GOPMAIMOHHONW O€30MacHOCTH,
CUCTeM YIpAaBIEHUS JKCIUTyaTalMei), CIYKeOHOTO pacmopsjika YIpaBlIeHUsS W WHCTPYKIIMU TIO
JIEJIOTIPOU3BO/ICTBY YTIpaBIEHHUS, HACTOSIIETO JOJDKHOCTHOTO perjamMeHTa.

Hanuuue 6azo6vix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTpAaTETHYECKH);

-yMEHUE TUIAHUPOBATh, PAIMOHAILHO HCIIOIb30BaTh CIYKEOHOE BpeMsl U IOCTUTATh PE3yJbTaTa;



- KOMMYHHKaTUBHbIC YMEHUS;

- YMEHHUE YIPABJISTH U3MEHEHUSIMHU.

Hanuuue npogeccuonanvhoix ymeHui:

- YMEHHE PYKOBOJUTH IMOJAYUHEHHBIMHU, 3P(EKTUBHO IUIAHUPOBATH, OPTaHU30BHIBATH PAbOTy H
KOHTPOJIMPOBATH €€ BBHITIOJHEHHUE;

- YMEHHUE OINEPATUBHO MPUHUMATh U PEaTU30BbIBATH YIPABICHUECKUE PEIICHHUS.

Hanuuue ¢ynxyuonanvhvix ymenuii:

- YMEHUE MBICIUTh CUCTEMHO (CTpaTernueckH);

- YMEHHE IUIaHUPOBaTh, U MPOTHO3UPOBATH IO KAKIOMY HAJIOTy W COOpY., MOHUTOPHHT
JUHAMUKH WX TOCTYIUICHHUS, pacueT YPOBHEW MOCTYIUICHHs] HAJOTOB M COOpPOB, 0OBEMOB BHITIAAIONIUX
JI0XOJI0B, COCTOSTHUE 33JI0JKEHHOCTH 110 HAJIOTOBBIM TUIATEKaM, OIIEHKY pPe3yIbTaTOB.

B mensx peanmsanum 3amad u QyHKIHA, BO3JOKEHHBIX Ha OT/EN, TJIABHBIA TOCYIapCTBEHHBIH
HaJIOTOBBIN MHCIIEKTOP 00s13aH:

- [logroroBka MaTepuaioB IO BOMPOCAM IMOJBEACHUS €KEMECIUHBIX 0TueToB 1Mo ¢opme 1-OCB,
€XKEKBApTAJIbHBIX U TOJOBOTO UTOTOB MOCTYIUICHHH BBITIOJTHEHHS 3aJaHUS 10 MOOWJIM3AIMKA HAJIOTOB U
cOOpOB TIO CTPAXOBBIM B3HOCAM.

-IIpuem cBenenuii o Hek1acCU(UIUPOBAHHBIX IUIATEXKAX;

-VYTOUHEHHE PEKBU3UTOB PACUETHHIX JIOKYMEHTOB;

-YTOUHEHHE CBEICHUM O TTOCTAHOBKE Ha yYET HAJIOTOTUIATEIbIIUKOB;

-PaboTa ¢ HekacCUpUIIMPOBAHHBIMHU IIJIATEKaMH, TOCTYIUBIIMMU OT (PMHAHCOBBIX OPraHOB

-CocraBiieHne CTaTUCTHYECKUX OTYETOB U JApyrue (OpMbI OTYETHOCTH, 3ampaninBaeMble
VYmpasnennem ®HC Poccun mo MockoBckoit o0mactu;

Kpowme Toro, riaBHbIi rocy1apCTBEHHBII HAJIOTOBBIA HHCHIEKTOP 00s3aH:

- o0ecreynBaTh COXPaHHOCTD CIYKEOHOTO yIOCTOBEPEHHUS;

- coOmoaaTh CIy)keOHbIN pacniopsiiok MHCTeKnu;

- coOmoIaTh MpaBUiia 1 HOPMbI OXpaHbl TPyAa U TEXHUKH 0€30MacHOCTH;

- cobmoaTh TpeOOBaHUSI YTBEPKACHHON HHCTPYKIIMHU IO JI€IONPOU3BOACTBY B HCHeknu;

- coOnroAaTh KOAEKC ATHKHM U CIY)KEOHOTOo TOBENEHUS TOCYAApCTBEHHBIX  TPa)KJaHCKUX
cnyxamux deneparTbHON HAJIOTOBOM CITYKOBI;

- XpPaHWUTh TOCYJAapCTBEHHYIO, HAJIOTOBYI0 M HMHYI OXpPaHAEMYK 3aKOHOM TalHy, a TaKXKe He
pasriamaTh CTaBIINE €My U3BECTHBIMHU B CBSI3M C MCIIOJHEHHEM JOJKHOCTHBIX O0S3aHHOCTEH CBENICHMUS,
3aTParuBarOINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/aH;

- coo0laTe MPEeICTaBUTENI0 HAHMMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH IPU HCIOJHEHUHU
JOJIKHOCTHBIX O0S3aHHOCTEH, KOTOpasi MOXET NMPUBECTH K KOH(IIUKTY UHTEPECOB, IPUHUMATh MEPbI O
MIPeIOTBPAILIEHUIO TAKOTO KOH(IIUKTA;

- MPEACTaBIATh B YCTAHOBJIICHHOM MOPSIIKE MPEAyCMOTPEHHbIE (eiepaIbHbIM 3aKOHOM CBEJCHUS
0 JI0X0J1aX, 00 UMYIIECTBE U 00s3aTeTbCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojax o cede
U 4IeHaX CBOEW CeMbHM, a TakKe CBeJeHUs O pa3MelieHuu uHbopManuu B HHGOPMALMOHHO-
TEeJIEKOMMYHUKaIIMOHHOU cetu "UHTepuer";

- cobmogath TpeOoBaHUS 3aKOoHOJaTenbcTBa Poccuiickoit dexepaliy, HOPMAaTUBHO MPABOBBIX
akToB Poccuiickoit denepanuu, Ipyrux HOPMATHBHO IPABOBBIX aKTOB, MPHUKA30B (pacHOpSDKEHUN) U
nmuceMm @OHC Poccuu, Ynpapnenus u HHcnekuuu 1O HampabieHUo jaesTenbHoctd OTAena u o
MIPOXOXKICHUH TPAKIAHCKOU CITYKOBI;

- coOmIoaaTh OrpaHUYEHUS, BBITIOIHATH 0053aTeIbCTBA U TPEOOBAHUS K CIIy>kKeOHOMY TOBE/ICHUIO,
HE HapylaTh 3alpeThbl, YCTAHOBJIEHHBIE IEHCTBYIOIIUM 3aKOHOAaTeNbCcTBOM Poccuiickoit @enepannu;

- WCTOJHSATH WHBIE MOPYYEHHUS U OCYIIECTBISATH WHBIE (DYHKIMU MO MOPYYEHHIO HadallbHUKA
Otnena (3a UCKIOYEHUEM HETIPAaBOMEPHBIX);

- BHOCHUTH MPEIJIOKEHHUsI IO COBEPIICHCTBOBAaHWIO paboTel OThena W Mo B3aMMOJCHCTBHUIO C
JOpYrUMU nojipasaeneHusmMu Mucnekunu;

- JIOKJaJbIBaTh PyKOBOACTBY OTmena 000 BcexX BBISBIEHHBIX HENOCTATKAaX B MpefeniaX CBOEH
KOMIETEHIIUH;

- npeactaBiaTe Otaen u MHcneknuio 1mo BOmpocaM, OTHOCSIIMMCS K €r0 BEJIEHHI0, B OpraHax
roCcyJAapCTBEHHOM BJIACTH;

- 3HAKOMUTHCS C JOKYMEHTaMH, HEOOXOIMMBIMH JIJIsl BHITIOJTHEHHSI BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JOKYMEHTaMH, OTPEICIAIONIMMUA €ro TpaBa W OOS3aHHOCTH IO 3aMENIaeMON JOJKHOCTH
rOCyIapCTBEHHOU TPasKIAHCKOU CITY>KOBI, HA OPraHU3alMOHHO-TEXHUUECKUE YCIOBHUS, HEOOXOUMBIC IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;



- 3arpalMBaTh U MOJy4aTh B YCTAaHOBJICHHOM MOpSAIKE HEOOXOIUMBIE MaTepHalibl IO BOIIPOCaM,
OTHOCSIIMMCS K KoMmrniereHIu Otaena;

- 3HAKOMHUTBCS C OT3BIBAMH O MPO(PECCHOHATBHON CIyXKeOHOW IesITeNbHOCTH U JIPYTUMHU
JOKYMEHTaMH JI0 BHECEHUS UX B JIMYHOE JIEJI0, C MaTepUallaMH JINYHOTO JIeNa, a TAKKe Ha MPUOOIIEeHHE K
JMYHOMY JIeNTy MMCbMEHHBIX OOBSICHEHUH U APYIUX TOKYyMEHTOB U MaT€pPHAJIOB;

- Ha 3aLIUTy CBOUX IIEPCOHAIBHBIX JaHHBIX;

- Ha TPOo(hEeCCHOHATFHOE Pa3BUTHE B TOPSIKE, YCTAHOBICHHOM 3aKOHOJATENhCTBOM Poccuiickoit
®denepanuu;

- 3HAKOMUTBCS CO CBEICHUSAMH, COCTaBILIOLUIMMHU TOCYJAPCTBEHHYIO TaillHy, NpPU HAIWYUU
0(OPMIICHHOTO JIOTTyCKa K TOCYAapCTBEHHOM TallHE;

- Ha IEHCUOHHOE 00€ECIEYEHHE C YUETOM CTaXa roCyAapCTBEHHOM CIyxObl;

- Ha OoOBeaMHEHHWE B MPO(ecCHOHAIbHBIE COIO3BI (ACCOIMANMK) IS 3allUThl CBOUX IIPaB,
COLIMAJIBHO - IKOHOMHUYECKHUX U IPO(ECCHOHATIbHBIX HHTEPECOB;

- OCYUIECTBJIATH WHbIE IOJITHOMOYMS, BXOSAIIKE B KoMIieTeHuo OTena.

B uensx ucnongHeHUsT BO3JOKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEW TJIAaBHBIA TOCYIAapCTBEHHBIN
HAaJIOTOBBI MHCIIEKTOP UMEET MPABO:

- BHOCHUTH MPEMJIOKEHHUS IO COBEPIIEHCTBOBaHUIO paboThl OThena M MO B3aMMOJECHCTBHUIO C
JApYrUMU nojapasaeneHusMu Mucnexknny;

- JOKJIaJbIBaTh PYKOBOACTBY OTzaena 000 Bcex BBISBIEHHBIX HENOCTAaTKaX B Ipejaenax CBOEH
KOMIIETEHIIUH;

- npenctaBiaaTe Otaen nu MHCIEKIMIo 1Mo BOIIPOCaM, OTHOCSIIMMCS K €r0 BEIECHHIO, B OpPraHax
roCyJIapCTBEHHOM BIIACTH;

- 3HAKOMUTBCS C JOKYMEHTaMH, HEOOXOAMMBIMHU /ISl BBITIOJTHEHHSI BO3JIOXKEHHBIX Ha OTaen 3a1ady,
C JIOKYMEHTaMM, ONPEIENAIOIMMMU €ro TMpaBa U OOA3aHHOCTH MO 3aMeUlaeMOW JOJDKHOCTU
roCy/lapCTBEHHOU Ipa’kJaHCKOM CITy>KObl, HA OPraHU3alMOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIE IS
MCIIOJIHEHUS UM JIOJDKHOCTHBIX 00sS3aHHOCTEI;

- 3alpaluBaTh M MOJYy4YaTh B YCTAHOBJIEHHOM TMOPSIIKE HEOOXOAMMBIE MaTepualbl IO BOIIpocam,
OTHOCSIIUMCS K KoMIiereHunu Otaena;

- 3HAKOMHUTBHCS C OT3BIBAMU O NPO(ECCHOHATHLHOU CIYXKEOHON MAESITETbHOCTH W JIPYTUMHU
JOKYMEHTaMU JI0 BHECEHHUS UX B JIMYHOE JIEJI0, C MaTepUaJaMy JIMYHOTO Jiefa, a TAK)Ke Ha MPHOOIIEeHUE K
JUYHOMY JIeNTy MUCbMEHHBIX 00BSACHEHUH U IPYTUX JTOKYMEHTOB U MaTEpUaJOB;

- Ha 3alIUTy CBOMX NIEPCOHAIIBHBIX JAHHBIX;

- Ha npo(ecCHOHATBFHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATENbcTBOM Poccuiickoit
denepanuu;

- 3HAKOMUTBCS CO CBEIEHHUSAMH, COCTaBIIIONIMMHU TOCYJAPCTBEHHYIO TailHy, NpU HAIWYUU
0(OPMIIEHHOTO J0MYCKa K TOCYAApCTBEHHOM TaiiHe;

- Ha IEHCUOHHOE 00ecTeueHe ¢ yUeTOM CTa)xa roCyJapCTBEHHOM CITy» Obl;

- Ha oObeauHEHHE B MpodeccHoHANbHbIE COMO3BI (accoIMalMK) Ui 3alUThl CBOUX IIPaB,
COILIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

['maBHBIN roCyIapCTBEHHBIN HAJIOTOBBI MHCIEKTOP OCYIIECTBIISIET MHBIE IIpaBa M HUCIOJIHSET
HHbIe O0S3aHHOCTH, MPEAYCMOTPEHHBIE 3aKOHOIATeNnbCcTBOM Poccuiickoii @enepanuu, I[lonoxxenuem o
@DenepallbHON HANOTOBOM ciyxk0e, yTBepKIEeHHBIM MocTaHoBleHreM [IpaButenbctBa Poccuiickoii
@eneparun o1 30 centsaops 2004 Ne 506 "OO6 yrBepxaenun [lonoxenus o denepanbHON HAIOroBOM
ciyx6e", Tlonoxennem o6 MHcnekiuy, noyoxxenueM o6 Otaene, npukasamu (pacnopspkeHussmu) OHC
Poccun, Y®OHC Poccunm mno MockoBckoil obmactu u  MHcnekuuu, NOpyY4eHUsIMH PYKOBOJACTBA
Mucnexnun.

I'maBHBIM TOCYIAapCTBEHHBIN HAJIOTOBBIM MHCIIEKTOP 3a HEUCIIOJIHEHUE WU HEHaJJIexalee
UCTIOJIHEHUE JOJDKHOCTHBIX 003aHHOCTEN MOXET OBITh IIPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHo1aTenbeTBOM Pocceniickoit denepannu.

D¢ (eKTUBHOCTh U Pe3yIbTaTUBHOCTh MPO(PECCHOHATBHON CITy)KEOHON NesTEeIbHOCTH TJIaBHOTO
rOCyJAapCTBEHHOI0 HAJIOTOBOI'0 MHCIIEKTOPA OLICHUBAETCS I10 CIEAYIOIIMUM II0Ka3aTelsIM

- BBINOJHIEMOMY 00BbeMYy pabOThl U MHTEHCUBHOCTH TpyJa, CHOCOOHOCTH COXPAHATH BBICOKYIO
paboTOCIOCOOHOCTh B KCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYyKEOHOM TUCIUIIINHEI,

- CBOEBPEMEHHOCTH U ONIEPATUBHOCTH BBIINIOJIHEHUS [TOPYUYECHUN;

- KayecTBY BBITIOJHEHHOH paboOThl (IIOATOTOBKE JTIOKYMEHTOB B COOTBETCTBHU C YCTAHOBIJICHHBIMHU
TpeOOBAHUSAMH, TOJTHOMY U JIOTUYHOMY M3JIOKEHHIO MaTepuala, I0pUINYECKd I'PaMOTHOMY COCTaBJICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTHJIUCTUYECKUX U IPaMMaTUYECKUX OIIMOOK);



- HpO(pCCCI/IOHaJH:HOf/’I KOMIICTCHTHOCTH (3HaHI/IIO 3aKOHOJATCIIbHBIX W HWHBIX HOPMATUBHBIX
MIPABOBBIX AKTOB, MIUPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMeHUI0 paboTaTh C TIOKyMEHTaAMHU);

- CHOCOGHOCTI/I YCTKO OPraHu30BLIBATL W IUIAHUPOBATH BBIIIOJIHCHUEC IMOPYUYCHHBIX 3a;[aH1/1p”1,
YMEHUIO PallMOHATIBHO MCIOJIB30BaTh pabouee BpeMs, pacCTaBJIATh IPHOPHUTETHI;

- TBOPYCCKOMY IOAXOAY K PCHICHUIO ITOCTABJICHHBIX 3a/da4, AKTUBHOCTU H HWHHUIUATUBC B
OCBOCHMM HOBBIX KOMIBIOTEPHBIX M  HMH(POPMAIIMOHHBIX TEXHOJOTHH, CIIOCOOHOCTH  OBICTPO
aIalITUPOBATHCA K HOBBIM YCJIOBUSIM U TpGGOBaHI/DIM;

- OCO3HAHMIO OTBETCTBEHHOCTH 34 MOCJIEICTBHS CBOUX JCMCTBUN, IPUHUMAEMBIX PEILICHUM.

4. Otaen kaMepaJbHBIX NPoBepok Nel

4.1 J10/IZKHOCTD — IJIaBHBIN FOCY/1apCTBEHHbIH HAJIOTOBBIH HHCIIEKTOP.

Hanuuue Beiciero oOpazoBanus.

KBanudukannonusie TpeOOBaHUS K CTaXy TOCYJApPCTBEHHON T'Pa)KIaHCKOW CIYKOBI WIJIM CTaxy
paboTHI MO CIEeNUanbHOCTH, HAPABJICHUIO MOATOTOBKH HE IPEIbIBIISIOTCS.

Hanuuue 6a3zo06vix 3nanuti: Bkmrodas 3HaHue ocHOB Kouctutymum Poccuiickoit @enepanuu,
3aKOHOJATENbCTBA O MPOTUBOACUCTBUM KOPPYHIUH, (eaepanbHbIX KOHCTUTYLMOHHBIX 3aKOHOB,
(dbenepanbHbIX 3aKOHOB; Yka30B [Ipesumenta Poccuiickoit deneparuu, nocranosinenuii [IpaBurenscTBa
Poccniickoit ®@enepanyy, WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB IPUMEHUTENBHO K HCIOJHEHUIO
JOJKHOCTHBIX ~ OOSI3aHHOCTEM; MpaBOBBIX OCHOB MPOXOXKACHUS (elnepasbHOll  rocyJapCTBEHHOM
IpaXXIaHCKOW CITy>KOBbI; IpaBUJI J€IOBOTO ATHKETA, MOpsAAKa paboThl ¢ 0OpallleHUsIMH TpakiaH; MpaBuil U
HOPM OXpaHbl TpyJAa, TEXHUKH O€30MacHOCTH U MPOTHBOIOXKAPHOM 3alllUTHI; CIY)KEOHOTO pacropska
Wucnekuuu; mopsinka paboThl co chnykeOHOW HHpopmanuen, mnopsiika padoThl C MEPCOHATBHBIMHU
JAaHHBIMU U KOH(UIEHIMaIbHON MHpOpManueil; HHCTPYKIMK 1O JIEJIO0NPOU3BOJICTBY; BO3MOKHOCTU U
OCOOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTMH B
TrOCyapCTBEHHBIX  OpraHax, BKJIKOYas  WCIOJIb30BAHUE  BO3MOJKHOCTEH  MEXBEJOMCTBEHHOIO
JTOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B o00OJacTH obOecrnedeHuss WHPOPMAIMOHHOW OE30TacHOCTH;
JOJDKHOCTHOTO PETJIAMEHTA.

Hanuuue npogpeccuonanvuvix snanui:

B cdepe 3akonogarensctBa Poccuiickoit denepanuu:

- Hamorossriit konekc PD;

- npuka3 MHC Poccun ot 17 Hosi6pst 2003 r. Ne BI'-3-06/627@ «06
YTBEP)KJICHUH €AUHBIX TpeOOBaHUHN K (OPMHUPOBAHUIO MH(POPMALMOHHBIX PECYPCOB 110 KaMepalbHbIM U
BBIE3IHBIM HAJIOIOBBIM IIPOBEPKAM»;

- npukaz ®HC Poccuu ot 25 uronsa 2012 r. Ne MMB-7-2/518@ «O06
yrBepkJIeHUH Tlopsiika HampaBieHUs] HAJIOTOBBIM OPraHOM 3alpocoB B OaHK (omepaTropy MO MEpeBOLy
JICHEKHBIX CPEJICTB) O HAIMYHUU CUETOB (CIIeMaIbHBIX 0AHKOBCKHX CUETOB) B OaHKe M (MJIM) 00 ocTaTkax
JICHEXKHBIX CPEJICTB Ha cyerax (CHelMaibHbIX OaHKOBCKMX CYETax), O IMPEACTaBIECHUU BBINHUCOK IO
ornepauusM Ha cueTax (CHelHaJbHBbIX OaHKOBCKMX CUETax), CIPaBOK 00 OCTaTKax 3JIeKTPOHHBIX
JICHEXKHBIX CPEICTB M IEpeBOJaxX 3JIEKTPOHHBIX JEHEKHBIX CPEACTB OpraHu3aluil (MHIMBUIYAIbHBIX
IIpeAIIpUHUMATENE, HOTApUyCOB, 3aHUMAIOLIMXCS 4YaCTHOM IPAaKTUKOM, aJBOKATOB, YYPEIMBIIHUX
a/IBOKaTCKHe KaOMHEThl) Ha OyMa)KHOM HOCHTEINE, a Takke (POPM COOTBETCTBYIOIIMX 3aIIPOCOBY;

-. npuka3z ®HC Poccun ot 8 mag 2015 r. Noe MMB-7-2/189@ «006
YTBEP)KIEHUU (POPM JOKYMEHTOB, MPEAYCMOTPEHHBIX HAIOTOBBIM KojekcoM Poccuiickoit @enepanuu u
UCIOJIb3YEMBIX HAJIOTOBBIMU OpraHaMM IIpH pealu3allud CBOUX IIOJHOMOYMH B OTHOIIEHUSX,
PEeryaupyeMbIX 3aKOHOJATENIbCTBOM O Hajorax M cOopax, OCHOBaHMI M MOpsAIKa NPOAJICHHUS CpOKa
IIPOBEJICHUS] BBIC3THOM HAJIOTOBOM NIPOBEPKH, MOpSAAKAa B3aUMOJECHCTBUS HAJIOTOBBIX OPraHoOB IIO
BBITMIOJTHEHUIO NOPY4YeHU 00 MCTpeOOBaHUM JOKYMEHTOB, TPeOOBAaHUI K COCTaBJIEHUIO aKTa HAJIOTOBOM
NPOBEPKH, TpeOOBAaHMN K COCTABICHHIO akTa 00 OOHapyKeHUHM (AKTOB, CBUIETENbCTBYIOLUIUX O
IIPELYCMOTPEHHBIX HAJIOTOBBIM KoAeKcoM Poccuiickoil denepanyy HaJIOTOBBIX MPaBOHAPYLIEHMSX (3a
HCKJIIOYEHHEM HAJIOTOBBIX MPAaBOHAPYIIEHUH, JIea O BBISIBICHUH KOTOPBIX pacCMaTpUBAIOTCS B MOPSIKE,
yCTaHOBJICHHOM cTaThel 101 HalmoroBoro kojiekca poccuickoi eaepanun)y»;

- npuka3z ®HC Poccun ot 10 pespans 2017 r. Ne MMB-7-15/176@ «O BBOZE B
INPOMBIIIICHHYIO  3KCIUTyaTalldi0O MPOrpaMMHOTO  O0ecleueHus, pealu3ylolero aBTOMaTH3aIUI0
MEPEKPECTHBIX MPOBEPOK MO (PYHKIUSAM KaMepalbHOM HaJIOrOBOW MPOBEPKU HAIOTOBBIX JACKJIApALUN O
HAC Ha ocHOBe cBeOEHMIl U3 KHUI TOKYINOK, KHHUI IMpPOJaX M XYPHAJIOB YyueTa BBICTaBJICHHBIX U
MOJIyYEHHBIX CYETOB-(AKTyp»;

-mucbMo @HC Poccun ot 16 uronst 2013 r. Ne AC-4-2/12705 «O



PEKOMEHIALUSIX [0 TPOBEJICHUIO KaMEpaJIbHBIX HAJIOTOBBIX IIPOBEPOK.

['maBHBIN TOCYAAPCTBEHHBIN HAJIOTOBBIM MHCIEKTOP JOJKEH 3HATh UHBIE HOPMATHUBHBIE ITPABOBBIE
aKThl M CIYXEOHBIE JTOKYMEHTBHI, PETyIHPYIONINE BOIPOCH], CBS3aHHBIE C OOJACTBIO W BHUJOM €TrO
npodeccCHOHANBHON CITyKeOHOH NS TeTbHOCTH.

Huvie npogheccuonanvnuvle snanus:

- TIOPSAJIOK U CPOKH MPOBEJCHUSI KAaMEPAIbHBIX MPOBEPOK;

- TpeOOBaHUS K COCTABIICHUIO aKTa KaMepallbHOW MMPOBEPKH;

- OCHOBBI (DMHAHCOBBIX OTHOIIECHUH W KPEIUTHBIX OTHOIICHUIA;

- cyieOHO-apOUTpakHAas MPAKTHUKA B YACTH KaMEPAIbHBIX ITPOBEPOK;

- CXEMBI yX0/1a OT HaJIOTOB;

- IOPSI0K ONpeiesieHus] HaorooOnaraeMoi 0asbl.

Hanuuue ¢ynxyuonanvuvix snanuii:

- COCTaBJICHHE aKTa M0 pe3ysbTaTaM MPOBEAECHUS KaMepalbHON HAJIOTOBOM MTPOBEPKHU.

Hanuuue 6azoevix ymenuii:

- YMEHHUE MBICITUTh CUCTEMHO (CTPATErHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHAIILHO HCII0JIb30BATh CIIY)KEOHOE BpEMs U JOCTUTATh PE3Yy/IbTaTa;

- KOMMYHHKAaTUBHBIC YMEHUS;

- YMEHHUE YIPABJISTH N3MEHEHUSIMHU.

Hanuuue npogheccuonanvmuix ymenuii.

-padoTa B nHGOOPMAITMOHHON CHCTEME MTPOBEIACHUS KaMepalbHBIX HAJIOTOBBIX MTPOBEPOK

- IPOBEJCHHE KaMepaJbHBIX MPOBEPOK JEKIapaluil Mo HAJIOTy Ha JA00aBJIEHHYIO CTOMMOCTH, IO
HaJIOTy Ha MpUObLIb, aKI[M3aM, CIIeIMAIbHBIM HAIOTOBBIM pexumam, 6- HIDJI u pacueToB no cTpaxoBbIM
B3HOCAM IOPUIUICCKUX JIUIT

- yBepeHHbIN nosbs3oBaTens [IK u oprrexuuku

Hanuuue gpynxyuonanvuoix ymenuii:

- YMEHHUE MBICITUTH CUCTEMHO (CTPATErHYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHAIILHO HCIIOJIb30BATh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3yiIbTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHUE YIPABIATh U3MEHEHUSMHU.

B yenax peanuzayuu 3aday u ¢hymkyuii, osnodcennvlx Ha Omoen, 21aeHblil 20CYO0apCmMEeH bl
HA0208blll UHCNEKMOP 0053aH:

- IlpueM 1OKyMEHTOB;

- Peanuzanus pe3ynpTaToB aBTOMaTU3UPOBAHHOIO KOHTPOJIS;

- IIpoBepka cBOEBPEMEHHOCTH U MOJIHOTHI PEJICTABIICHUS TIOKYMEHTOB;

- dopmanbHas NpOBEpKA MPEACTABICHHBIX JOKYMEHTOB;

- AHanuTuyeckas poBepKa MPEACTABICHHBIX JOKYMEHTOB;
BrI30B HanmorormaTenbIuKa A1 Ja4M OsSCHEHUH;
- Hampasnenue 3anpocoB 0 MpeoCTaBICHUH CBEICHHM (KOMUI TOKYMEHTOB);
HctpeboBaHme T0OKyMEHTOB;

- BbI30B cBuAETENA, IPUBIICYEHUE SKCIIEPTA, CIIEHUATUCTA U TIEPEBOIUUKA;

- AHanu3 npeacTaBleHHBIX CBEACHUN (KOTHI JOKYMEHTOB);

- Odopmienue nokiaaaHoM (cayxeOHOI) 3aMUCKH 10 pe3ylibTaTaM MPOBEPKU;

- CocraBneHHe 3aKJIIOUEHUS O HEOOXOIMMOCTH BKJIIOYEHMS HAJOTOIUIATENbIUKA B TUIaH
MPOBEACHUS  BBIE3AHBIX HAJIOTOBBIX TPOBEPOK;

- OT00p HANOTOIUIATEBIIUKOB ISl BKIIFOUEHHS B TUIAH BBIE3THBIX HAJIOTOBBIX MPOBEPOK;

-Ananu3 3¢ pekTuBHOCTH 0TOOPA HANOTOIIATENBIIUKOB 10 PE3yIbTaTaM MPOBEACHHBIX BBIE3THBIX
HaJIOTOBBIX IPOBEPOK;

- KonTponupoBare mNpaBUIBHOCTH OTPAKEHUS W MCUUCIEHUS HAJIOTOB IO HAJIOTOBBIM
JeKJIapalysaM 10 HAJIOTy Ha 00aBIEHHYI0 CTOMMOCTS, [0 HAJIOTY Ha MPUOBLIb, aKIU3aM, CIeIHATbHBIM
HaJoroBbM pexxumam, 6- HIIDJI u pacueToB 1o cTpaxoBbIM B3HOCAM IOPUIUYECKUX JIULL,

- KoHTponupoBaTh mpaBOMEPHOCTbH 3asIBJICHHBIX JIbTOT [0 HAJIOTy Ha JOOABICHHYIO CTOUMOCTH;
aKIM3aM, HaJory Ha MPUOBLIbL, MPOYMUM HAJIOTaM U cOopam;

- [loaroroBka u corinacoBaHue MPOEKTA PELICHUS MO PE3yJIbTaTaM MPOBEPKH;

- Hanpasnenue pemieHus o pe3yiabTaTaM IPOBEPKH;

- OOGecniedyeHre MPOU3BOCTBA IO JIeJaM O HAJIOTOBBIX MPABOHAPYIICHUSAX U MPECTYIUICHUSX;

- AHamu3 cXeM YKJIOHEHHS OT HalIOTOOOJIOKEHHs, B T.4. OCHOBHBIX HAaJOTOILIATENBIUKOB,
BBIpa0OTKA  MPEIOKEHUH M0 UX MPEAOTBPAIICHUIO;



- HNudopmupoBanme oTaena perucTpalyy U ydeTa HaJIOTOIUIATEIbIIIUKOB O HATMYMKA OCHOBAaHUHN
JUTSt WHULUMPOBAHUSA JTUKBHU/IALIMHA HAJIOTOIIATENIBIIIUKOB - IOPUANYECKUX JIUIL;

- @opMHpOBaHME CTAaTHCTUYECKON OTYETHOCTH O pe3yibTarax IPOBEPOK COOIIOACHUS
3aKOHOJIATEIILCTBA O HAJOTax U cbopax, yreepxaenHoir ®HC Poccuu;

- IloaroToBka OTBETOB HA MMCbMEHHBIE 3aIIPOCHI HAJIOTOIIATENIbIINKA;

- VYyacTue B MpOBENECHUU COBEIIAHUN-CEMUHAPOB C HAJOTIOIIATENbUIMKAMU [0 HPEIMETY
JESTEIbHOCTH  OT/ENa;

- OCYUIICCTBJISITh W BBITIOJHATH HMHBIE TMOpYy4YeHUs HauvanbHuka Otnena, B COOTBETCTBUU C
GYHKIUSMY | 3a/1a9aM¥ OTIeTIa.

Kpowme Toro, riaBHbIi rocy1apCTBEHHBIN HAJIOTOBBIA HHCIIEKTOP 0053aH:

- obecnieunBaTh COXPaHHOCTD CIIY)KEOHOTO YIOCTOBEPEHUS;

- coOronaTh ciyxeOHbIN pacnopsaok MHcnekuny;

- coOrOIaTh MpaBUIIa M HOPMBI OXpaHBI TPYy/la M TEXHUKU O€30MaCHOCTH;

- coOmroaTh TpeOOBaHUS YTBEPKICHHOM MHCTPYKIIMU TIO IETIONPOU3BOICTBY B MHCTIeKITNY;

- coOnroAaTh KOAEKC ATHKM U CIYyKEOHOTOo TOBEIEHUS TOCYJAApCTBEHHBIX  IPaKJIaHCKUX
cyxamux denepanbHON HAIOTOBOM CITYKOBI;

- XpaHWUTh TOCYIAapCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXPaHSIEMYIO0 3aKOHOM TailiHy, a Takxke He
pasriamarh CTaBIIME €My W3BECTHBHIMU B CBSI3M C UCIIOJHEHHEM JIOJDKHOCTHBIX O0S3aHHOCTEH CBEACHMS,
3aTparvBaroIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPaXK/IaH,

- coo0maTh MPeJICTaBUTENI0 HAHUMATENs O JIMYHOM 3aMHTEPECOBAHHOCTH MPU HCIOJHEHUHU
JOJDKHOCTHBIX 00SI3aHHOCTEH, KOTOpasi MOXKET MPUBECTH K KOH(PIUKTY UHTEPECOB, MPUHUMATH MEPHI 110
MIPeI0OTBPAILIEHUIO TAKOTO KOH(IINKTA;

- TIPEJICTABIISATh B YCTAHOBJICHHOM TOPSIKE MPEAYCMOTPEHHBIE (peepabHBIM 3aKOHOM CBEICHUS
0 Joxojaax, 00 UMYIIECTBE U 0053aTeIbCTBaX UMYIIIECTBEHHOTO XapaKTepa, CBEJIEHUS O pacxoaax o cede
U 4lIeHaX CBOEW CeMbHM, a TakKe CBEeIEHUs O pa3MelleHuH uHbopManuu B HHGOPMALUOHHO-
TEeJIEKOMMYHUKAaIMOHHOM ceTn "MuTepuer";

- coOmomaTh TpeboBaHUs 3aKOHOJAaTeNbCTBAa Poccmiickoit deneparmu, HOPMATHBHO PABOBBIX
akToB Poccuiickoit ®denepamnuu, Ipyrux HOPMATHBHO MPABOBBIX aKTOB, MPHUKA30B (PacHoOpsDKEHUN) U
muceM ®OHC Poccun, VYnpasinenus u HMHcnekuuu 1O HampaBieHUIo aesTenbHoctd OTAena u o
MPOXOXKICHUH IPAXKIAHCKOM CITyKOBI;

- co0mroaTh OrpaHUYEHUS, BBIOIHITH 0053aTeNbCTBA M TPEOOBAHUS K CIIY>KEOHOMY MOBEICHHUIO,
HE HapylaTh 3alpeThl, YCTAHOBJIEHHBIE JIEHCTBYIOIIUM 3aKOHOAaTenbCcTBOM Pocculickoit @enepanmu;

- HCIOJHSATH WHBIC MOPYYEHHUS U OCYIIECTBISATH MHBIE (DYHKIMU MO MOPYYEHHUIO HadallbHUKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCHUTH MPEIJIOKEHHUS IO COBEPIICHCTBOBaHUIO paboThl OThena W MO B3aUMOJICHCTBHUIO C
OpYrUMU nojapasaeneHusmMu Mucnekuny;

- JIOKJaJabIBaTh pyKOBOACTBY OTaena 000 BcexX BBISABICHHBIX HEIOCTATKAaX B IMpefeniax CBOeH
KOMIIETEHIINH;

- npeactaBiaTh Otaen u MHcneknuioo 1no BONpocaM, OTHOCSIIMMCS K €r0 BEJIEHHI0, B OpraHax
roCyJAapCTBEHHOM BJIAaCTH.

B yenax ucnonnenus 8037102CeHHbIX OONNCHOCMHBIX 00A3AHHOCMEL 2NIABHbIL 20CYOAPCMBEHHbI
HAJI0208blll UHCHEKMOP UMeem Npaego:

- 3HAKOMUTHCS C IOKYMEHTaMU, HeOOXOIUMBIMHU JIJIs1 BEITIOJTHEHHsSI BO3JIOKEHHBIX Ha OTaen 3a1ad,
C JOKYMEHTaMH, ONPENENAIIMMA €ro TpaBa U OOA3aHHOCTH MO 3aMellaeMoil JIOJDKHOCTU
roCy/IapCTBEHHOU TPasKJaHCKOM CITy>KObI, HA OPraHU3alMOHHO-TEXHUUYECKUE YCIOBHUS, HEOOXOTUMBIE IS
WCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEI;

- 3ampalruBaTh ¥ MOJy4YaTh B YCTAHOBJIEHHOM TMOPSIIKE HEOOXOAMMBIE MaTepUalbl M0 BOIpOcaMm,
OTHOCSIIUMCS K KomriereHmu Otnena,

- 3HAKOMHUTBCS C OT3BIBAMHU O TPO(ECCHOHATBHOUW CIYXKEOHON MAESITENTbHOCTH W JIPYTUMH
JOKYMEHTaMU JI0 BHECEHHUS UX B JTUYHOE JIETI0, C MaTepHuaJaMu JIMYHOTO JieJia, a TAKKE Ha MPUOOIIeHHE K
JTUYHOMY JIeNTy MUCbMEHHBIX 00BSICHEHUH U IPYTUX JTOKYMEHTOB U MaTEpHaJoB;

- Ha 3al[UTy CBOUX NE€PCOHATIbHBIX JaHHBIX;

- Ha Tpo(heCCHOHATBFHOE Pa3BUTHE B MOPSIKE, YCTAHOBJICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepauny;

- 3HAKOMHUTBCS CO CBEJICHUSMH, COCTaBIISIONIMMHU TOCYAApCTBEHHYIO TailHy, MpU HAJIWYUU
0(OPMIICHHOTO JIOTyCKa K FOCYJapCTBEHHOH TaiiHe;

- Ha TICHCHOHHOE 00ECIIeYeHNE C YUETOM CTa)Ka TOCYAapCTBEHHOM CITY>KOBbI;



- Ha oO0beauHEHHE B MpodeccHOHATbHBIE COIO3bI (ACCOLMANMK) Ui 3aIlIUThl CBOMX IIpaB,
COLIMANIBHO - 5KOHOMUYECKHX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYUIIECTBJIATH UHBIE IOJIHOMOYMS, BXOAIIKE B KoMIleTeHIIMI0 OTaena.

I'1aBHBIM TOCYIapCTBEHHBIM HAJIOTOBBIM HHCIIEKTOP OCYLIECTBIIACT WHBIE IIpaBa M HUCIOJIHSET
WHBIE 00S3aHHOCTH, TMPEAYCMOTpPEHHBIE 3aKOHOAaTenbcTBOM Poccuiickoin @eneparun, [lonoxenuem o
denepallbHON HAJOTOBOW CiTyk0e, YTBEepKIEHHBIM MocTaHoBIeHHEeM [IpaButenscTBa Poccuiickoit
Oeneparrr oT 30 centsiops 2004 Ne 506 "O6 yrBepxkaeHuu [lonoxenuss o denepaibHON HAIOTOBOM
ciryx6e", Tlonoxxennem 06 Mucnekiuy, nosoxxenuneM o6 Otaene, npukazamu (pacrnopsbkeHusmu) GHC
Poccun, Y®HC Poccun no MockoBckoir ob6imactu U MHCHekuuu, HNOpyYeHUSIMH PYKOBOJICTBA
HNucneknuu.

['1aBHBIM TOCYIapCTBEHHBIM HAJIOTOBBIM MHCIEKTOP 3a HEHUCIOJHEHHE WIH HEHaJIexalee
WCTIOJIHEHUE JIOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBITh IPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAarenbcTBOM Poccuiickoit denepanuu.

Oppexmusnocmv  u  pe3yILMAMUBHOCIL  NPOPECCUOHATILHOU — CAYHCEOHOU — OesimelbHOCU
2N1aBHO20 20CYO0APCMEEHHO20 HAI0208020 UHCHEKMOPA OYEHUBAEMCSL NO CIE0YVIOWUM NOKAZAMETIAM:

- BBINIOJIHAEMOMY 00BbeMY pabOThl U MHTEHCUBHOCTH TPyJa, CIOCOOHOCTU COXPAHATH BBICOKYIO
paboTOCTIOCOOHOCTH B 3KCTPEMANIbHBIX YCIOBHSX, COOIIOICHUIO CYKEOHON AUCHUIIINHBL;

- CBOEBPEMEHHOCTH M ONEPATUBHOCTH BBITIOJIHEHUS IOPYUECHHUI;

- KaueCTBY BBINIOJIHEHHOHN paboTh! (IIOArOTOBKE TOKYMEHTOB B COOTBETCTBHM C YCTAHOBJIIEHHBIMHU
TpeOOBaHUAMU, MTOJIHOMY U JIOTUYHOMY H3JI0KEHHUIO MaTepuaia, IOpUAUnYeCKd IPAMOTHOMY COCTaBIIEHUIO
JOKYMEHTA, OTCYTCTBHUIO CTHIIMCTUYECKUX U TPAaMMaTHYECKUX OLINOO0K);

- TpoecCUOHATbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX M MHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB, HIMPOTE MPO(PECCHOHATILHOTO KPyro30opa, yMeHUIo paboTaTh ¢ JOKyMEHTaMH);

- CIOCOOHOCTH YETKO OPraHM30BbIBaTh M IJIAHUPOBATH BBHIMOJIHEHHE MOPYYEHHBIX 3aJaHH,
YMEHUIO PALlMOHATIBHO MCIIOJB30BaTh pabouee BpeMsl, pacCTaBIATh IPHOPUTETHI;

- TBOPYECKOMY IOAXOAY K PpEHICHUIO IIOCTaBJICHHBIX 3aJad, aKTUBHOCTU W WHHLHATHUBE B
OCBOCHMHM HOBBIX KOMIBIOTEPHBIX M HH(POPMALMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH OBICTPO
aJlanTUPOBAThCS K HOBBIM YCIOBHUSAM U TPEOOBAHMAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 34 MOCIEACTBHS CBOUX JEHCTBUM, IPUHUMAEMBIX PEIICHUN.

4.2 T0NKHOCTh — roCy1apCTBEHHbIH HAJIOTOBBIH HHCIEKTOP.

Hanuuue Beiciiero obpa3zoBanusi.

Kpanudukanronnsie TpeOOBaHUS K CTaXy TOCYIapCTBEHHOW TPaKIAHCKON CIyXObl MM CTaxy
paboThI MO CrEeNUaTbHOCTH, HAPABICHUIO MOATOTOBKH HE IPEIbIBIISIOTCS.

Hanuuue 6az06vix 3nanuii; Brirodas 3HaHue ocHOB Konctutymmm Poccuiickoit ®eneparum,
3aKOHOJATENhCTBA O MPOTUBOJACHCTBUM KOPPYHIUH, (enepanbHbIX KOHCTUTYIMOHHBIX 3aKOHOB,
benepanbHbIX 3aK0HOB; yKazoB I[Ipesunenta Poccuiickoit @enepanuu, nocranosneHuit [IpaButenscraa
Poccuiickoit ®enepanny, WHBIX HOPMATHUBHBIX IIPAaBOBBIX AaKTOB NPUMEHUTENBHO K HCIOJHEHUIO
JOJKHOCTHBIX ~OOS3aHHOCTEH; MPaBOBBIX OCHOB MPOXOXKIEHHUS ¢eaepalbHOH TOoCyIapCTBEHHON
IPaXXIAHCKOW CITY»KOBI; MPaBUi AETOBOTO ITHKETA, MOPsSAKa pabOThl ¢ OOpaIeHUSIMH TPaXKIaH; IPaBUI U
HOPM OXpaHbl TPyJAa, TEXHUKH O€30MacHOCTH U MPOTHBOIOXKAPHOM 3allUTHI; CIYKEOHOTO pacropsaka
Wucnekuuu; mopsinka paboThl co chlykeOHOW uH(opMmaluei, mopsaka padoThl C HEPCOHAIBHBIMU
JTaHHBIMU U KOH(uIeHIMaNbHON uHpOpMaIueil; HHCTPYKIIMK 0 JEJIONPOU3BOJICTBY; BO3MOKHOCTH H
OCOOCHHOCTH TPUMEHEHHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHHA B
rOCYJApCTBEHHBIX  OpraHax, BKJIOuYas  MCIOJIb30BAaHME  BO3MOXKHOCTEH  MEXBEIOMCTBEHHOTO
JOKYMEHTOO0OpOoTa; OO0ImMX BOMPOCOB B oOmactu obOecreyeHUs WHGOPMAIMOHHONW O€30MacHOCTH;
JOJKHOCTHOTO pEerjamMeHTa.

Hanuuue npogheccuonanvuvix 3nanui:

B cdepe 3akononatensctBa Poccuiickoit @eneparnu:

- Hanorosslii konekc P®D;

- npukaz MHC Poccun ot 17 nosi6ps 2003 r. Ne BI'-3-06/627@ «O6
YTBEPKJACHUU EUHBIX TPEOOBaHHUH K (OPMUPOBAHUIO HH(POPMAIIMOHHBIX PECYpCOB MO KaMepalbHBIM H
BBIE3/IHBIM HAJIOTOBBIM IIPOBEPKAM;

- npukaz ®HC Poccum ot 25 utomnst 2012 r. Ne MMB-7-2/518@ «O0 yTBEepKIeHUH
[Topsinka HampaBieHHS HAJOTOBBIM OpPTaHOM 3allPOCOB B OaHK (OMepaTropy MO MEepeBONY JEHEKHBIX
CPEICTB) O HAJIMYUU CUETOB (CIEIUATBHBIX OAHKOBCKUX CUETOB) B OaHKe U (W) 00 OCTaTKax AEHEKHBIX
CPEICTB Ha cueTax (CIenualbHBIX 0AHKOBCKHX CU€Tax), O MPEACTABICHUH BBIMTMCOK IO OMEpalysM Ha



cderax (CmenuanbHBIX 0AHKOBCKHX CYETaX), CIPABOK 00 OCTAaTKaxX AJIEKTPOHHBIX JICHEKHBIX CPEACTB U
MepeBoJiax AIIEKTPOHHBIX JIEHEKHBIX CPEICTB OpraHu3aiuil (MHIAWBUAYATbHBIX MpeANpUHUMATENCH,
HOTapUyCOB, 3aHMUMAIOIIUXCS YaCTHOW MPaKTUKOM, aJBOKATOB, YUPEAUBIINX aJBOKATCKUE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKKe ()OPM COOTBETCTBYIOIIMNX 3aIIPOCOBY;

-. mpuka3z @HC Poccun ot 8 mas 2015 r. No MMB-7-2/189@ «O0 yTBepKICHUH
($hopM TOKYMEHTOB, MPEIYCMOTPEHHBIX HAJIOTOBBIM KOJieKcoM Poccuiickoit Denepalini u UCTIOIb3yeMbIX
HaJOTOBBIMM OpraHamMM TpU peajiu3alldd CBOMX IIOJHOMOYUN B OTHOLICHUAX, PETYIHPYEMBbIX
3aKOHOJATEIBLCTBOM O Hajorax M cOopax, OCHOBaHMIl W MOpsAKa MPOJUIEHUS CPOKAa MPOBEACHUS
BBIC3/IHOM HAJOTOBOM MPOBEPKH, NOPSAJKA B3aUMOJCHCTBUS HAJIOTOBBIX OPraHOB 110 BBITIOJHEHUIO
nmopyueHudt o0 UCTpeOOBaHWM IOKYMEHTOB, TPCOOBAHMA K COCTABJICHHUIO aKTa HAJIOTOBOW IPOBEPKH,
TpeOOBaHMUI K COCTABJICHHUIO aKkTa 00 OOHapyXEeHUHU (PaKTOB, CBUACTEIHCTBYIOMIMX O MPETyCMOTPEHHBIX
HaJOrOBBIM KoJiekcoM Poccuiickoit @depepanuyd HAJIOTOBBIX IPABOHAPYHIEHUAX (32 HCKIIOYECHUEM
HAJIOTOBBIX IPABOHAPYIIEHUN, Jela O BBISBJICHUU KOTOPBIX pPAaCCMAaTPUBAIOTCS B  TOPSIKE,
yCTaHOBJIEHHOM cTaTheil 101 HaloroBoro Kojiekca poccUiCKOM (enepannn)y;

- mpuka3 @HC Poccun ot 10 depans 2017 r. Noe MMB-7-15/176@ «O BBo/ie B IPOMBIILICHHYIO
AKCIUTYaTaIMI0 NMPOTPAMMHOI0 OOECIeUeHus, pean3yIolero aBTOMaTU3alMI0 IEPEKPECTHBIX TPOBEPOK
1Mo (PyHKIMSAM KaMepaIbHOW HAJIOTOBOM MPOBEPKH HAIOTOBBIX Aekiaparuii mo HJIC Ha ocHOBe cBeneHuMi
W3 KHUT TIOKYTIOK, KHUT MPOJaXK U KYPHAIOB y4eTa BHICTABIICHHBIX U MOJTYYEHHBIX CUETOB-(AKTYpY;

-mucbMo ®HC Poccun ot 16 urons 2013 r. Noe AC-4-2/12705 «O pexkoMeHIanusX 1Mo MpoBEACHUIO
KaMepaJTbHBIX HAJIOTOBBIX TIPOBEPOK».

[NocynapcTBeHHBIN HAJIOTOBBIM MHCIIEKTOP JOJDKEH 3HATh MHBIC HOPMATHUBHBIE TTPABOBBIE aKThI U
CIy’)keOHbI€ JOKYMEHTBI, PpEryJIUpYyIOIIMe BOIPOCHI, CBA3aHHbIE C OO0JAacTbl0 W BHUAOM €rO
poheCCHOHATBHOM CITYKEOHOH eI TeIbHOCTH.

Hnvie npogheccuonanvnuvle snanus:

- IOPSAZIOK ¥ CPOKH MPOBEJCHUS KAMEPATBHBIX IPOBEPOK;

- TpeOOBaHUs K COCTABIICHUIO aKTa KaMepaJlbHOM MMPOBEPKH;

- OCHOBBI (DMHAHCOBBIX OTHOILLIEHUI U KPEAUTHBIX OTHOIICHMIA;

- cyaeOHO-apOuTpakHas MPaKTUKa B YaCTU KaMepaJlbHbIX TPOBEPOK;

- CXE€MBI yX0/1a OT HaJOIOB;

- TIOPSAZIOK OTIPENIeTICHUsT HaJoroo01araeMon 0assl.

Hanuuue ¢hynkyuonanvuwix snanuii:

- COCTAaBJICHHE aKTa [0 Pe3yJIbTaTaM MPOBEICHUS KAMEPAIbHOM HAJIOTOBOM ITPOBEPKH.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH);

- YMEHHeE IJIaHUPOBATh, PAllMOHATILHO HCII0JIb30BATh CIIY)KEOHOE BpeMs U JOCTUTaTh Pe3yiIbTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHHUE YIPABJISTh U3MEHEHUSMHU.

Hanuuue npogheccuonanvnvix ymenuii:

-paboTta B nHGOPMAITMOHHON CHCTEME TPOBECHHS KaMepalbHbIX HAJIOTOBBIX MPOBEPOK

- TIPOBEJICHHE KaMepaJbHBIX MPOBEPOK JAEKIapaluili Mo HAJIOTYy Ha JA00aBICHHYIO CTOMMOCTH, IO
HAJIOTy Ha MPUObLIb, aKI[M3aM, CIIeIIMaTbHBIM HAIOTOBEIM pexumam, 6- HIIDJI u pacueToB no cTpaxoBbIM
B3HOCAM IOPUINYECKUX JIULL

- YBepeHHbIH noJib3oBatenb [IK u oprrexuuku

Hanuyue ¢hynxyuonanvuvix ymenuil:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH);

- YMEHHeE MJIaHUPOBaTh, PAllMOHATFHO HCIIOJIb30BATh CIY)KEOHOE BpeMs U JOCTUTATh Pe3yIbTara;

- KOMMYHHKaTUBHbIE YMEHUS,

- YMEHUE YIPABISATh N3MEHEHUSIMU.

B yenax peanuzayuu 3aoay u ¢hynxyuii, 6o3nodxcennvix Ha Omaoen, 20cy0apcmeenublii Hal0208blil
uHCnekmop o0sA3am:

- Ilpuem 1OKyMEHTOB;

- Peanu3zarus pe3ynabTaToB aBTOMAaTU3UPOBAHHOTO KOHTPOJIS;
- IIpoBepka CBOEBPEMEHHOCTHU U MOJIHOTHI IIPE/ICTABIICHUS IOKYMEHTOB;
- dopmanbHas NpoBEpKa MPEACTaBICHHBIX JOKYMEHTOB;

- AHanuTuyeckas MpoBepKa MPEeACTaBICHHBIX JOKYMEHTOB;

- BbI30B HanorormaTenpUMKa 1Sl 14y MOSCHEHUN;

- Hanpasnenue 3anpocoB 0 NpeJoCTaBICHUH CBEACHUN (KONUI TOKYMEHTOB);



HcTpeboBanne JOKYMEHTOB;

- BbI130B cBuzeTENs, IPUBJIEUEHUE IKCIIEPTA, CIIEHUAINCTA U [IEPEBOIUNKA;

- AmnHanu3 npeacTaBIeHHbIX CBEACHUN (KOMI JOKYMEHTOB);

- Odopmienne noknanHon (ciyxeOHOI) 3aIICKU N0 Pe3yJIbTaTaM MPOBEPKH;

- CocraBieHUe 3aKJIIOUEHUS O HEOOXOJAMMOCTH BKJIKOYEHHS HaJOrOIUIATENbIIMKA B IUIAH
IIPOBEJICHUS]  BBIE3THBIX HAJIOTOBBIX MPOBEPOK;

- OT60p HANOTOIIATENBINNKOB JIJIsl BKIIFOUCHHUS B TIJIAH BBIC3HBIX HAJIOTOBBIX IPOBEPOK;

-Ananmu3 3¢ (HpeKTHBHOCTH 0TOOPA HAIOTOIUIATENBIIUKOB IO PE3YJIbTaTaM MPOBEICHHBIX BBIE3IHBIX
HaJIOTOBBIX IPOBEPOK;

- KoHTponupoBaTh NpaBWIBHOCTb OTPAKEHHUS M MCUUCIEHHMS HAJIOrOB [0 HAJIOTOBBIM
JEKJIapausaM 10 HAJIOTY Ha J0OAaBIEHHYIO CTOMMOCTb, 110 HAJIOTY Ha MPUObLIb, aKIIU3aM, CIEIIHATbHBIM
HanoroBbM pexkumam, 6- HIDJI u pacueToB 1o CTpaxoBbIM B3HOCAM IOPUIUICCKUX JIUIL,

- KoHTponupoBaTh NpaBOMEPHOCTb 3asiBJICHHBIX JIbIOT [10 HAJIOTY Ha J00aBIEHHYI0 CTOUMOCTD;
aKiu3aM, HaJory Ha NpuObLIb, IPOYUM HAJIOTaM U cOopam;

- IloaroToBka 1 coraacoBaHME MPOEKTA PELIEHUS 110 Pe3ylbTaTaM IPOBEPKU;

- Hamnpasnenue peuieHus no pesyiabTaTaM POBEPKH;

- OOecniedyeHne IpPOU3BOCTBA IO JIeJaM O HAJIOTOBBIX MPAaBOHAPYILIEHUSAX U MPECTYIUICHUSAX;

- AHanmu3 cXeM YKJIOHEHHS OT HAaJIOT000JOXKEHHs, B T.4. OCHOBHBIX HaJOrOIUIATEJIBUINKOB,
BbIpa0OTKAa  MPEJIOKEHUHN MO UX MPEA0TBPAILEHUIO;

- WudopmupoBaHue oTaena perucTpaly U yuyeTa HaJlOTOIUIaTENbIIMKOB O HAJTMYUKU OCHOBAaHUMN
Ul MHUIUMPOBAHUS JIMKBUIAUU HAJIOTOIUIATENBIINKOB - FOPUANYECKUX JIUIL;

- ®opMHpOBaHME CTAaTHCTUYECKON OTYETHOCTH O pe3yiabTaTaX MPOBEPOK COOIIOACHUS
3aKOHOJATENhCTBA O Hajorax u coopax, yreepxaennoit ®HC Poccuu;

- [loaroToBka OTBETOB Ha MHCHMEHHBIE 3aMIPOCHI HAJIOTOIIATENIbIINKA;

- VYyacTMe B NPOBEIECHHM COBEIIAHWI-CEMUHAPOB C HAJIOrOIUIATENBIIMKAMHU [0 MPEAMETY
NESATENbHOCTH  OTJENA;

- OCYIIECTBJISTH W BBIIOJHATh HMHBIE MOpPY4YeHUs HadanbHuka Otnaena, B COOTBETCTBUU C
GYHKIMAME U 337]a4aMu OTJeNa.

Kpome mozo 2ocyoapcmeennulii Hano2oeulil UHCNEKmMop 00A3aH:

- o0ecreynBaTh COXpPaHHOCTh CITY)KEOHOTO YI0CTOBEPEHUS;

- coOmoaTh CIyKeOHbIN pacnopsaok Mucnekuy;

- coOM0IaTh MpaBUiia 1 HOPMbI OXpaHbl TPyJa U TEXHUKH 0€30MacHOCTH;

- cobmoIaTh TPeOOBAHUSI YTBEPKACHHON MHCTPYKIIMH I10 JEJIONPOU3BOICTBY B MHCcIekuuy;

- coOnroAaTh KOAEKC ATHKHM U CIYKEOHOTO TOBEIEHUS TOCYAApCTBEHHBIX  IPaKIaHCKUX
cnyxamux deneparTbHON HAJIOTOBOM CITY>KOBI;

- XpPaHWUTh TOCYJAapCTBEHHYIO, HAJIOTOBYI0 M HMHYK OXPaHSIEMYI0 3aKOHOM TalHy, a TaKXe He
pasriamarh CTaBIINE €My U3BECTHBIMU B CBSI3M C MCIIOJHEHHEM JOJKHOCTHBIX OOS3aHHOCTEH CBENICHMUS,
3aTparuBarOIINe YaCTHYIO KU3Hb, YECTh U JOCTOMHCTBO IPaXK/aH;

- cooOIaTe MPEeICTAaBUTENI0 HAHMMATENs O JIMYHOW 3aMHTEPECOBAHHOCTH MPU HCIOJHEHUU
JOJIKHOCTHBIX O0S3aHHOCTEH, KOTOpasi MOKET MPUBECTU K KOH(MIUKTY MHTEPECOB, MPUHUMATH MEPHI IO
MIPEIOTBPAILIEHUIO TAKOTO KOH(INKTA;

- MPEACTaBIATh B YCTAHOBJIICHHOM TOPSIIKE MPEAyCMOTPEHHBIE (heiepaIbHBIM 3aKOHOM CBEJCHUS
0 J0X0/1aX, 00 UMYILECTBE U 00s3aTE€IBCTBAX UMYIIIECTBEHHOI'O XapaKTepa, CBEACHUS O pacxoaax o cebe
U WIeHaX CBOEH CeMbHM, a TaKkKe CBEICHUS O pa3MelleHud UuHpopManuu B HHPOPMALMOHHO-
TEJIEKOMMYHUKAaMOHHOU ceTH "HHTepHet";

- coOmonaTh TpeboBaHUS 3akoHOJaTendbcTBa Poccuiickoit denepannu, HOPMATHBHO IHPAaBOBBIX
akToB Poccuiickoit denepanyy, Ipyrux HOPMATHBHO INPABOBBIX AaKTOB, MPHUKa30B (pacnopspkeHUH) U
nmucem @OHC Poccun, VYmnpaBiaenus m HWHcneknuu 0o HampaBieHHIO AesTenbHoctd Otnena w0
MIPOXOXKJICHUH TPaKJaHCKOH CITyKOBI;

- coOuIr0IaTh OrpaHUYEHUs], BHITIOJIHATE 00s3aTeNbCTBA U TPEOOBAHHUS K CIIyKEeOHOMY MOBEICHHIO,
HE HapyllaTh 3allpeThl, YCTAHOBJIEHHBIE JEMCTBYIOLIUM 3aKOHOIaTeNbCcTBOM Poccniickont denepannn;

- WCHOJHATH WHBbIE TOPYYEHHS] U OCYLIECTBIATh MHBbIE (PYHKIMHM MO MOPYYCHHMIO HadaJbHHUKA
Otnena (3a UCKIIFOUEHUEM HENIPABOMEPHBIX);

- BHOCHUTH MpPEUIOKEHUSI MO COBEPIICHCTBOBAHUIO paboThl OTAena W MO B3aUMOJEHCTBHIO C
JOpyruMu noapaszaeneHusmMu MHcneknuy;

- JOKJIQAbIBaTh PYKOBOACTBY OTaena 000 BcexX BBISBICHHBIX HEIOCTATKaX B Mpefeiax CBOEH
KOMIIETEHIINH;



- npeactaBiaTh Otaen u MHcneknuio 1mo BOmpocaM, OTHOCSIIMMCS K €r0 BEJIEHHI0, B OpraHax
roCyJ1lapCTBEHHOM BJIACTH.

B yenax ucnonnenuss 603100CeHHbIX OOIHCHOCMHBIX 00A3AHHOCMEN 20CYOAPCMBEHHbII HALO208bLU
UHCNEeKmop umeem npasgo.

- 3HAKOMUTHCS C JIOKYMEHTaMU, HEOOXOIUMBIMHU JIJIS1 BBITIOJTHEHHSI BO3JIOKEHHBIX Ha OTaeln 3a1ad,
C JOKYMEHTaMH, ONpEACNSAIONIMMU €ro npaBa M OOA3aHHOCTH 1O 3aMellaeMOil  JOJDKHOCTH
rOCyJapCTBEHHOHN TPakJaHCKOHN CITY>KOBI, Ha OPraHU3aI[MOHHO-TEXHUYECKUE YCIOBHUS, HEOOXOIUMBIE IS
HCIIOJIHEHUS UM JIOJDKHOCTHBIX 00s3aHHOCTEH;

- 3ampalmMBaTh U MOJy4aTh B YCTAaHOBIECHHOM TOPSAIKE HEOOXOIUMBIE MaTepHajbl 10 BOIPOCAM,
OTHOCSIIMMCS K KoMrniereHuu Otrena;

- 3HAKOMHUTBECS C OT3BIBAaMH O NPO(PECCHOHATBHON CIYyKEeOHOW NEesITeIbHOCTH H JPYrHMH
JOKYMEHTaMU JI0 BHECEHUS UX B JIMYHOE JIEJI0, C MaTepUajaMu JIMYHOTO Jieja, a TAKKE Ha NMPHOOIIEHHE K
JTUYHOMY JIeJy TUCbMEHHBIX OOBSICHEHHUM U IPYTUX JTOKYMEHTOB U MaTE€pPHAJIOB;

- Ha 3aI[UTy CBOMX MEPCOHAIBHBIX JaHHBIX;

- Ha Mpo(eCCHOHATBHOE PA3BUTHUE B TOPSIKE, YCTAHOBIEHHOM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu;

- 3HAKOMHUTHCS CO CBEJICHUSMH, COCTaBIISIONIMMHU TOCYAApCTBEHHYIO TailHy, NpU HAIWYUU
0(hOPMIIEHHOTO JIOMYCKA K TOCYIapCTBEHHOW TalHE;

- Ha IEHCUOHHOE 00eCTIeYeHHEe C YUE€TOM CTaXa roCcyJapCTBEHHOM CIIyX Obl;

- Ha oObeAMHEHHE B MpodeccHoHalbHBIE COIO3bl (accolaluu) s 3alUThl CBOUX IIPasB,
COILIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYUIIECTBJIATH UHbIE OJITHOMOYMS, BXOSIIKE B KoMIeTeHuo OTena.

Crapmmii TOCyAapCTBEHHBIM HAJOTOBBIM MHCIEKTOP OCYLIECTBJISET WHBIE MpaBa M MCHOJHSAET
MHble O0S3aHHOCTH, MPEAYCMOTpPEHHbIE 3aKOHOHaTenbcTBOM Poccuiickoit ®denepanuu, Ilonoxenuem o
denepanbHON HAJIOTOBOM Cly)kOe, YTBEp)KICHHBIM TMOcTaHOBJIeHHEM IIpaButenscTBa Poccuiickoit
Oenepanun ot 30 centsadps 2004 Ne 506 "O6 yrBepxkaenuun [lonoxenus o denepanbHON HATOTOBOM
cyx6e", [Tonoxxennem 06 Mucnekuu, nonoxenueM o6 Otaene, npukazamu (pacrnopsbkeHusimu) GHC
Poccun, YOHC Poccum mo MockoBckorr obmact u  WHCHEKIMH, MNOPYyYEHUSIMH PYKOBOJCTBA
Mucoexuu.

l'ocynapcTBeHHBIM HAJIOTOBBIM HMHCIEKTOP 34 HEHMCIOJHEHHWE WM HEHAJUIe)Kallee HCIIOJHEHHE
JOJKHOCTHBIX 00sI3aHHOCTE MOKeT OBbIThb MpPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoJ1aTeNbcTBOM Poccuiickoit denepannm.

Dppexmusnocmv u  pe3yILMAMUBHOCHb  NPODECCUOHAILHOU — CIYHCEOHOU  OesimenlbHOCIU
20CY0apcmeeHH020 Halo208020 UHCNEKMOPA OYEeHUBAENCsL N0 C1e0YVIOWUM NOKA3AMENAM.

- BBINIOJIHAEMOMY 00BbeMYy pabOThl U MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTU COXPAHATH BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMANIbHBIX YCIOBHSX, COOIIOICHUIO CYKEOHON TUCIUILINHBL,

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINIOJIHEHUS IOPYUEHHUIA;

- KauecTBY BBIMIOJIHEHHOH paboThl (IIOArOTOBKE TOKYMEHTOB B COOTBETCTBHH C YCTAHOBJIEHHBIMHU
TpeOOBaHUAMU, MTOJIHOMY U JIOTHYHOMY M3JI0KEHHUIO MaTepuaa, IPUIMUYeCKH TPAMOTHOMY COCTAaBJICHUIO
JOKYMEHTA, OTCYTCTBUIO CTUIMCTUYECKUX U TPaMMaTHYECKHUX OIINOO0K);

- TpoecCUOHaTbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATEIbHBIX M HMHBIX HOPMATHBHBIX
MIPaBOBBIX AKTOB, HIMPOTE MPO(PECCHOHATLHOTO KPyro3opa, yMeHuto paboTaTh C TOKyMEHTaMu);

- CIOCOOHOCTH YETKO OPraHW30BbIBATh M IUIAHUPOBATH BBHITIOJNHEHUE MOPYYCHHBIX 3a/IaHuH,
YMEHHIO pallMOHAILHO HCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY MOJAXOAY K pEUICHUI0 MOCTaBJICHHBIX 3aJay, AKTUBHOCTHM W HHUIIMATHBE B
OCBOCHHMU HOBBIX KOMIBIOTEPHBIX W HMH(POPMAIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/IalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSAM;

- OCO3HAHUIO OTBETCTBEHHOCTH 32 MOCIJIEJICTBUS CBOMX ACHCTBUI, IPUHUMAEMBIX PEILICHUIA.

5. OTaen kamepaJibHBIX MPoBepok Ne3.

5.1 JI0JZKHOCTh — CTAPIINiA TOCY/1apCTBEHHBbINH HAJOTOBBIH HHCIEKTOP.

Hanuuue Beiciiero o6pa3oBanusi.

KBanudukannonusie TpeOOBaHUS K CTaXy TOCYJapCTBEHHON T'Pa)KIaHCKOM CITy>KOBI MM CTaxy
paloThI MO CIIEUATBLHOCTH, HAIPABJIEHUIO TIOJrOTOBKU HE MPEAbSBISIOTCS.

Hanuuue 6azoevix 3nanui: BKioyas 3HaHue ocHoB Koucturynmu Poccuiickoit ®@eneparum,
3aKOHOJIATENCTBA O MPOTHBOJCHCTBUU KOPPYNIMH, (peaepasbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB,
(denepanbHBIX 3aK0HOB; ykazoB I[Ipesunenta Poccuiickoit @eneparnuu, nmocranoBieHuit [IpaBuTenscTBa



Poccuniickoit ®Penepanyy, WHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB IIPUMEHUTENBHO K MCIIOJHEHUIO
JOJDKHOCTHBIX — OOSI3aHHOCTEH; TPaBOBBIX OCHOB MPOXOXKICHUS (enepaabHON TOCYAapCTBEHHOM
IpaXXIaHCKOW CITY>KOBI; MIPaBHJI JEIOBOTO STHUKETA, MOPSAIKA PabOThl C 0OpaIeHUsIMH TPaXKIaH; MPaBUI U
HOPM OXpaHbl TPyZJa, TEXHUKH OE30MacHOCTH U MPOTUBOIOKAPHOMN 3alUTHI; CIY)XKeOHOTO pacropsiaka
Wucnekuuu; mopsaka paboTel co cimyxeOHONM wuH(popMarmen, mopsaka paboThl C MEePCOHATBHBIMU
TaHHBIMH U KOH(HUIECHIHATbHOW MH(pOpPMAaLUeil; HHCTPYKIUH T10 JEJIONPOU3BOACTBY; BO3MOXKHOCTH U
0COOEHHOCTH TPHMEHEHHsS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHHA B
rOCy/lapCTBEHHBIX  OpraHax, BKJIKOYas  MCIOJb30BAaHUE  BO3MOJKHOCTEH  MEXKBEJOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIMX BOMPOCOB B oOmactu oOecriedeHUs WHHOPMAIMOHHONW OE30TacHOCTH;
JOJIKHOCTHOTO perjlaMeHTa.

Hanuuue npogpeccuonanvhvix 3Hanui:

B cdepe 3axonomarenscrBa Poccuiickoit @eneparnu:

- 3emenbHbIl Koeke Poccuiickoit @enepanuu (I'maBa X. «llnata 3a 3eMiI10 ¥ OLIEHKA 3€MIIN»);

- Hanorogeriit koneke Poccuiickoit @enepanuu (dacts BTopas: ['maBa 28. « TpaHCIOPTHBIN HAJIOT»;
I'maBa 30. «Hanor na umymectBo opranuzanuiiy; ['masa 31. «3emenbHbiil Hasmory; ['maBa 32. «Hanor Ha
UMYILIECTBO (PU3NYECKUX JHID);

- npuka3 Mun¢una Poccun ot 13 okta6pst 2003 r. Ne 911 «OO0 yrBepkeHUn MeToanyecKkux
yKa3aHUH 10 OyXTraJTepCKOMY YUEeTY OCHOBHBIX CPEJCTBY;

npuka3 Munduna Poccun ot 16 nekabpst 2010 r. Ne 1741 «OO yTBep)kJIeHHH IUIaHA CUETOB
OyXrajTepckoro y4dera 0r0/DKETHBIX OpraHu3aiuil 1 MHCTpYKINU MO €ro MPUMEHEHUION;

npuka3z @HC Poccun ot 17 certsiops 2007 r. Ne MM-3-09/536(@, «O0 yTBEepKIeHUHN
dhopm cBeneHUH, MPEeTyCMOTPEHHBIX cTaTher 85 HamoroBoro koaekca Poccuiickoit deneparnuny;

npuka3 Mungpuna Poccuiickoit @enepanuu ot 5 Hos0pst 2009 r. Ne 114n «O0 yTBepKIeHUU
[Topsinka MOCTaHOBKH HA Y4YET, CHATHS C ydeTa B HAJIOTOBBIX OpraHax pOCCUHCKUX OPraHU3alMi [0 MECTY
HaxO0XJICHUS UX 000COOICHHBIX MOApa3IeTICHU, TPUHAIICKANTUX UM HEJBKUMOTO UMYIIECTBA U (M)
TPAHCIIOPTHBIX CPEACTB, (PU3NUECKUX JINII - TpakaaH Poccuiickoit deneparinu, a Takyke WHIMBHTYATBHBIX
MpeanpuHUMAaTeNei, MIPUMEHSIOMINX YIPOLUIEHHYIO CUCTEMY HAIOT000JI0’KEHUSI HA OCHOBE MaTEHTaY;

npukaz ®HC Poccun ot 22 depans 2012 r. No MMB-7-11/109@ «O06
YTBEPKICHUH COCTaBa PEKBU3UTOB MHGOPMAIMOHHOTO pecypca «CrpaBouHas HHPOpMAIMSI O CTaBKax U
JBroTax Mo UMYILECTBEHHBIM HaJIOTaM;

npukaz ®HC Poccuun ot 18 nexabpst 2012 r. Noe MMB-7-11/973@ «O06
yTBepKAeHUH GOopMbI U (hopMaTa MPEICTaBICHUS CBEIEHUN O BO3AYIIHBIX Cylax M 00 MX Biajeibliax,
MopsKa 3anoJiHeHus: GOPMBI, a TaK)Ke O BHECEHUU M3MEHEeHMH B npuiioxenue § k npukasy @HC Poccun
oT 17 centsi6ps 2007 r. Ne MM-3-09/536(@»;

npuka3z ®HC Poccun ot 12 Hosi6ps 2014 r. No MMB-7-11/578 «O0
yTBEpKIAeHUH GOPMBI M popMaTa MpeCTaBICHUS CBECHUI O MaJOMEPHBIX CyAax U 00 UX Blajeibliax, a
TakKe MopsiJika 3anoidHeHust GopMel 1 0 BHeceHun u3MeHneHuil B npukaz @HC Poccuu ot 17 ceHTaOps
2007 r. Ne MM-3-09/536@y;

npuka3z ®HC Poccun ot 26 HOs6pst 2014 . Ne MMB-7-11/598@ «O0 yTBepKJIeHUU
¢dbopmbl U dhopMmaTa MpeaACTaBICHUS COOOIICHHS U HATHUYUU OOBEKTOB HEABMKMMOTO MMYIIECTBA U (MJIH)
TPAHCIOPTHBIX CPEJCTB, MPU3HABAEMBIX 00BEKTaMU HAIOTOOOJI0KEHHUS IO COOTBETCTBYIOIIUM HaJorawm,
yIJIa4MBaeMbIM (PU3UUECKUMH JIULIAMH, a TAKXKe TOPsAIKa 3aN0JIHEeHUS (JOPMBI U TOPSAIKA MPEICTaBICHUS
COOOLIeHNS B SJIEKTPOHHOH (opMe MO TeIeKOMMYHHKAIIMOHHBIM KaHajaM CBS3W»;

npuka3z ®HC Poccum ot 13 nromns 2015 r. Ne MMB-7-11/280@ «O06 yTBep)KICHUN
¢dbopMBI  yBEeIOMIJIEHHS O BBIOpaHHBIX OOBEKTaX HAJOrOOOJIOKEHUS, B OTHOIIEHUH KOTOPBIX
MIPEIOCTABIISIETCS HAJIOrOBast JIbIOTA M0 HAJIOTY Ha UMYIIECTBO (PU3UYESCKUX JIHIDY;

npuka3z ®HC Poccun ot 7 cenrsabps 2016 r. Ne MMB-7-11/477@ «O6
YTBEPKJIEHUU (POPMBI HAJIOTOBOTO YBEIOMIICHUSY;
npuka3z ®HC Poccun ot 5 nexabps 2016 r. Ne MMB-7-21/668@ «O6

yTBepKJeHUU (OpMBI U (hopMaTa MpeACTaBICHUS HAIOTOBOW JAEKIapaliy 10 TPAHCIIOPTHOMY HAJIOTY B
AJIEKTPOHHOM BUJIE U MOPSAJIKA €€ 3aM0JTHEHUY;

npuka3z ®HC Poccun ot 31 mapra 2017 r. Ne MMB-7-21/271@ «O06 yTBep)KICHUN
¢dopM 1 (dopMaTOB MpeACTaBICHUS HAJIOTOBOM AEKJIapalyy MO HAJIOTy HAa MMYILIECTBO OpraHu3aliii u
HAJIOTOBOTO pacueTa MO aBaHCOBOMY IUIATEXY MO HAJIOTy Ha MMYILECTBO OpPraHU3alMid B 3JIEKTPOHHOM
(dopMe U OPSAAKOB UX 3aMOTHEHUSY,

npuka3z ®HC Poccun ot 10 anpenst 2017 r. Ne MMB-7-21/302@ «O0 yTBepKIeHUH
¢dopmbl, popmaTa mpeACTaBICHUS CBEJACHUN O HEIBMKMMOM HMYILECTBE, 3apPETUCTPHUPOBAHHBIX MPaBax



Ha HEJABMKUMOE HMMYILECTBO W CHEIKaX C HUM M O BIIJENbl[aX HEABMKUMOIO HUMYIIECTBA, a TaKXKe
MOpsIIKa 3amojiHeHUsT (GOpPMBI W TPU3HAHUU YTPATUBIIUMHU CHUJIY OT/ACIBHBIX TMOJIOKCHHUN TpUKa3a
®enepanbHOi HanoroBoi ciryk0b! 0T 13 stHBapst 2011 r. Ne MMB-7-11/11@p;

npuka3z ®HC Poccun ot 10 mas 2017 r. Ne MMB-7-21/347@ «O0 yTBepKJIeHUN
¢dopmMbl U Qopmara MpenCTaBICHUS HAJIOTOBOW JEKIapalid MO 3eMEJIbHOMY HAJOTy B 3JCKTPOHHOMN
dopmMe U TOpsAKAa ee 3aloHEHUs, a TaKKe MPU3HAHWW YTPATUBIIMM CHIy mpukasa DenepanbHOM
HAJIOTOBOM CITyObI OT 28 okTs10ps 2011 1. Ne MMB-7-11/696@y;

npuka3z ®HC Poccun ot 15 Hos16pst 2017 r. Noe MMB-7-21/930@ «O0 yTBepK1eHun
Pexomenayemoro gopmMara mpeAcTaBiIeHHUs] YBEIOMIICHUS O BHIOPAHHBIX 00BEKTAaX HAJIOTO0OOI0KEHHUS, B
OTHOIIEHUH KOTOPBIX MPEIOCTABISCTCS HAJIOTOBAS JILIOTA MO HAJIOTY HAa UMYIIECTBO (PU3MUECKUX JIHUII, B
ANEKTPOHHOU PopMme 1 0 mpu3HaHuU yrpaTuBimuM cuiy npukaza @HC Poccum ot 10 centsadps 2015 . Ne
MMB-7-6/388@y»;

npuka3 ®HC Poccun ot 27 mHosi6pst 2017 1. Ne MMB-7-1/984@ «O0 yTBepKJIeHUU
¢dbopM cratucTudeckoi HajoroBoi oTdetHocTH PenepanbHOW HasoroBoil ciyxOel Ha 2018 ropg,
hopmupyeMoit B pazpeze MyHUITUTIATLHBIX 00pa3oBaHuii cyobekToB Poccuiickoit deneparumny;

npukaz3 ®HC Poccun ot 14 Hos6ps 2017 r. Ne MMB-7-21/897@ «O6
YTBEPKIACHUH (OPMBI 3asBJICHUS O NMPEAOCTaBICHUU HAJIOTOBOM JIBIOTHI MO TPAHCHOPTHOMY HAJOTY,
3eMEJIbHOMY HAJIOTy, HaJory Ha MMYLIECTBO (PU3MYECKHUX JIML, MOpsAJKa €€ 3arnojHeHus u Qopmara
MIpe/ICTaBJICHMS 3asBJICHUS O MPEJOCTABIEHUH HAaJOrOBOM JIbIOTHI B JIEKTPOHHOM Qopmey.

B 10MKHOCTHOM periaMeHT  roCyAapCTBEHHOIO TpakJIaHCKOTO CIIYXKallero MOryT ObITh
BKJIIOUEHBl HWHBIE IPAaBOBbIE aKThl, 3HAHWE KOTOPHIX HEOOXOAMMO JJIsi HaJJIeXkAallero HCIOIHEHUS
IPaXIAHCKUM CITYXAIIUM JIOJDKHOCTHBIX 00S3aHHOCTEH.

Crapiunii TocyJTapCTBEHHBIN HAJIOTOBBINA MHCIIEKTOP JIOJKEH 3HATh MHBbIE HOPMATUBHBIE MPABOBBIE
aKThl U CHYXeOHble TOKYMEHTBI, PEryJIMpYIOIIHe BOIPOCHI, CBsI3aHHBIE C OONACTPIO U BHJIOM €TO
poheCCHOHANTBHOM CITYKEOHOU eI TEIbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- TIpaKkTUKa TPUMEHEHHUs 3aKoHomaTenbcTBa Poccuiickoit denepanuu o Hajorax U cbopax B
CITyKEOHOU NeATeIbHOCTH;

- TOPSIOK MCYHUCIEHHUS YIUIaThl TPaHCIOPTHOTO HaJora, 3€MENbHOTO Hajora, Hajora Ha
UMYIIECTBO (PU3NYECKUX JIHII.

Hanuuue ¢hynkyuonanvuwix snanuii:

Hanmnuue mnpodeccroHanbHBIX 3HAHMN, BKIIOYAas 3HAHHMS 3aKOHOJATenbcTBa Poccuiickoit
®denepanuy, HOPMaTUBHBIX NPAaBOBBIX akTOB Poccuiickoit denepanuu, Ipyrux HOPMATUBHBIX MIPABOBBIX
akTOB, MpuKa3oB (pacnopspkennii) u mucem OHC Poccuu 1 YrpaBieHus 0 HAPaBJICHHUIO JACATEIHHOCTH
Otnena U 0 MPOXOXKACHUU TPAXKIAHCKON CIYXKOBI, a TaKyK€ OCHOB YIpaBJICHUs, OpraHU3aluu Tpyda U
JIeIONIPOU3BOCTBA, (OPM U METOJOB pabOTHI CO CpeACTBAMHM MaccoBOil MHdopmanuu, oOpalleHUus MU
rpaKJaH, MPaBHJI JAEJIOBOTO AITHKETAa, OXPaHbl TPYyla, TEXHUKU OE30MACHOCTH U MPOTUBOIMOKAPHOM
3aIUTHL, IOPsAIKA PAaOOTHI CO CyKeOHOU HH(pOpPMaLIUE, CITY)KeOHBIMH IOKYMEHTaMU U 3HaHUN 6a30BOTO
U CHENHabHOTO YPOBHA B 00JacTH MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH (anmapaTHOTO U
MPOrpaMMHOTO  OOeCreueHusi, BO3MOXXHOCTEM U  OCOOCHHOCTEH MpPUMEHEHHS, COBPEMEHHBIX
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTMH B  TOCYJAapCTBEHHBIX  OpraHax, BKJIIOYas
HCII0JIb30BaHNE BO3MOKHOCTEH MEXBEIOMCTBEHHOTO JOKYMEHTOOOOpOTa, OOMIMX BOIPOCOB B OOJIACTH
obecrieueHrus WH(POpPMAMOHHONW  OE30MAaCHOCTH, CHUCTEM B3aUMOJICHCTBUS C TpakJIaHAMH H
OpraHM3aIUsIMH, YYETHBIX CHCTEM, OOECMeUYHBAIONINX TMOJJICPKKY BBIMOIHEHHUS (eaeparbHbIMU
OpraHaMH TOCYJapCTBEHHOW BJIACTM OCHOBHBIX 3aJad M (PYHKUUN, CHCTEM MEKBEIOMCTBEHHOTO
B3aUMOJICHCTBUS, CHCTEM  YIpPAaBIEHUS  TOCYAapCTBEHHBIMH  HH(POPMAIMOHHBIMH  pecypcamy,
MH(OPMAIMOHHO-aHAIUTUYECKUX CHUCTeM, oOecreuuBarommx cOop, oOpabOTKy, XpaHEHHUE M aHalu3
JTAHHBIX, CHUCTEM YIPABIEHUS JJICEKTPOHHBIMU apXUBaMH, CHUCTEM HWH(GOPMALMOHHONW O€30MacHOCTH,
CUCTeM YIPaBJICHUS OJKCIUTyaTalMei), CcIyXeOHOro pacropsjaka MHCIEKIMM W WHCTPYKUUH TIO
JIEJIOTIPOU3BO/ICTBY YTIPaBIIEHHUS, HACTOSIIETO JOJDKHOCTHOTO perjamMeHTa.

Hanuuue 6azosvix ymenuii:

- YMEHHE MBICIIUTh CUCTEMHO (CTPATETUYECKH);

- YMEHHeE IIaHUPOBATh, PAllMOHATILHO UCIOJIB30BaTh CIY)KeOHOE BpeMsI U JOCTUTATh Pe3yiIbTara;

- KOMMYHHKaTUBHbIE YMEHUS;

- YMEHUE YIPABJISTH U3MEHEHUSIMU.

Hanuuue npogpeccuonanvmvix ymenuii.

HEOOXOIUMBIX JIJIsl BEIIOJTHEHHsI paOboOThI B cpepe, COOTBETCTBYIOIICH HAMIPABICHUIO IEATEIHHOCTH



Ortnena,

-BE€JICHUE JIEJIOBBIX [IEPETOBOPOB,

- COCTaBJIEHHE JEJIOBOrO MHCHhMA,

- B3aMMOICHCTBHS C OpraHaMH roCyJapCTBEHHOM BJIACTH, OOIIECTBEHHBIMH OPTaHU3AIUSIMH,

-IPOBEACHUSI IKCIIEPTU3bI IPOEKTOB HOPMATUBHBIX MPABOBBIX AKTOB, BHIIIOJHEHMS IOCTABIEHHBIX
3a1a4, 3(PEKTUBHOIO IJIAHUPOBAHUS PabOTHI, cOOpa M CHUCTEMAaTH3alMH aKTyaJbHOM HMH(QOpPMAaluu B
YCTaHOBIICHHOH c(hepe AeaTeNbHOCTH,

-IIOJTOTOBKE CIIY’KEOHBIX JOKYMEHTOB, a TAaK)K€ HAaBBIKOB 0a30BOr0 M CIELIMAJILHOIO YPOBHS B
obOmacti  MHOOPMAIIMOHHO-KOMMYHUKAITMOHHBIX ~ TEXHOJOTHH  (paboTbl ¢  BHYTPEHHHMH U
nepuepuiHBIMUA YCTPOWCTBAMH KOMIIBIOTEPA, PadOTHI ¢ HWH(POPMAIMOHHO-TEIEKOMMYHUKAITUOHHBIMH
CeTsIMH, B TOM 4YHcJe ceTbio VHTepHeT, paboThl B ONEPAIIMOHHON CHCTEME, YIPaBJICHUS DIEKTPOHHON
O4TOM, paboThl B TEKCTOBOM pENAKTOpE, pabOThl C AJIEKTPOHHBIMU TaOIMIIAMH, MOJATOTOBKHU
MIPE3CHTAIM, MCIIOJIb30BaHHE TpadUuecKuX OOBEKTOB B DIEKTPOHHBIX JTOKyMEHTaX, paboThl ¢ Oa3amu
JAHHBIX,

- paboThI ¢ CUCTEMAaMM B3aUMOJIEHCTBHS C IpaXJAaHaMU U OpraHu3alusMH, paboThl C cUCTEMaMU
MEXBEJOMCTBEHHOTO  B3aMMOJEHUCTBUSI; pabOThl C CHUCTEMAaMM YIPABJIEHUS TOCYAAPCTBEHHBIMHU
nH(MOpPMALlMOHHBIMU ~ pecypcaMy;  paboTel ¢  HMH(OPMALMOHHO-aHAIUTHUYECKUMU  CUCTEMaMHU,
obecrieunBarouMu coop, 00pabOTKy, XpaHEHHE U aHAIU3 JaHHBIX, pa0OThl C CHCTEMaMHU YIpaBJiICHUS
AJIEKTPOHHBIMU apXHWBAMM; pabOTHI C CUCTEMaMH MH(POPMAIIMOHHOM 0€301MacHOCTH; pabOThI C CUCTEMAMHU
yIpaBiIeHUs KCILTyaTalue).

Hanuuue ¢hynkyuonanvuwix ymenuii.

- IOJATOTOBKA METOIMYECKUX PEKOMEHAINH, pa3bsICHEHUM,

- MOJATrOTOBKA aHATUTHUYECKUX, UH(POPMAIIMOHHBIX MAaTEPHAJIOB,

- paboTa ¢ “HGOPMAITMOHHBIMHU CUCTEMAMHU 1 0a3aMU JTAHHBIX,

- MPOBEIEHUE TUIAHOBBIX M BHEIJIAHOBBIX KaMepalbHBIX MPOBEPOK,

- MIOHATHUE U MPUHIIUIBI CTPYKTYPbI OpraHU3aIuy;

- HOPMBI ATHKH U JIEJIOBOTO OOIICHUS.

B yenax peanuzayuu 3aoau u ¢ynxkyuil, oznodxncenuvix Ha Omoen, cmapuiuti 20cyoapcmeeHHblil
HA0208blll UHCNEKMOP 0053aH:

- Vcnonb3oBathb JNaHHble WH(GOPMALMOHHBIX PECYpCOB MECTHOTO, PETHOHAIBHOTO U
(benepasbHOTO YpOBHEH, HH(QOpPMAIMIO, MOCTYMAIOIIY0 OT BHEIIHUX HCTOYHHKOB; HH(OpPMAIIHUIO,
pa3MenieHHylo B cetu HTepHerT, u T.1.

- [logroToBka OTBETOB HA MUCHMEHHBIE 3aMPOCHI U MPOYUE OOpaIeHHs HaJOrOIIATEIbITUKOB.

- OOMeH JaHHBIMH C BHEUIHUMHU HCTOYHHUKAMHU, T[OCTYHNAIOMIMX M3 [EHTPAIbHOH H
TEPPUTOPUATBHON H30MpaTEeIbHBIX KOMHUCCHH, MpOBEpKa MpEACTAaBICHHBIX CBEACHUN KaHIUIATOB B
CyIbU, IPOBEpPKA CBEICHHM, MpeACTaBIeHHBIX (eaepalbHbIMU, PETHOHATBHBIMU, MECTHBIMU OpraHaMH
BIIACTH U JIp. CTPYKTYpamH.

- Ob6ecnieueHue u MoaAroToBka uHGopmanuu mo 3aganusM Ynpasienus PHC Poccun MockoBckoi
obnacTu.

-IIpuHUMaTe yyacTHe B pacCCMOTPEHHUU Kallod MO HajoraM KypUPYEeMBIX OTIENIOM, TOTOBUTh
OTBETHI Ha 3aMPOCHl HAJIOTOIUIATEIBIIUKOB (DU3MYECKUX JIUIl M MPABOOXPAHUTEIBHBIX OPraHOB B YacTU
00s13aHHOCTEH, BO3JOKEHHBIX JaHHBIM pETJIAMEHTOM M 3aKpPEIUICHHBIM TMPUKAa30M 1O OTAETy
MYHUIUTATBHBIM 00pa30BaHUSIM

- YuacTue B IPOBEIEHUH COBELIAHUI-CEMMHAPOB 110 BOIPOCAM JEATEIILHOCTH OTAENA;

- CobmrofieHne npaBuIl BEACHUS JEI0NPOM3BOJICTBA, B TOM YHCIIE U B AJIEKTPOHHOM BUJIE;

- Coburo1aTh TEXHUKY O€30MaCHOCTH M OXPaHy TPYAa, JOJKHOCTHON PErjiaMeHT, MopsIoK paboThl
co ciy>keOHo# uHpopMmaren

- IlognepxuBaTh ypoBeHb KBaIM(PUKALMHU, JOCTATOYHBIN JJIS BBINOJHEHHUS CBOMX JOJKHOCTHBIX
00s13aHHOCTEH;

- UcnonssTh pa3oBble MOpYyYEHUS Ha4YaIbHUKA OTIEINA;

- Bectu B ycTaHOBIEHHOM MOpPSAJKE AECIONPOU3BOICTBO, XPAHEHHUE U Clady B apXUB JOKYMEHTOB
0TJIeNa;

- BnageTs HaBBIKaMM MOJIB30BATEINS IPOrpaMMHOT0 komiuiekca « AMIC-Hanor 3» MECTHOTO ypOBHS
B 00BbEMe PYKOBOJICTBA MOJIB30BATENSI B COOTBETCTBUU C BHIMOJIHAEMBIMU (QYHKIUSIMH;

Kpome mozco, cmapwuti 2ocyoapcmeenHulil HA0208blll UHCNEKMOP 0053aH:

- obecnieunBaTh COXPAHHOCTh CIIYKEOHOTO YIOCTOBEPEHUS;

- cobOmronaTh ciyxeOHbIN pacnopsaok MHcnekuuy;



- coOro1aTh MpaBMIIa M HOPMBI OXPaHBI TPYyJa U TEXHUKU 0€30IaCHOCTH;

- coOroaTh TpeOOBaHMS YTBEPKACHHON MHCTPYKIIMH 110 ACIONPOU3BOACTBY B MHCTIeKInu;

- co0moaaTh KOJEKC ATUKM M CIY)KeOHOTO TOBEICHUS TOCYJapCTBEHHBIX  T'PAKIAHCKUX
ciyxamux OeaeparbHON HATOTOBOM CITYXKOBI;

- XpaHUTh TOCYAApCTBEHHYIO, HAJIOIOBYI0O M HMHYI0 OXPaHAEMYIO 3aKOHOM TaliHy, a TakXKe He
pasriamarh CTaBIINE eMy M3BECTHBIMH B CBSI3U C MCIIOJHEHHEM JIOJDKHOCTHBIX O0s3aHHOCTEW CBENICHMS,
3aTParuBaroOIINE YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/JaH;

- cooOmare MPEACTABUTENI0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH MPU HCIOJIHEHUHU
JOJKHOCTHBIX O0S3aHHOCTEH, KOTOpasi MOXKET NMPUBECTH K KOH(IIUKTY MHTEPECOB, IPUHUMATh MEPHI 110
MIPEIOTBPAILIEHUIO TAKOTO KOH(IINKTA;

- MIPEJICTABIISATh B YCTAHOBICHHOM TOPSIKE MPETyCMOTPEHHBIE (eIepalbHbIM 3aKOHOM CBEICHUS
0 J0X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOTO XapaKTepa, CBEACHUS O pacxojiax o cede
U WIeHaX CBOEH CeMbH, a TaKKe CBEICHHS O pa3MENIeHWH uH(pOpMalMd B WHPOPMALUOHHO-
TEJIeKOMMYHUKalMOHHOU ceTH "UHTepHet";

- cobmogath TpeOoBaHUS 3aKoHOJarenbcTBa Poccuiickoit ®enepaiiy, HOPMaTUBHO IPAaBOBBIX
akToB Poccuiickoit ®denepanuu, Ipyrux HOPMAaTHBHO IPABOBBIX aKTOB, MPHUKA30B (paclopsbKeHuil) u
nuceMm @OHC Poccun, VYnpasnenus u MHcnekuuu 1o HampaBieHHIO JestenbHOCTH Othnena u o
MPOXOKJIEHUH IPAKIAHCKOM CITYKOBI;

- co0II0aTh OrpaHUYEHUS, BBIMOIHITH 0053aTeNbCcTBa M TPEOOBAHUS K CIIY>KEOHOMY MOBEICHHUIO,
HE HapylIaTh 3alpeThl, YCTAHOBJIEHHBIE JEHCTBYIOIIUM 3aKOHOAAaTeIbcTBOM Poccuiickoit denepanuu;

- WCIOJHSATH WHBIE MOPYYEHHUS U OCYIIECTBIATH MHBbIE (DYHKIMU MO MOPYYEHUIO HadaJlbHUKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX);

- BHOCHUTH TPEIJIOKEHHUS IO COBEpHIEHCTBOBaHUIO paboThl OThena W MO B3aMMOJCHCTBHUIO C
IpyruMu nojpaszaenenusMu MHcnekuuu;

- JOKJIaAbIBaTh PyKoBOACTBY OTaena 000 BceX BBIABIEHHBIX HEAOCTATKax B Ipefenax CBOeH
KOMIICTEHIINH;

- npeacrasiaaTe Otnen n MHCneknuio mo BompocaMm, OTHOCAIIMMCS K €r0 BEICHHUIO, B OpraHax
roCyJlapCTBEHHOM BJIACTH;

- 3HAKOMHUTBCS C IOKYMEHTaMH, HEOOXOIMMBIMU JJIs1 BBITOJIHEHHSI BO3JIO’KEHHbIX Ha OTJen 3aady,
C JOKYMEHTaMH, ONpEACISAIOIIMMU €ro ImpaBa M OOA3aHHOCTM MO0 3aMEUIaeMOM  JOJKHOCTH
roCyJapCTBEHHOHN I'pakJaHCKOM CIIy>KObI, HA OPraHU3al[MIOHHO-TEXHUYECKUE YCIOBUS, HEOOXOUMBIE IS
UCIIOJIHEHUS UM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- 3aMpaliuBaTh U M0Jy4aTh B YCTAHOBJIEHHOM IOpSJIKE HEOOXOIUMBbIE MaTepHalibl IO BOIPOCaM,
OTHOCAIIMMCS K KoMmniereHuuu Otnena.

B yenax ucnonnenus 6031024CeHHbIX OONACHOCMHLIX 00A3AHHOCMEN CMAPWULL 20CYO0apCMEEHHbLI
HA0206blll UHCNEKMOP UMeem npaeo.

- 3HAaKOMUTBCSI C OT3BIBAMU O MpO(EeCcCCHOHATBHON CIIy)KEOHOH JesATeTbHOCTH M JIPYTrUMH
JOKYMEHTaMH /10 BHECEHUS UX B JIMYHOE JIEJI0, ¢ MaTepuallaMy JINYHOTO JIeNa, a TaKKe Ha NpUOoOIIeHHe K
JMYHOMY JIeNTy MUCbMEHHbIX OOBSICHEHUH U APYIUX JIOKYyMEHTOB U MaTe€pHaJIoB;

- Ha 3alUTy CBOUX [IEPCOHANIbHBIX JaHHbIX;

- Ha npodeccuoHaIbHOE pa3BUTHE B MOPSJIKE, YCTAHOBICHHOM 3aKOHOJAATENLCTBOM Poccuiickoit
®enepanuu;

- 3HAKOMUTBCS CO CBEICHHUSAMH, COCTAaBJIIIOIIMMM TOCYJApCTBEHHYIO TalHy, INpU HAJIWYUHU
0(OPMIICHHOTO JIONyCKa K FOCYyJapCTBEHHOH TaiiHe;

- Ha IEHCUOHHOE 00eCIeYeHNe C yUeTOM CTaXa rOCYIapCTBEHHOM Ci1yXO0bI;

- Ha oObequHEHHE B MpodeccHOHabHBbIE COIO3bl (AacCOIMAlMK) A 3alllMThl CBOUX IIpasB,
COLIMAJIBHO - 3KOHOMUYECKUX U MPO(PECCHOHATBLHBIX HHTEPECOB;

- OCYUIECTBJIATH MHBIE IOJITHOMOYMS, BXOJAIINE B KoMIleTeHIMIo OTxena.

Crapmnii rocy1apCTBEHHbBIN HAJIOTOBBIM MHCIIEKTOP OCYIIECTBISAET WHBIE IpaBa U HUCIOJIHSAET
UHBbIE 00S3aHHOCTH, MPEAYCMOTpPEHHbIE 3aKOHOJaTenbcTBOM Poccuiickoit @eneparun, [lonoxenuem o
denepanbHON HANIOTOBOW Cciyx0e, YTBEpXAEHHBIM mocTaHoBieHueM IIpaBurenbctBa Poccuiickoit
@eneparuu ot 30 centsops 2004 Ne 506 "OO6 yrepxkaenuu Ilonoxenus o denepaibHoi HaATOrOBON
ciyx6e", Tlonoxenuem 06 Mucnekiuy, nosoxxenueM o6 Otaene, npukazamu (pacnopspkeHusimu) OHC
Poccun, Y®OHC Poccunm mno MockoBckoil obmactu u  MHcnekuuu, NOpPyY4EeHUSIMH PYKOBOJACTBA
NHucnexnumu.

Crapmnii rocylapCTBEHHBIN HAJIOTOBBIII MHCIEKTOP 3a HEUCIIOJHEHUE WINM HEHaJJIexKallee
UCTIOJIHEHHUE JOJDKHOCTHBIX 00S3aHHOCTEH MOXET OBITh IPUBJICUEH K OTBETCTBEHHOCTH B COOTBETCTBUU C



3akoHoAarenbcTBOM Pocculickoit denepanuu.

Opppexmusnocme  u  pe3yrbmMamMueHOCMb  NPOPECCUOHATLHOU  CYHCEOHOU  OessmenbHOCIU
cmapuie2o 20Cy0apcmeenHo20 HAN0208020 UHCNEKMOPA OYEHUBAENCsl NO C1e0YIOUUM NOKA3AMENAM.

- BBINOJHIEMOMY 00beMy pabOThl MU MHTEHCHMBHOCTH TpPYJa, CHOCOOHOCTH COXPAaHITh BBICOKYIO
paboTOCIOCOOHOCTH B SKCTPEMAIBHBIX YCIOBHUSX, COOMIOACHUIO CITYKEOHOM TUCIUILINHEI,

- CBOEBPEMEHHOCTHU Y ONEPATUBHOCTH BBIIIOJIHEHUS IOPYUYEHMUI;

- KaueCTBY BBIIIOJIHEHHOH paboTh! (IIOArOTOBKE JTOKYMEHTOB B COOTBETCTBUM C YCTAHOBJIEHHBIMH
TpeOOBAHUSAMU, TIOJTHOMY H JIOTUHYHOMY H3JIOKEHHIO MaTepuaa, IOpHINIEeCKA IPaMOTHOMY COCTaBJICHHUIO
JOKYMEHTA, OTCYTCTBUIO CTHJIMCTUYECKUX U IPaMMaTUYECKUX OLINOO0K);

- mpodeCcCHOHANBHON KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATENBbHBIX M WHBIX HOPMATHUBHBIX
MIPABOBBIX AKTOB, MIHPOTE MPO(PECCHOHATLHOTO KPYro3opa, yMeHUI0 paboTaTh C TIOKyMEHTAMH );

- CIIOCOOHOCTHM YETKO OPraHW30BHIBATh W IUIAHUPOBATH BBHIMIOJIHEHHE IMOPYYCHHBIX 3aaHHM,
YMEHHIO PallMOHAIBHO HCIIOJIb30BaTh paboyee BpeMsi, pacCTaBIISITh IPUOPUTETHI;

- TBOPYECKOMY IOAXOAY K PpEUICHUIO ITOCTaBJICHHBIX 3a/ay, AaKTUBHOCTU W WHULIMATHUBE B
OCBOCHMU HOBBIX KOMIBIOTEPHbIX U HMH(QOPMALIMOHHBIX TEXHOJOTUH, CIOCOOHOCTH  OBICTPO
a/1alTUPOBATHCS K HOBBIM YCIIOBUSIM U TPeOOBaHUSM;

- OCO3HAHMIO OTBETCTBEHHOCTH 3a MOCIJIEJICTBHS CBOMX JACUCTBUMN, IPUHUMAEMBIX PEILICHUI.

6. OTaes1 BbIe3THBIX IPOBEPOK.

6.1 JI0JZKHOCTh — CTAPIINiA rOCYAapCTBEHHBINH HAJOTOBBI HHCIEKTOP.

Hanuuue Beicmero oOpa3zoBaHus.

Kpanudukannonnsie TpeOOBaHUS K CTaXKy I'OCYIapCTBEHHOW T'PaKJIAHCKON CIYX OBl WM CTaxy
paboTHI MO CIEeNUaIbHOCTH, HATPABJICHUIO MOATOTOBKH HE TIPEIbSIBIISIOTCS.

Hanuuue 6a3zo06vix 3nanuti: Bkmtodas 3HaHue ocHOB Kouctutymum Poccuiickoit @enepanuu,
3aKOHOJATENbCTBA O MPOTUBOACUCTBUU KOPPYHIUH, (eAepanbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dbenepanbHBIX 3aKOHOB; yka3oB IIpesumenta Poccuiickoit deneparuu, nocranosinenuii [IpaBurenscTBa
Poccuiickoit ®enepanii, MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB MMPUMEHUTEIBHO K HCIOJIHEHUIO
JOJKHOCTHBIX ~ OOSI3aHHOCTEH; MPaBOBBIX OCHOB MPOXOXACHUS (enepaabHOl ToCyIapCTBEHHON
IPaXIaHCKOW CITY»KObI; MpaBUi ASTOBOTO ATHKETA, MOPsAKa paboThl ¢ OOpaIeHUsIMU TPak/laH; MPaBUIl U
HOPM OXpaHbl TpyJAa, TEXHUKH O€30MacHOCTU U MPOTHBOIOXKAPHOM 3alllUTHI; CIY>KEOHOTO pacropsaka
Wucnekuuu; mopsinka paboTel co chayxeOHOW uHpopmanuel, mnopsjka padoTbl ¢ MEepPCOHATbHBIMU
JaHHBIMU U KOH(UIeHIMaIbHON uHpOpManueil; HHCTPYKIMU O JEJIONPOU3BOJICTBY; BO3MOKHOCTH U
OCOOCHHOCTH TMPUMEHEHHUS COBPEMEHHBIX HH(OPMAIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJOTHH B
rOCYJApCTBEHHBIX  OpraHax, BKJIIOYas  HCIOJIb30BAaHUE  BO3MOJKHOCTEH  MEKBEJIOMCTBEHHOIO
JOKYMEHTOO0OpOTa; OOIIMX BOMPOCOB B 00JacTH obOecrnedeHuss WH(POPMAIMOHHOW OE30TacHOCTH;
JOJIKHOCTHOTO perjiamMeHTa.

Hanuuue npogheccuonanvuwix 3nanui:

B cdepe 3akonoaarensctBa Poccuiickoit denepanuu:

- Hanorossiit kogekc PO;

- npukaz MBJ[ Poccun Ne 495 u ®HC Poccuu Ne MM-7-2-347 ot 30 wurons 2009 r. «O6
YTBEPXKJICHUH TOPSAKAa B3aUMOJICHCTBHUS OPraHOB BHYTPEHHHUX JIe1 M HAJOTOBBIX OPraHoB IIO
MPEAYNPEXICHUIO, BBISBICHUIO U MPECEYEHUIO HAJIOTOBBIX PABOHAPYLIECHUN U MPECTYIIICHUIN»;

- npuka3z ®HC Poccun ot 2 aBrycra 2005 r. Ne CAD-3-06/354@ «O0 yTBepk)AECHUU
Ilepeunss [OJKHOCTHBIX JIMI] HAJIOTOBBIX OpraHoB Poccuiickoil Penepanuu, YHIOJIHOMOYEHHBIX
COCTaBJIATh POTOKOJIBI 00 aIMUHUCTPATUBHBIX [TPABOHAPYIICHUAX);

- mpuka3z ®HC Poccun ot 6 mast 2007 r. No MM-3-06/281@ «O06 yTBepkIeHUH
PEKOMEHyeMbIX ()OpPM JOKYMEHTOB, HCIOJIb3YEMBbIX HAJIOTOBBIMH OpraHaMM MNpU peajin3alud CBOUX
MOJIHOMOYUH B OTHOILIEHUSX, PEryIUPYEMbIX 3aKOHOIaTeILCTBOM O HaJlorax U cOopax»»;

- npuka3 ®HC Poccun ot 30 mas 2007 r. Noe MM-3-06/333@ «O06 yTBepKIeHUH
Kon1enuuu cucteMsl JIaHUPOBAHUS BBIE3THBIX HAJIOTOBBIX TPOBEPOKY;
- npukaz ®HC Poccuiickoit denepaunu ot 17 despans 2011 r. Ne MMB-7-2/168@ «O0

yrBepkaeHun llopsinka HampaBiieHHs TpeOOBaHMS O TPEACTaBIEHUH JOKYMEHTOB (MH(pOpPMAalUU) U
nopsi/ika MpeJACTaBICHUS JOKYMEHTOB (MH(OpManuu) 1o TpeOOBaHHIO HAJIOTOBOTO OpraHa B
AJIEKTPOHHOM BHUJI€ MO TEIEKOMMYHHUKALIMOHHBIM KaHAJIaM CBSI3W»;

- npuka3z ®HC Poccun ot 25 utonst 2012 r. Ne MMB-7-2/520@ «O0 yTBepKIeHUH
[Topsinka mpencrtaBieHuss B OaHKM (omepaTtopaM IO TEPEBOAY JICHEKHBIX CPEACTB) TOKYMEHTOB,
UCTOJb3yEeMbIX HAJOTOBBIMM OpraHaMW MpU pEANIH3aldd CBOUX TIOJHOMOYMHA B OTHOIICHHSX,



peryaupyeMbIX 3aKOHOJATEILCTBOM O Hajorax M cOopax, W MpeacTaBiIeHHs OaHKamH (omepaTropamu IO
NEPEeBOY JCHEXKHBIX CPEJCTB) MHPOPMALIUH TI0 3aIPOCaM HAJIOTOBBIX OPraHOB B 3JIEKTPOHHOM BHUJIE 110
TEJIEKOMMYHHUKAIIMOHHBIM KaHAJIaM CBSI3U;

- npuka3z ®HC Poccun ot 25 utonst 2012 r. Ne MMB-7-2/518@ «O0 yTBepKIeHUN
[lopsinka HampaBiIeHHsT HAJIOTOBBIM OPTraHOM 3alMpoCOB B OaHK (omepaTtopy MO TMEPEBOJY JCHEXKHBIX
CPEICTB) O HAJIMYHUU CUETOB (CIEIUATBHBIX OAHKOBCKUX CUETOB) B OaHKe U (W) 00 OCTaTKax ACHEKHBIX
CpeACTB Ha cueTax (CHeUUaNTbHBIX 0AHKOBCKHX CYETax), O MPEACTABICHUM BBIMCOK IO ONEpaIsIM Ha
cuerax (crenuasbHbIX 0AaHKOBCKHUX CYETaX), COPAaBOK 00 OCTaTKaX 3JEKTPOHHBIX JEHEXKHBIX CPEICTB U
[IEpPEeBOJIaX JJIEKTPOHHBIX JCHEXKHBIX CPEACTB OpraHu3aluil (MHIMBUIYAIbHBIX IpEIIpUHUMATENEH,
HOTapHYCOB, 3aHMMAIOLINXCS YACTHOHM MPAKTUKOH, aJJBOKATOB, YUPEIUBIINX aBOKATCKAE KaOWHETHI) Ha
OyMa)KHOM HOCHUTEIIE, a TaKkKe ()OPM COOTBETCTBYIOIINX 3aIIPOCOBY;

- mpuka3z @HC Poccun ot 8 mast 2015 r. No MMB-7-2/189@ «O0 yTBEep)KICHUU
(dhopM TOKyMEHTOB, MpeaycMOTPeHHBIX HanmoroBeiM koiekcoM Poccuiickoit denepannuu u UCIOIb3yeMbIX
HaJOrOBBIMH OpraHaMH TMpU peau3allud CBOUX IOJHOMOYMH B OTHOLIEHUSX, PETYIUPYEMBIX
3aKOHOJATEILCTBOM O Hajorax M cOopax, OCHOBaHMIl W MOpsAKa MPOJUIEHHUS CPOKa MPOBEACHUS
BBIE3THOW HAJIOTOBOI MPOBEPKH, MOpPsAKa B3aMMOJECHCTBHUS HAJOTOBBIX OpPraHOB IO BBIMOJHEHHUIO
MOpy4YeHU 00 HUCTpeOOBAaHUU JOKYMEHTOB, TpeOOBAaHMN K COCTaBIICHHIO AKTa HaJOTOBOM IMPOBEPKH,
TpeOOBaHUI K cocTaBiIeHUIO AKTa 00 0OHapyXeHUH (PaKTOB, CBUAETEILCTBYIOUIUX O MPELYCMOTPEHHBIX
HanoroBeiMm konexkcom Poccuiickoit ®denepaiiud HaJOTOBBIX TPABOHAPYIICHUSIX (32 HCKIIOYEHHUEM
HaJOTOBBIX IPaBOHAPYUIEHWM, [ejla O BBISIBJICHUM KOTOPBIX paccMaTpuBalOTCd B IOPSIKE,
yctaHoBjeHHOM ctatheit 101 HamoroBoro konekca Poccuiickoit deneparun)y;

- mpuka3 Mundunaa Poccuiickoit @eneparun Ne 200, MHC Poccuiickoii ®eneparnm Ne I'B-3-
04/39 ot 10 mapta 1999 1. «O06 yrBepx)aeHuu [lomoxxenus 0 TIOPSAKE MPOBEACHUS
MHBEHTapH3allMl UMYIIECTBAa  HAJIOTOIIATENBIIMKOB HpH  HaJOoroBol  mpoBepkey.  Crapmuid
rOCYJApCTBEHHBIN HAJIOIOBBIM HMHCIEKTOP JOJDKEH 3HAaTh HWHbIE HOPMATUBHBIE IIPAaBOBBIE AKThl U
CIy’)keOHbIE JOKYMEHTBI, pEryIHpyIOIIHe BONPOCHL, CBSA3aHHbIE C OO0JacThIO W BHJIOM €rO
poheCCHOHAITBHOM CITYKEOHOM eI TEIbHOCTH.

Hnvie npogheccuonanvnuvle sHanus:

- MOPANOK M KPUTEpUH OTOOpa HAIOTOIUIATEIBIIMKOB A (OPMUPOBAHUS ILJIaHA BBIE3THBIX
HaJIOTOBBIX IPOBEPOK;

- TIOHSTHE «HAJIOTOBBIN KOHTPOJIbY;

- 0COOCHHOCTH TPOBEJCHHSI BbIE3AHBIX HAJIOTOBBIX MPOBEPOK, B T.4. KOHCOJIUIUPOBAHHOMN TPYHIIbI
HaJIOrOILIaTEIbIIUKOB;

- TIOPSAZIOK ¥ CPOKH MPOBEJECHUS BBIE3/IHBIX HAJIOTOBBIX IIPOBEPOK;

- IOPSAJIOK ¥ CPOKHU pacCMOTPEHUSI MaTEPUAJIOB HAJIOTOBOM MPOBEPKH;

- TMOPSIOK OCYILECTBJICHHUS MEPONPHUITUI HAJIOrOBOTO KOHTPOJIA MHPHU MHPOBEJIECHUU BBIE3IHBIX
HaJIOTOBBIX IIPOBEPOK.

Hanuuue pynxyuonanvhvix 3umanuil: 3HAHHWS 3aKoHoJaTenbcTBa Poccuiickoir denepanuu,
HOpPMaTUBHBIX MpPaBOBBIX aKTOB Poccuiickoit denepanuu, Opyrux HOPMATHUBHBIX IPAaBOBBIX AKTOB,
npuka3zoB (pacnopspkenuil) u nuceM OHC Poccum u YmpaBieHus 1o HampaBlIEHHIO JESITENbHOCTH
Otaena U 0 MPOXOKACHUU TPAKIAHCKOM CIIYy>KOBI, @ TaK)Ke MPaBUJI AETOBOTO ITHKETA, OXpaHbl TPyna,
TEXHUKH 0€30MacHOCTH U MPOTHBOIOKAPHOM 3aIUTHI, MOPSAIKa pabOThl cOo CIykeOHOU mHpOopMaIuei,
oOpalIeHUsAMHU TIpax/aH, CIy>K€OHbBIMM JOKyMEHTaMH U 3HaHUM 0a30BOro M CHENMAIbHOTO YPOBHS B
oOmacti  MH(POPMALMOHHO-KOMMYHHMKAIIMOHHBIX ~ TEXHOJIOTMH  (ammapaTHOr0 ¥ MPOrpaMMHOIO
o0ecrieyeHns, BO3MOXKHOCTE M OCOOEHHOCTEH TNPUMEHEHHUs, COBPEMEHHbIX HH(OPMAIIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOTUH B TOCYJAPCTBEHHBIX OpraHax, BKJIIOUasl UCIOJIb30BaHNE BO3MOKHOCTEN
ME)XBEJIOMCTBEHHOT'0 JOKYyMEHTO000pOTa, OOLIMX BOMPOCOB B 06JacTu obecrieueHuss HH(OPMAIIMOHHON
0€30MaCHOCTH, CHUCTEM B3aMMOJEHCTBHUS C TpaXJaHaMM M OpraHu3alMsIMH, YYETHBIX CHCTEM,
oOecreunBaroOIUX TMOJJIEPKKY BBIMOJHEHUS (elepaJbHbIMU OpraHaMH TOCYIAPCTBEHHOM BJIACTH
OCHOBHBIX 3a/lad U (YHKIHHA, CHCTEM MEXBEIOMCTBEHHOTO B3aWMOJCHCTBUS, CHCTEM YIPaBIEHUS
rOCYJapCTBEHHBIMH ~ MH(GOPMALIMOHHBIMU  pecypcaMH, HH(OPMAIIMOHHO-aHAUIUTHUECKUX  CHUCTEM,
oOecnieunBaromux cOop, 06pabOTKy, XpaHEHHE M aHAJIU3 JaHHBIX, CUCTEM YIPAaBICHUS IEKTPOHHBIMHU
apXMBaMH, CUCTEM MH(POPMAIIMOHHON O€301aCHOCTH, CUCTEM YIPaBJIEHUS dKCILTyaTaluei), ciry>keOHoro
pacrnopsiaka YNpaBiaeHUs 1 HHCTPYKLUU IO IEJI0NPOU3BOJICTBY Y IPAaBIEHUS, HACTOALIETO JOJKHOCTHOTO
periameHTa.

Hanuuue 6azo6vix ymenuii:

- YMEHHUE MBICIIUTh CUCTEMHO (CTPAaTETH4YeCcKN);



- YMEHHE IIAaHUPOBATh, PAMOHAIBHO UCIOJIB30BATh CIIYKEOHOE BpEMs M JOCTUraTh Pe3yibTaTa;

- KOMMYHUKaTUBHbIE YMEHUSI;

- YMEHHE YIPaBIATh U3MEHEHUSAMU.

Hanuuue npogpeccuonanvhovix ymenui:

- opraHu3anuss U INPOBEJCHHME BBIE3AHOM HAJOrOBOM IPOBEPKH, a TaKXKE PACCMOTPEHHE U
odopmIieHHE ee Pe3yIbTaTOB B COOTBETCTBUU C MOPSAKOM U COOIIOIEHUEM CPOKOB;

- IOJrOTOBKA PEIICHUSI O IPOBEACHNUN BbIE3HON HAJIOTOBOM IIPOBEPKH.

Hanuuue ¢hynkyuonanvhvix ymenuii: MpoBEACHUS SKCIEPTU3BI IPOCKTOB HOPMATUBHBIX MPABOBBIX
aKTOB, BBITMIOJIHEHHUS TIOCTAaBICHHBIX 3a7ad, d3(dexkTuBHOTO MIaHUpOBaHWS pabOTHI, BEICHUS
JeTIOTIPOU3BOICTBA, COCTABJICHUS JIEIOBOTO MHUChMa, COOpa M CHCTEMAaTHU3aluK aKTyaIbHOM WH(pOpPMauu
B YCTAHOBJICHHOM cdepe AEATEeIbHOCTH, BJAJECHUS COBPEMEHHOW OPITEXHUKONH M IPOrpaMMHBIMHU
IIPOJIyKTaMHU, MIOJrOTOBKH CIIY’K€OHBIX JOKYMEHTOB, a TaKK€ HaBBIKOB 0a30BOr0 U CHELHAILHOTO YPOBHS
B oOmactu wuHOOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH (paboOThl ¢ BHYTPEHHHUMH U
nepuGepuiiHbIMU YyCTPOMCTBAMHM KOMIIBIOTEpA, PabOThl ¢ MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIMU
CeTSIMH, B TOM 4HuClE ceThlo VHTepHeT, paboThl B ONEpAMOHHON CHUCTEME, YIpPaBJIEHUS JIEKTPOHHOMN
o4ToOM, paboThl B TEKCTOBOM pENAKTOpe, pabOThl C AJIEKTPOHHBIMU TaONMIIAMH, TMOJATOTOBKHU
Mpe3eHTAalNi, UCTIOIb30BaHUE IpaPUUecKUX OOBEKTOB B 3JEKTPOHHBIX JTOKYMEHTax, paboThl ¢ Oazamu
JAHHBIX, Pa0OTHI C CUCTEMaMM B3aMMOJECHCTBUS € rpakJlaHaMU U OpraHu3alusMu, paboThl ¢ cCUCTEMaMu
MEXBEJOMCTBEHHOIO  B3aMMOJEHUCTBUSI; pabOThl C CHUCTEMAaMM YIPABIEHUS TOCYAAPCTBEHHBIMHU
nH(OpPMaLlMOHHBIMU ~ pecypcamu;  paboTel ¢ MHGOPMALMOHHO-aHATUTHUYECKUMU  CUCTEMaMHU,
obecrieunBarOUMu cO0p, 00padOTKy, XpaHEHHE W aHAIU3 JaHHBIX, pa0OThl C CUCTEMaMH YIPaBIICHHS
AIIEKTPOHHBIMU apXHWBAMHM; pabOThI ¢ cucTeMaMHu MHGOPMAIIMOHHOMN 0€301MacHOCTH; pabOThI ¢ CHCTEMaMH
yIpaBieHUs dKCIUTyaTaluen).

B yenax peanuzayuu 3aday u gyuxkyui, 603nodxcennvix Ha Omoen cmapuuii 20Cy0apCcmeenHblll
HA0208blll UHCNEKMOP 0053aH:

BoimonHATe  TeKyline TMOpYYeHUs HayalbHHMKA OTJENa, CBSI3aHHbIE C  BBINIOJHEHUEM
MOCTABJICHHBIX Tepes WHCIEKIueH 3aaad.

3amemiaTte COTpyJHUKa OTJela Ha BpeMs OTIycKa, OOJIE3HH, U B MEPHOJ €ro OTCYTCTBUS
[0 JIPYTMM MpPUYMHAM COTJIACHO CITMCKY B3aMMO3aMEHSIEMOCTH.

[IpoBoauTH BBIE3HBIE HAJIOTOBBIE MPOBEPKH HAJOTOIUIATENBIIUKOB, IUIATEIBIINKOB COOPOB M
HAJOTOBBIX areHTOB (IOPUAMYECKUX JIMII), BKJIIOYas MPOBEPKH (PUIMAIOB U MNPEACTABUTENHCTB
OpraHu3alfii — HaJIOTOIUIATENbIIUKOB.

[ToaroroBka mH(pOpPMaNUil s BHILIECTOSIIIMX HAIOTOBBIX OPraHOB.

®opmupoBats cpeactBamu «AWC Hanor-3» mnpoekr Pemienuss o mnpoBeneHWH BBIC3THON
HAJIOrOBOM IIPOBEPKHU.

[IpoBepATh y4eTHYIO JOKYMEHTAIMIO HAJIOTOIJIaTebIINKa B COOTBETCTBUM ¢ PermameHToMm.

B cnygasx, npenycMOTpeHHbIX PerinaMeHToM, MPOru3BOIUTH BHIEMKY U MTPEIMETOB.

[IpousBoaute ocMmoTp (0OcienoBaHUE) JFOOBIX HCIOJIB3YEMbIX HAJOTOIUIATEIbIIUKOM IS
OCYILIECTBIICHUS MPEANPUHUMATEIbCKON JESTENbHOCTH IMPOU3BOJICTBEHHBIX, CKIAACKUX, TOPTOBBIX U
MHBIX TTOMEUIEHUI U TEPPUTOPUH, UCIIOIb3YEMbIX HAJIOTOIIATEIBIIMKOM JUI U3BJICUYECHUS JOX0Ja, TUO0
CBSI3aHHBIX C COJIEpP>KaHUEM OOBEKTOB HAJIOTO00I0KEHNS HE3aBUCUMO OT MECTa UX HAXOXKICHHUS.

[IpoBOIUTH MHBEHTAPU3ALMIO HMMYIIECTBA HAJIOTOIUIATEBbINUKA B CIy4dasxX, MPEAyCMOTPEHHBIX
PermamenTom.

HanpaBnsate nopydeHuss o0 uHCTpeOOBaHMM JOKYMEHTOB (MHpOpMaluMu) B OTHOLICHHUHU
OpraHM3alyii, BHICTYNAIONIMX KOHTPareHTaMyu MPOBEPSIEMOI0 HAJIOTOIIATENbIINKA, C LEIbI0 BBISICHEHHUS
(axTa coBeplIEHUS ONPE/ICIIEHHON CIENKH (CIIENOK).

HctpeboBaTh y KOHTpareHTa WM y MHBIX JIMII, paclojiaralolux JOKyMeHTaMu (MH(opmaiueil),
KacarolUMUCS JeITEIbHOCTH MPOBEPSEMOr0 HAIOTOIUIATeNbIIMKa (IIaTeNblKa cOopa, HaJIOroBOIO
areHra), 9TU JOKYMEHTHI (MH(OpMaIIHIo).

IIpuBnekaTs 3KCIEPTOB B CIy4dasX, KO/ Ul pa3bsCHEHUS BOIPOCOB, BOSHUKAIOIIMX B IPOLIECCE
BBIE3/IHOM HAJOTOBOM MPOBEPKH, TPEOYIOTCS CIIElMalIbHBIE MO3HAHUS B HayKe, UCKYCCTBE, TEXHUKE WIH
pemecie.

Bo13biBaTh cBHzETENEN, NPUBJIEKATh CHELHUAINCTOB, MEPEBOJYMKOB, TOHATBIX JUIsI y4acTHs B
BBIE3THOM HAJIOTOBOM IIPOBEPKE.

B caydsae HeoOXOAMMOCTH NPHUOCTAHABIMBATH M BO30OHOBJATH BBIC3AHYIO (IIOBTOPHYIO
BBIC3/IHYI0) HAJOTOBYIO TMpoBepKy, (opmupoBars cpeacrBamu «AWC Hanor-3» Pemenune o
MIPUOCTAHOBJICHUU U BO30OHOBIICHUH BBIC3IHOM (MOBTOPHOM BBIE3THOM ) HAIOTOBOM MPOBEPKHU.



CocTaBisTh CIIpaBKy O IPOBEJEHHON IPOBEPKE HEMOCPEICTBEHHO IOCJIE OKOHYAHUS BBIE3IHOMN
HaJIOTOBOM IIPOBEPKU B CPOKH, ycTaHOBIeHHbIEe HK PO.

Bpyuatp (OTHpaBisiTh) CIpaBKy O IIPOBEIEHHOW MPOBEPKE HAJOrOIIATENBUIUKY, B OTHOLLIEHUH
KOTOPOTO MPOBEJCHA BBIE3/IHAsI HAJIOTOBas IIPOBEPKA B CPOKH, ycTaHOBIeHHbIE HK PO.

IlogroraBimBarb M COIJIACOBBIBATH AKTHI  BBIC3JIHOM HAJIOTOBOM IIPOBEPKM B  CPOKH,
yctaHoBiieHHbie HK PO.

Bpyuars (oTmpaBiATh) aKTbl  HAJIOTrOILIATEJIbIIHUKAM, COBEPIIMBIIMM  HapYyLICHUS
3aKOHO/IaTENLCTBA O HAJOrax u cOopax B cpokH, yctaHoBIeHHbIe HK PO.

[ToaroraBimBare MaTepualbl Ul POU3BOJICTBA JI€] O HAPYIICHHUIX 3aKOHOIATENbCTBA O HAJIOTAX
u cObopax (B TOM 4YHCIE O COBEpIICHHM HAJOTOBBIX INPABOHAPYIICHUI), COBEPIICHHBIX JIUIIAMH, HE
SIBIISTFOIIMMHUCS. HAJIOTOTUIATENBITMKAMH, TUIATeNbIIMKaMu cOOpa M HaJOTOBBIMU areHTaMHu.

[logroraBimuBare W Bpy4yaTb (OTHPABIATH) PELIEHUS O MPOBEICHUH JOMOJHUTEIbHBIX
MEPOINPHUATHI HAJIOTOBOTO KOHTPOJISI HAJIOTOIUIATENbIIUKAM B CPOKH, ycTaHOBJIeHHbIE HK PO.

3abmaroBpeMeHHO MOATOTABINBATH cpencTBamMu «AUC Hanor-3» N3Bemenue
HaJIOTOIUIATENIBIINKY O BPEMEHHU U MECTE PACCMOTPEHHUS MAaTEPUAJIOB ITPOBEPKHU.

Bpyuars M3BemieHne HaJIOTOIIATENBIIMKY O BPEMEHH M MECTE€ PACCMOTPEHUs MaTepHANIOB
MPOBEPKU B CPOKH, ycTaHOBJIeHHbIE HK P®.

[ToaroraBimBare M COIVIACOBBIBATH IPOEKTHI PEIICHHHM IO pPE3yJbTaTaM IPOBEPOK B CPOKH,
ycranoBieHHbie HK PO®.

Bpyuates  (OTHpaBiATh)  peuIeHHs]  HaJOroIUIaTeNbIIMKaM,  COBEPILIMBIIMM  HapyLUICHUS
3aKOHO/IaTEILCTBA O HAJIOTaxX U cOopax B cpokH, yctaHoBIeHHBIE HK PD.

[ToaroraBmuBare M Bpy4yaTh TpeOoBaHus 00 yruiare Hajiora, NeHu, mTpada Mo pe3yabTaTam
BBIE3/IHOM HAJOTOBOM MPOBEPKH B CPOKH, ycTaHOBIEeHHbIE HK PD.

VY4acTBOBaTH B MPOU3BOJACTBE IO JAejaM 00 aJMUHUCTPATUBHBIX IPABOHAPYIICHUSX (COCTaBIATh
IPOTOKOIBI 00 aIMUHMCTPATUBHBIX IPABOHAPYIIEHUSAX) B  ClydasX YCTAHOBJIEHUS (DAKTOB
aIMMHHUCTPATUBHOIO ITPABOHAPYIICHHUS.

ObecnieunBaTh BeleHHE HHPOPMAITMOHHBIX PECYPCOB.

IToaroraBimBare MaTepuanbl BBIE3IHOM HAJIOrOBOM IPOBEPKH Ul HAIPABICHUS B OPIaHbI
BHYTPEHHUX /€] Ul pelIeHusl BOIpoca 0 BO30YKJICHUH YTrOJIOBHOTO Jiella B CPOKH, ycTaHOBIeHHble HK
PO.

CorylacoBbIBaTh € IPAaBOBBIM OTAEJIOM MAaTEPHAIOB II0 PE3yJIbTaTaM BBIC3JHOW HAJIOrOBOMI
IIPOBEPKH, HAIPABJISIEMbIX B OPIaHbl BHYTPEHHUX J€J1 7Sl PELICHUs BOIIPOCca O BO30YKICHUH YTrOJIOBHOTO
Jena.

CoOmnronaTh yCTAHOBJICHHBIE B MHCHEKLUUHU IIpaBUIa BHYTPEHHETO TPYIOBOIO paclopsika,
JOJPKHOCTHBIE MHCTPYKIMH, MOPATI0K PAbOTHI CO CllykeOHOM nHpopMmaruei.

[lonnepxuBarh ypoBeHb KBaIM(UKALMH, JOCTATOYHBIM /sl BBIIOJHEHHUS CBOMX JOJDKHOCTHBIX
00s13aHHOCTEIA.

Ilo nopydyenuro HauanpHuKa MHCIEKUMU IPEICTABIIATh HAJIOTOBYIO MHCIEKIMIO B DenepalbHOM
TOPOJCKOM CY/Ie M apOUTPaKHOM CYZIe B KaUeCTBE UCTLIa U OTBETUHUKA.

XpaHUTh TOCYJApCTBEHHYI0 M HMHYIO OXPaHAEMYI0 3aKOHOM TailHy, a TaKKe HE pasrjaliarb
CTaBIIME €My H3BECTHHIMH B CBA3M C MHCIIOJHEHMEM JIOJDKHOCTHBIX OOS3aHHOCTEH CBeAeHus,
3aTparuBaroIlfe YaCTHYIO )KU3Hb IPaKJIaH.

OcymecTBiATh B3aMMOJEHCTBUE C ApyruMu otaenamu MHcnekuun @PenepanbHON HalIOrOBOM
ciyxk6b1 110 T. CeprueBy ITocany MockoBckoii o0nacTH.

3HaTh U PYKOBOJCTBOBATHCSA B CBOEH JIEATEIBHOCTH 3aKOHOAATENLCTBOM Poccuiickoit denepanuun
[0 BOMpOCaM  HAJIOTOOOJIOKEHHsI, MHCTPYKTUBHBIMH M METOJAWYECKUMHU YKazaHUsAMH DenepanbHOU
HasioroBo# ciryx0b1 Poccun, Ynpasnenus ®HC Poccun no MockoBckoit o6actu corsacHo PernameHTy.

Kpome Toro, crapumii rocyaapcTBeHHBIH HAJIOTOBBIN MHCIIEKTOP 00sI3aH:

- obecrieunBaTh COXPAHHOCTD CIIYKEOHOTO YIOCTOBEPEHUS;

- coOroaTh ciyxeOHbIN pacnopsaok MHcnekuuy;

- coOro1aTh MpaBMIIa M HOPMBI OXpaHbl TPYyJla U TEXHUKU 0€30MaCHOCTH;

- coOroiaTh TpeOOBaHMSI YTBEPKACHHON HHCTPYKIIMHU MO AEJIONPOU3BOACTBY B MHCIEKINY;

- co0moaaTh KOJEKC ATUKM M CIYKeOHOTO TOBEICHUS TOCYJapCTBEHHBIX  TPaKIaHCKUX
ciyxkamux PenepaabHONR HAJIOTOBOM CITYKOBI;

- XpPaHWUTb TOCYJAapCTBEHHYIO, HAJIOTOBYI0 M HMHYIO OXPaHAEMYIO0 3aKOHOM TalHy, a TaKXe HE
pasriamaTh CTaBIINE €My U3BECTHBIMH B CBSI3U C MCIOJHEHHEM JIOJHDKHOCTHBIX 00S3aHHOCTEH CBeAeHUS,
3aTParuBaroOIINe YaCTHYIO )KU3Hb, YECTh U JOCTOMHCTBO I'PaXK/JaH;



- Ccoo0ImaTh MPEICTABUTEII0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH TPU HCIOIHEHUU
JOJKHOCTHBIX O0S3aHHOCTEH, KOTOpasi MOXET MPUBECTH K KOH(IIUKTY HHTEPECOB, MPUHUMATh MEPHI TI0
MPEJOTBPAILICHHIO TAKOTO KOH(IIUKTA;

- MIPEJICTABIATh B YCTAHOBICHHOM IOPSIKE MPETyCMOTPEHHbIE (eiepalbHbIM 3aKOHOM CBEICHUS
0 J0X0/1aX, 00 UMYIIECTBE U 00s3aTEIHCTBAX UMYIIECTBEHHOI'O XapaKTepa, CBEACHUS O pacxojiax o cede
U WIeHaX CBOEH CEeMbH, a TaKKe CBEICHHSA O pa3MelleHWd HWHGPOpMalu B HHGOPMAIIMOHHO-
TEJIEKOMMYHHUKAaMOHHOM ceTH "MHTepHeT";

- cobmonare TpeboBaHMs 3aKOHOMAATeNbCTBa Poccuiickoit denepanyi, HOPMATUBHO IPABOBBIX
akToB Poccuiickoii @enepanuy, Ipyrux HOPMAaTHUBHO IPABOBBIX aKTOB, NPUKA30B (paclopsLKEHUI) U
nuceM ®OHC Poccun, VYnpaenenus u HHcnekuuu no HampaiaeHuto aestenbHocTH OTnena u o
MIPOXOKIEHUH IPAKIAHCKOM CITyKOBI;

- cOOII0IaTh OrpaHUYEHHUS, BHITIOJIHATH 003aTeNbCTBA U TPEOOBAHNUS K CITy)KEOHOMY MOBEICHHIO,
HE HapylIaTh 3alPEThl, YCTAHOBJIEHHBIE JEHCTBYIOIIMM 3aKOHOJaTenbCcTBOM Poccuiickon denepaunu;

- HUCIOJIHATh HWHBIC MOPYYCHHUS U OCYIIECTBISATH MHBbIC (DYHKIHMH MO TMOPYYEHUIO HAYaJbHUKA
Otnena (3a UCKIIIOUEHUEM HEPAaBOMEPHBIX).

B yenax ucnonnenuss 80310ceHnbIX OONHCHOCMHBIX 00A3AHHOCMEN CIMAPWULL 20CYOAPCMEEHHbLLL
HAJI0208blll UHCNEKMOP UMeenm npaego:

- 3HAKOMHUTBCS C OT3bIBAMH O MPO(PECCHOHAIBLHON CIY)KEOHOW JEeSATENbHOCTH U JAPYIrUMH
JOKYMEHTaMU JI0 BHECEHUS UX B JIMYHOE JIEJI0, C MaTepUajaMu JIMYHOTO Jieja, a TAK)KE Ha MPHOOIIEeHUE K
JTUYHOMY JIeJTy TUCbMEHHBIX OOBSICHEHHUH U IPYTUX TOKYMEHTOB U MaT€PHAJIOB;

- Ha 3aIUTy CBOUX NIEPCOHATBHBIX JaHHBIX;

- Ha Mpo(eCcCHOHATHHOE PA3BUTHE B TOPSIKE, YCTAHOBICHHOM 3aKOHOJATENLCTBOM Poccuiickoi
denepanuu;

- 3HAKOMUTBCS CO CBEICHHUSMH, COCTABJISIIOIIMMH TOCYJApCTBEHHYIO TalHy, NpU HAIUYUHU
0(hOPMIIEHHOTO JIOTTYCKA K TOCYIapCTBEHHOW TaliHE;

- Ha IEHCUOHHOE 00eCTeYeHHe ¢ yUeTOM CTa)ka TOCYJapCTBEHHOM CITY»KObI;

- Ha oO0BeAWHEHHE B MPOGECCHOHATBHBIC COIO3BI (AaCCOIMAIlMU) JUISl 3allUThl CBOMX IIPaB,
COLIMANIBHO - IKOHOMUYECKHUX U MPO(eCCHOHATbHBIX HHTEPECOB;

- OCYILECTBJIATh MHBIE MOJTHOMOYMS, BXOIAIME B KOMIeTeHIMIO OTaena.

Crapmnii TOCyJapCTBEHHBIN HAJOTOBBIM MHCIEKTOP OCYHIECTBIISIET WHbBIE MpaBa W HCHOJHSIET
HHble 00S3aHHOCTH, MPEAYCMOTPEHHbIE 3aKOHOHATeNnbCcTBOM Poccuiickoit @enepanuu, I[lonoxxenuem o
denepanbHOl HAJOTOBOM Cly)kOe, YTBEp)KICHHBIM TMocTaHOBJIeHHEM IIpaBuTenscTtBa Poccuiickoii
Oenepanun ot 30 centsaops 2004 Ne 506 "OO6 yrBepxkaenun Ilonoxkenus o denepaabHON HAIOTOBOM
cyx6e", [Tonoxxennem 06 MHcneknuu, nonoxenneM o6 Otaene, npukazamu (pacrnopspkeHusimu) GHC
Poccun, YOHC Poccum mo MockoBckoli obmacth u  WHCHEKIMU, NOPYyYEHUSIMH PYKOBOJCTBA
Mucoexun.

Cmapwuii 2ocyoapcmeenHulll HAN0208blll UHCNEKMOp 34 HeUCNnoHeHue uiu HeHaoiedcaujee
ucnoHeHue NOIKHOCTHBIX 00s13aHHOCTEH MOXKET ObITh MPHUBJIEYEH K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHoAaTenbcTBOM Poccuiickoit @denepanuu.

O¢ddexTuBHOCTh U PE3yAbTATUBHOCTH MPO(GECCHOHATBHON CIIY)KEOHOU NeATENbHOCTH CTapIlIero
roCyJAapCTBEHHOT'0 HAJIOTOBOIO MHCIIEKTOPA OLIEHUBAETCS IO CIIEIYIOIINM MOKa3aTesIM

- BBIMIOJIHAEMOMY 00BbeMy pabOThl U MHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSITHh BBICOKYIO
paboToCTIOCOOHOCTH B SKCTPEMAIbHBIX YCIOBUSX, COOTIOICHUIO CYKEOHON AUCIUTIIIUHBL

- CBOEBPEMEHHOCTH U ONEPATUBHOCTH BBINOJIHEHUS TOPYUEHMUIA;

- KauecCTBY BBITIOJIHEHHOU paboThl (IIOArOTOBKE TOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMHU
TpeOOBaHUAMU, MTOJHOMY U JIOTUYHOMY M3JI0KEHHIO MaTepuania, FOPUINUYeCKH TPaMOTHOMY COCTaBIICHUIO
JTOKYMEHTA, OTCYTCTBUIO CTUJIMCTUYECKUX U TPAMMATHYECKUX OLITUOO0K);

- TpoecCUOHaTbHOM KOMIIETEHTHOCTH (3HAHUIO 3aKOHOJATENBHBIX M HMHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, MIHUPOTE MPO(PECCHOHATLHOTO KPYyro3opa, yMeHUI0 paboTaTh C TOKyMEHTaMH);

- CIOCOOHOCTH YETKO OPraHMW30BBIBATh M IUIAHUPOBATH BBHITIOJHEHHE MOPYUEHHBIX 3aJaHUM,
YMEHHIO pallMOHAILHO HCTIOJIb30BaTh pabouee BpeMsl, pacCTaBIIATh TPUOPUTETHI,

- TBOPYECKOMY MOJAXOAY K PEUICHUI0 MOCTaBJICHHBIX 3aJay, aKTUBHOCTHM W HHUIIMATHBE B
OCBOCHHU HOBBIX KOMIBIOTEPHBIX W HMH(POPMAIIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH  OBICTPO
aIalITUPOBATHCS K HOBBIM YCIIOBUSIM U TPEOOBAHUSM;

- OCO3HAaHMIO OTBETCTBEHHOCTH 32 MOCJIEACTBHS CBOUX JACHUCTBUM, MIPUHUMAEMBIX PELICHUI.



COI'NTACUE HA OBPABOTKY ITEPCOHAJIbHBIX TAHHBIX

A,
MacropT cepust HOMEP , KEM U KOT'/a BbIJaH
KOJI TIO/Ipa3iesICHUs , IPOXXUBAIOIINH TI0 aJIpecy:

(yxasbIBaeTcs ajpec, N0 KOTOPOMY 3aperuCTpUpoBaH (eaepanbHblil FOCYIapCTBEHHBIN CITy>KAIUUH, U TOYTOBBII HHIEKC)

B COOTBETCTBUU €O cratbeil 9 denepanpHoro 3akoHa ot 27 wmrona 2006 r. Ne 152-®3 «O
MEePCOHAIBHBIX JAHHBIX» JIAI0 COTJIaCMEe HAa aBTOMATU3MPOBAHHYIO, a Takke 0e3 MCIOIb30BaHUS
CPEICTB aBTOMAaTH3allUd, B TOM YHCIE C HCIOJIb30BaHUEM HWH(MOPMAIIMOHHBIX CHCTEM
MEepPCOHAIBHBIX JIaHHBIX, 00paboTky Mucnekuueit denepalibHOM HAIOTrOBOM cinyx00H MO T.
CeprueBy Ilocanmy MockoBckoit obnactu (manee - Omnepatop), pacroyioKEHHOM MO ajpecy:
141300, r. Ceprues Ilocan, np. Kpacnoit Apmun, 190, r. Ceprues Ilocaa, Moux nepcoHaIbHBIX
JaHHBIX, @ UMEHHO: (aMWINU, UMEHHU, OTUECTBA, I'0Jla, MECSIIA, aThl U MECTa POXKICHUs, ajpeca,
CEMENHOr0, COIMAIbHOI0, UMYIIIECTBEHHOTO MOJIOKEHHS, 00pa3oBaHus, Npodeccuu, A0X0I0B U
JIPYTUX IEPCOHATBHBIX JaHHBIX, 00pab0TKa KOTOPBIX MpeaycMoTpeHa deepaabHbIM 3aKOHOM OT
27 wuroms 2004 1. Ne 79-@3 «O rocymapcTBEHHOM TpaxmaaHcKod ciyx0e Poccuiickoit
Oenepaunn», IlonokeHHneM O NEPCOHAIBHBIX JAaHHBIX TOCYJAPCTBEHHOTO TPa)KJaHCKOTO
cinyxamero Pocculickoil @enepaniii U BEIEHUU €ro JIMYHOTO JeJla, YTBEPXKIECHHOIO YKa3oM
[Ipesunenta Poccuiickoii @eneparun ot 30 Mast 2005 r. Ne 609, u apyrumMu HOPMaTHUBHBIMHU
MIPaBOBBIMU aKTaMHU.

A mnpoundopmupoBan(a), uro moj 0OpabOTKON NEPCOHANBHBIX JAHHBIX MOHUMAIOTCS
necTBusl  (omepanuy) ¢ TMEepCOHAIBHBIMU JaHHBIMHU, BKJIIOYas CcOOp, CHUCTeMaTH3aIHIo,
HaKOIUIEHHe,  XpaHEeHWe, yTouHeHue  (OOHOBIEHHE,  M3MEHEHHE),  HCIIOJIb30BAHUE,
pacmpocTpaHeHue (B TOM 4YHCIe Tepefady), oOe3nuuuMBaHue, OJOKUPOBAHME, YHUUTOXXKECHUE
MEPCOHANBHBIX JaHHBIX B CIy4asX, MPEIyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit
Oenepanuu. KoHduneHmanbHOCTh MEPCOHATIBHBIX JaHHBIX obecrieynBaeTcss Omeparopom B
COOTBETCTBUH C 3aKOHO1aTeIbCTBOM Poccuiickor denepanum.

Hacrosimee cormacue nelcTByeT O OHA €ro MOANMCAHUSA A0 AHS OT3bIBA B NMHCHBMEHHOU

dbopme.

(maTa) (moxmnucs)



