YTBEPXJIAIO

Havansauk MexxpernoHaabHON
nHcHeknu PeaepanbHON HaTOTOBOM
CITy’OBI 110 KaMepaJlbHOMY KOHTPOJTIO

P.I'. Xopoies
OT « » 2024 r.

J0JIZKHOCTHOM perjiaMeHT
IJIABHOT'O CNEIHAINCTA-IKCIEPTAa A AMUHUCTPATUBHOIO 0T/1eJ1a
MeskpernoHajbHoH nHcnekuu PegepabHO HAJIOTOBOI CIIY:KObI
10 KaMepaJbHOMY KOHTPOJIIO

. O01Me mosoKeHus

1. JToyokHOCTE (heiepalIbHON TOCYIapCTBEHHON TPaXkIaHCKON CITYKOBI (J1ajee — rpakaaHcKast
ciy»x0a) TJIaBHOTO CIIeUANTNCTa-IKCIepTa aIMUHUCTPATUBHOTO OTIeNa (J1ajiee — rJIaBHBIH CIIeUaIuCT-
aKcrepT) MexpernoHanpHONH HWHCneKn DeneparbHON HAIOrOBOW CIYKOBI MO KaMepalbHOMY
KOHTpONIO (manee — MHCHEKIMs) OTHOCUTCS K CTapuIei TpyIie JOMKHOCTEH IpaKAaHCKOU CITyKObI
KaTEerOpPUH «CIEITHATHACTHI.

Perucrpanuonnsiii Homep (ko) gomxHocTH — 11-3-4-011.

2. O6sacTh MPOQPeCCHOHATBHON CITY>)KEOHOW JEITeTLHOCTH TJIABHOTO CIICIHATHCTA-IKCIIePTa:
ympaBJiieHHE B chepe apXUBHOTO Jiejia U JeJIONPOU3BOICTBA.

3. Bun mpodeccrmoHanbHONH CITy>)KEOHOW JEATeITLHOCTH TJIABHOTO CIICIHATHCTA-IKCIIePTa:
KOMIUIEKTOBAaHHE U IOKYMEHTallMOHHOE obecrieuenrne MHCmeKuu.

4. HazHaueHue Ha JOKHOCTb M OCBOOOXKIEHHE OT JOHKHOCTH INIABHOTO CHEIMaIMCTa-3KCIepTa
OCYIIECTBIISICTCS HaUaIbHUKOM MHCTIEKIINH UITH JTUIIOM, UCIIOJIHSIOIIUM €T0 0053aHHOCTH.

5. 'maBHBIN crienUanuCT-3KCIEPT HEMOCPEICTBEHHO IOAYMHSAETCS HAYaJbHUKY OTAeNa WU
JIMILY, UCTIOTHSIONIEMY €r0 00S3aHHOCTH.

Il. KBaaudukanuoHHble TpeGOBAHUA
AJIS 3aMeleHUsl T0JKHOCTH TPAKAAHCKOM CIIyKObI

6. [lns  3amemieHWst JOJDKHOCTH — TJIABHOTO  CIICIIMAIMCTA-dKCIEpTa  YCTaHABIMBAIOTCS
cienyrlre TpeOoBaHMs.

6.1. Hanmuuue Beiciero oOpa3oBaHusl.

6.2. Hammuwme craxka — 0e3 mperbsaBIeHUS TPEOOBaHUN K CTaXKYy.

6.3. Hanmnune 6a30BbIX 3HAHUM!

3HaHWE TOCYIapCTBEHHOro s3bika Poccuiickoit @Dexepanuu (PycCKOro s3bIKa); OCHOB
Konctutynuu Poccuiickoi ®denepanuu, @enepanbaoro 3akoHa oT 27 Mas 2003 r. Ne 58-D3 «O cucreme
rocynapcTBeHHOU ciyxkObl Poccuiickoit @enepaunn», PenepanbHoro 3akoHa ot 27 wutons 2004 r.
Ne 79-®@3 «O rocymapcTBeHHOM TrpakaaHckoil cimyxOe Poccuiickoit @enepauuun», PenepaabHOro
3akoHa OT 25 mekabps 2008 r. Ne 273-®3 «O mpOTHBOACHCTBHHM KOPPYIIIUN»; 0a30BBIX 3HAHWH
B 00J1acTH MH(OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TE€XHOJIIOTHH. OCHOB YIpaBiIeHHs M OpraHU3aluu
TpyZa, Mpoliecca MPOXOXKIEHUS IPaXXTAaHCKOU CIy» Obl, HOPM J€JI0BOT0 00IIeHHs, GOpM U METO/I0B
paboThI ¢ NPUMEHEHUEM aBTOMAaTU3UPOBAHHBIX CPEJICTB YIPABICHUS, MOPSAIKa pabOTHI CO CIIYy:KEOHOMH
uH(popMalel, OCHOB JIEJIOTPOU3BOJICTBA, IIPABUII OXPaHbI TPY/AA U MPOTUBONOKAPHON OE30M1aCHOCTH;
anmapaTHOr0O W TMPOTPaMMHOIO OOECTedYeHHUs; BO3MOXKHOCTEH U OCOOCHHOCTEH NpPUMEHEHUS
COBPEMEHHBIX HMH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH B TOCYIapCTBEHHBIX OpraHax
(3HaHHE OCHOB HMH()OPMAIMOHHOW O€30MacCHOCTH M 3alIUThl HMH(OpPMAIUH; 3HAHME OCHOBHBIX
MOJIO)KEHUH  3aKOHOJATeNbCTBA O  IMEPCOHANBHBIX JAHHBIX; 3HAHWE OOUIMX  MPHUHIIUIIOB
(YHKIIMOHUPOBAHUS CHUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOOOOPOTa; 3HAHWE OCHOBHBIX IOJIOKEHHIM
3aKOHOJATENIbCTBA 00 3JEKTPOHHOM MOANUCH; 3HAHHUA M yYMEHHUS MO NMPUMEHEHHIO MEPCOHAIBHOTO
KOMITbIOTEpA), CIIy)eOHOTro pacnopsaka MHcnekum.
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6.4. Hannuue npodeccnoHanbHBIX 3HAHHN:

6.4.1. B cdepe 3akonomarenscTBa Poccuiickoit deneparyn:

®enepanpubiii 3akoH oT 27 mas 2003 1. Ne 58-®3 «O cucreMe rocymapCTBEHHOM CIYKOBI
Poccuiickoit  ®enepanuny; ®DenepanbHbli  3akoH  OT 25 gekabps 2008 1. Ne 273-03
«O npotuBoaeiicTBUN Koppymnuun»; dDenepanbHblii 3akoH oT 27 wmromst 2006 1. Ne 152-®3
«O nepcoHanbHbIX  AaHHBIX»; npukaz3 DOHC Poccum ot  29.12.2022 NeEJI-7-10/1289@
«O0 yTBepxkacHMU THUIOBOW HMHCTPYKIHMH IO JEIONPOM3BOJACTBY B YmpamieHuu DenepaabHOM
HAJIOTOBOM CIy’)KObI MO cyObekTy Poccuiickoit Deneparmuu u B MeXpernoHATLHOW WHCIEKIIUN
®denepanbHON HATTOTOBOM CITY>KOBI».

['maBHBIN crenuanucT-3KCNepT JODKEH 3HaTh HMHbIE HOPMATHBHBIE IPABOBbIE aKThl H
CIIy’)KeOHBIE JIOKYMEHTBI, PETYJIHPYIOIIME BOMPOCH, CBA3aHHBIE C OOJAcTbI0 W BHJIOM €ro
npodeccuoHaNbHOM CIy>KeOHON AESITeTbHOCTH.

6.4.2. upie mpodeccroHanbHbIE 3HAHMSA: MpPaBWIa JEIOBOIO 3THUKETA; IMOPSAIOK pPabOTHI
co cinyeOHOM wuH(oOpMalMell; npaBuia W HOPMBI OXpaHbl TpyAa, TEXHUKH O€30MacHOCTU
Y TIPOTUBOIIOXKAPHOM 3alMTHI; TpPOIecca MPOXOXKICHUS TPAXKAAHCKON CIyKObI, HOPM JEOBOTO
oOuienusi; GopM M METOI0B pabOTHl ¢ MPUMEHEHHEM aBTOMATHU3HPOBAHHBIX CPEICTB YIPABICHUS;
CIIy’)KeOHOTO pachopsiika HMHCIEKIUH, TOopsaka paboTel co cirykeOHOW uH(popMalmend; OCHOB
JEJIONPOU3BOJCTBA, 3HAHWSA OCHOBHBIX TIOJIOKEHUH  €AMHONM  TOCYyJapCTBEHHOHW  CHUCTEMBI
JIeJTOTIPOU3BOJICTBA U HOPMATHBHO-TIPABOBBIX aKTOB; BO3MOXKHOCTEH M OCOOCHHOCTEH NpUMEHEHHs
COBPEMEHHBIX HH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIIOTUA B TOCYIapCTBEHHBIX OpraHax,
BKJIIOYAsl UCIIOJIb30BaHUE BO3MOYKHOCTEN MEXBEAOMCTBEHHOT'O JIOKYMEHTOO00pOTA.

6.5. Hanmnune (QyHKIMOHANBHBIX 3HAHWIA: 3HAHUS B OOJACTH ammapaTHOTO U MPOrPaMMHOTO
obecrieyeHns; oOMIMX BOMPOCOB B 00jacTu obecriedeHUs] WHGOPMAIIMOHHON O€301acHOCTH; MPAaBHII
OXpaHbl TPy/a U IPOTUBOMOXKAPHOIT 0€30MaCHOCTH.

6.6. Hammune 0a30BBIX YMEHHUH: YMEHHE MBICIHTH CHUCTEMHO; IUIAHMPOBATh, PAIMOHAIBHO
UCIIONIb30BaTh CIYXEOHOE BpEeMSl U JOCTUTaTh PEe3ylbTaTOB; KOMMYHUKATUBHBIE yMEHHUS, yMEHUE
YIIPaBIATH U3MEHEHUSMHU.

6.7. Hannuue npodeccruoHaIbHbIX YMEHHM, HEOOXOIUMBIX JIJIsl BHIIIOJIHEHUSI paboOTHI B cdepe,
COOTBETCTBYIOIIEH (YHKIIMOHATY aIMHHUCTPATHBHOTO OT/ENA: WCIOJIh30BAHUS ONBITA M MHEHUS
KoJIJIeT; paboThl ¢ MH(OPMAIMOHHBIMU pPECypcaMu; pa3peliaTbh KOH(IMKTHBIE CHUTYyaluH; pabOThI
B cepe obecreyeHusi COXPaHHOCTH U TOCYJapCTBEHHOIO yyeTa JOKYMEHTOB.

6.8. Hanmnune (QyHKUIMOHANBHBIX YMEHHUH: T@IpUeM, YdeT, o0paboTka M perucTparus
KOPPECTIOH/ICHIINH, KOMIUIEKTOBAHNE, XpaHEHWE, Y4eT M HCIIOJIb30BAaHHE APXWBHBIX JOKYMEHTOB,
BblJJaua apXMBHBIX CIIPABOK, COCTaBJIEHHWE HOMEHKJIATYphl e, paboTa B ONEPAIMIOHHOW CHUCTEME,
B TEKCTOBOM  PEIAKTOpe, C DOJIEKTPOHHBIMH  TaOnmumamu, 0Oa3aMu JaHHBIX, BHYTPCHHUMH
U epuQepuilHbIMI  YCTPOMCTBAMH KOMIIbIOTEpPa HMH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIMH ~ CETAMU
(BTOM umcine c¢ cerbio MHTepHET); ymnpaBiaeHHUs AJIEKTPOHHOM IIOYTOM; IMOATOTOBKM JIE€JIOBOU
KOPPECIIOHJICHIIMY U aKTOB MHCIEKIUH.

I11. JosskHOCTHBIE 00SI3aHHOCTH, IPABA U OTBETCTBEHHOCTh

7. OcHOBHBIE TIpaBa M OOS3aHHOCTH TJABHOTO CHEIHATUCTA-dKCIEePTa, a TaKKe 3amlpeThl
U TpeOOBaHMS, CBSI3aHHBIE C TPAXKIAHCKOW CIYKOO0#, KOTOpHIE YCTAaHOBJIECHHI B €r0 OTHOIICHHH,
npexycMoTpensl cratbsamu 14, 15, 17, 18 denepanpHoro 3akoHa oT 27 wutons 2004 r. Ne 79-03
«O rocynapcTBeHHOU TpakaaHCKoOU cimyk0e Poccuiickoit deneparim.

8. B menax peanusanuu 3amad M (QYHKUIUN, BO3JIOKEHHBIX HAa aIMUHUCTPATUBHBIA OTIEN
(manmee — Otaen) riaaBHBIN CHIEIUATUCT-IKCIEPT 00s3aH:

- IPUHUMATh U PETUCTPUPOBATH BXOSIIYIO0 KOppeCTOHAeHITHIO (00b1uHyt0 U ¢ momeTkoii JICIT)
cpencrBamu COJ[-Pernon, nocrynatomyro uz ®HC Poccun, ynpasnenuit ®HC Poccnn 1o pa3innaHbv
KaHaJaM CBsI3H, JIOBOJIUTH €€ /10 HaualbHUKaA HCTIEKITUYN WK ero 3aMEeCTHTENEH;

- 0pOpPMIISITH PE3OJIIOIMK  HAdalbHUKA, 3aMECTUTENICH HadalbHUKA B PETUCTPAIIMOHHYIO
KapTouKy noKkymeHTa cpeactBamu COJ[ — Pernon;

- o0ecrieunBaTh OINEPATHBHOE MPOXOXKICHHWE TOKYMEHTOB B CTPYKTYpHBIE MOJpa3/IeiICHNs,
BECTH PEECTp MOTYyYEHHON HUCIOTHUTEISIMUA KOPPECTIOHICHIINH;
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- PETUCTPUPOBATh NPHUKa3bl M PACHOPSDKCHMS 110 OCHOBHOM M JPYTMM BUJAM JIEATEIbHOCTH
MHCIEKLNU;

- CTaBUThb JOKYMEHTBI Ha KOHTPOJb M CHHUMaThb JOKYMEHTBI C KOHTpPOJS, €XCIHEBHO
KOHTpPOJINPOBATh XOJ UCIIOJHEHUS KOHTPOJBHBIX JOKYMEHTOB M IIOPYYEHUN HadalbHUKA MHCnekmumn
HA4YaJIbHUKAMHU CTPYKTYPHBIX IIOJPA3AEICHUN, BECTH YU€T U PETHUCTPALIMIO UCTIOJHEHHBIX KOHTPOJIBHBIX
JIOKYMEHTOB;

- TOTOBUTh  KOHTPOJIbHO-aHAJIMUTHUYECKUE MATE€pPHAIbl O COCTOSSHUM  HCIOJIHUTEIbCKOU
JUCLUIIIIMHBI B COOTBETCTBUHU ¢ THCTpYKIIMEN 110 JENONPOU3BOACTBY U JOBOAUTH UX JI0 UCIIOJIHUTEIIEH;

- COCTaBJIATh PEECTP HA UCXOMSIIME MUCbMa, OaHEPOJIHU, TOCHUIKH;

- OKa3bIBaTh MOMOILb CTPYKTYPHBIM MOJpa3/€ICHUIM B BOIPOCAX MPaBUIBLHOTO O(POPMIICHHS
PErUCTPAllMOHHBIX KapTOYEK U OTIPABKU JOKYMEHTOB;

- BECTHU AJICKTPOHHBIN KypHAJl JOKYMEHTOB ¢ ToMeTKOM «J[CI»;

- OCYILIECTBJIATH Pa3MHOKEHHUE JOKYMEHTOB ¢ oMeTkoi «/{CII» u Bbiauy Konui JOKyMEHTOB
IIOJI POCIIUCH B PEECTPE;

- IPUHUMATh U OTIPABIISATh JOKYMEHTHI ¢ oMeTkol «JICII» mo 3amunieHHoMy KaHally CBSI3U
Dipost;

- perucTpupoBaTh HeOyMaxkHble HocuTenu B JKypHane perucrpanuu mIpueMa-neperadu
HeOyMaxHbIX HocuTelnel ¢ momeTkoit «JICIy;

- obecrieunBaTh B COOTBETCTBHHM C YCTAaHOBJICHHBIM TOPSAKOM IPHEM, PETUCTPAIHIO,
CUCTEMATH3alMI0, XPAaHCHHE M MHCIIOJIb30BAHME 3aKOHYEHHBIX JEJIONPOU3BOACTBOM JOKYMEHTOB
OT CTPYKTYPHBIX MOJIPa3/IeIICHU HAJIOTOBOH CITy»KOBI;

- BECTM paboOTy M0 COCTaBJIECHUIO HAy4YHO-CIIPABOYHOI'O ammnapaTta, OO0Jeryaromero ydyer
Y UCIIOJIB30BAaHUE aPXHUBHBIX JOKYMEHTOB;

- OPraHM30BbIBATH MCIIOJIb30BaHUE JIOKYMEHTOB, MH(OPMHUPOBATh PYKOBOACTBO O COCTaBe,
COJIEpKaHUU JOKYMEHTOB apXMBa, UCIIOIHSAET 3alIPOCHI;

- OKa3blBaTb METOAMYECKYIO IIOMOIIb B COCTaBJICHUM HOMEHKJIATYphl A€l B CTPYKTYPHBIX
MOJPA3ICICHUSIX HAJIOTOBOU CITY>KOBI, KOHTPOJIMPOBATH MPABHIBLHOCTH (POPMHUPOBAHUS M OhOpMIICHHUS
JIeJ1 B ICJIONPOU3BOJCTBE, a TAKXKE MMOATOTOBKY JI€JI K IIepelaye B ApXUB;

- obecrieunBaTh NPOBEJCHHE pabOThl IO HKCHEPTHU3E ILEHHOCTH AapXUBHBIX JOKYMEHTOB,
(GopMHPOBaHUIO JOKYMEHTOB B JieJIa IOCTOSSHHOTO U BPEMEHHOI'0 XpPaHEHUs, COCTABICHUIO aKTOB IO
YHUYTOXXEHHUIO TOKYMEHTOB, C UCTEKIIUM CPOKOM XPaHEHNS,

- OCYILIECTBIIATH KOHTpPOJIb 3a COCTOSIHUEM JIOKYMEHTOB, CBOEBPEMEHHOCTBIO
UX BOCCTaHOBJIEHUS, COOJIIO/IEHUEM B ITOMEIIEHUSAX apXUBa yCIOBHM, HEOOXOAUMBIX ISl OOecTieueHus
COXPaHHOCTH JIOKYMEHTOB;

- OTBEYATh 3a JIEJIONPOU3BOJICTBO B AIMUHUCTPATUBHOM OTJIEIIE;

- OCYILIECTBJIATh BbIJIauy B OTENbl HOMEPHBIX OJIAHKOB MHCIIEKLMU C M300pa)keHneMm repda
Poccuiickoit @enepanuu;

- o0ecrieunBaTh COXPAHHOCTD CITY>KE€OHOM MH(pOpMaIMK U HEJOMYLIEHNE ee YTeUKU U3 OT/eNa;

- OTBETCTBEHHO OTHOCUTBCS K CBOEMY CITy’KEOHOMY yJIOCTOBEPEHHIO U K APYTUM JTOKYMEHTaM,
MOJy4EeHHBIM B Ipoliecce paboThl;

- BBIIIOJIHATh MHBIE NOPYYEHHUS B paMKaxX KOMIIETEHIIMM B COOTBETCTBUH C JIEUCTBYIOIIMM
3aKOHOJATEILCTBOM,;

- OPraHU30BbIBaTh PabOTy MO MPEIOCTABIECHUIO OTYETHOCTH MOJpa3AesieHUs] X035HCTBEHHOIO
oOecrieyeHus, apX1Ba U KaHIEJSIPUU B YCTAaHOBJIEHHOM TOPSIZIKE;

- BECTH KOHTpPOJIb 3a CAaHUTAPHO-TUTMEHWYECKHM COCTOSIHUEM IOMEIIEHHH W TEPPUTOPUHU
WMHcnieknuu B COOTBETCTBUU C IEUCTBYIOIMMY HOPMAaTUBAMY;

- KOHTPOJIMPOBATh U 00ECTIEYNBaTh CBOEBPEMEHHYIO c/layy, 00pab0TKY JOKYMEHTOB UHCIIEKIINH
B apXUB, MX XpaHEHHWE, IAKETUPOBAHME, MAPKUPOBKY M Iepelady Ha [JIMTEIbHOE XpaHEHHE B
00CITyMBAIOLIYI0 OpraHU3aLIUIO;

- KOHTPOJIUPOBaTh M oOOecleYnBaTh JOKYMEHTOOOOPOT HHCIEKIHMH B COOTBETCTBHH
C HOPMATHBHBIMH IPABOBBIMU JOKYMEHTAMHU U MHCTPYKIUEHN IO IE€JIONPOU3BOJICTBY;

- OCYIIECTBIIATh MOATOTOBKY MaTepUalIoB, HEOOXOAMMBIX JJISl MPOBEICHUS MEPONPHUATHHA IO
MOBBIIICHUIO KBATH(UKAIINA PAOOTHUKOB OT/IENIA;

- paboTaTh ¢ yCIyroi ynajneHHOro goctyna k PenepaibHbIM HHPOPMALMOHHBIM pecypcam



u cepBucam, conpoBoxaaeMbiM OKY «Hanor-Cepsucy ®HC Poccuu;

- OCYIIECTBJISIET HACTABHMYECTBO B CTPYKTYPHOM MOJPA3JCICHUN Ha IMEPUOJ IPOXOXKICHUS
UCIIBITATEIBHOTO CPOKa, BIIEPBBIE HA3HAYEHHBIX HA JOJDKHOCTh TOCYAAPCTBEHHOW TIpa)KIaHCKON
CILy>KObI U TOCYAApCTBEHHBIX IPAKJAHCKUX CIIYKALLMX IIPU IIEPEBOIE HA TOCYAAPCTBEHHBIE 10JIKHOCTH
roCy/IapCTBEHHOU I'pa)1aHCKOM CIIy>KObl MHOM TPYIIIBI U MHOM ClleUaIn3allliig;

- IPUHUMATh y4acTHE€ B BBIIOJHCHHH MEPONPHUSATHH TIO0 TpaXIAHCKOW  0OOpOHE,
MPEAYNPEKICHHUIO U JTUKBHUIALUY YPE3BbIYAHBIX CUTYALIU;

- OCYIIECTBJISITh CaMOKOHTPOJIb BBIMONHSAEMBIX TexHosornueckux mnpoueccoB ®HC Poccuu
B paMKax JesATEIbHOCTH OTIEINA;

- BECTH B YCTAHOBJIEHHOM IOPSJKE JEIOMPOU3BOJACTBO, OCYIIECTBIIATh XPAaHEHUE TOKYMEHTOB
Otaena u UX niepefady Ha apXUBHOE XPaHEHMUE;

- B CJIy4ae BPEMEHHOT0 OTCYTCTBUS HadaJIbHUKA OT/IeJIa UCTIONHSTH €ro 00A3aHHOCTH.

9. B mensix HCMIOMHEHHS BO3JIOXKEHHBIX JOJDKHOCTHBIX OOS3aHHOCTEW TJIABHBIA CHELHMAIHMCT-
3KCHEPT UMEET MPaBO:

- npeactaBiaTe Otaen, MHcnekuuio no BonpocaM, OTHOCSIIMMCS K €r0 BEJEHUIO;

- BHOCUTh NPEUIOKEHHS 10 COBEpIICHCTBOBaHHIO paboTel OThesna W MO B3aUMOJICHCTBUIO
CO CTPYKTYPHBIMHU TOApa3zaeieHusiMu Mucnekmy;

- TOKJIaJIbIBaTh pyKoBOACTBY OTAena 0060 Bcex BBISBICHHBIX HEJAOCTaTKaxX B Ipeneiax CBOEH
KOMIIETCHIINH;

- Ha O3HAKOMJICHHE C JOKYMEHTaMH, ONPEICNAIIIMMUA €ro mpaBa U 00SI3aHHOCTU
10 3aMEIaeMON JIOJPKHOCTH TOCYIHapCTBEHHOM TI'pakIaHCKOM CiIyKObl, OLIEHKY KauecTBa palOoThl,
a TaKke Ha OPraHU3aI[MOHHO-TEXHUYECKHUE YCIOBHS, HEOOXOAUMBIE JJIsI UCTIOTHEHHS UM JIOJKHOCTHBIX
00s13aHHOCTEIA;

- Ha MOJYy4YeHHE B YCTAaHOBJIEHHOM MOpsAKe WH(OpMalLUU ¥ MaTepuanoB, HEOOXOAUMBIX IS
UCIIOJTHEHUSI JTOJDKHOCTHBIX OOS3aHHOCTEW, C UCIHOJb30BAaHUEM YCIYTH YJAJIEHHOIO JIOCTyIa
K (penepanpubiM nHOpManoHHbIM pecypcamM @HC Poccun;

- HA O3HAaKOMJICHHE CO BCEMHM MaTepuajaMy CBOETO0 JMYHOIO JeJa, OT3bIBAMM O CBOEH
NESTENIbHOCTH U IPYTUMHU JOKYMEHTaMH J0 BHECEHHSI UX B TUYHOE JIENI0, TPUOOIIECHUE K TUYHOMY JIeTy
CBOHUX OOBSICHCHHI;

- Ha TIePENOJroTOBKY (MepeKBaTu(UKAINIO) U TOBBIIIEHNE KBaIU(UKAIMKU 32 CYET CPENCTB
COOTBETCTBYIOIIIETO OFO/IKETA;

- Ha IEHCHOHHOE 00eCIeYeHUEe C YYETOM CTaXka TOCyJapCTBEHHOM CITY>KOBI;

- Ha MIPOBEJICHHE 110 €T0 TPEOOBAHUIO CITYKEOHOT0 pacciel0BaHus AJIsl ONPOBEPKEHUS CBEJICHUH,
MIOPOYAIIMX €r0 YECTh U JIOCTOUHCTBO;

- Ha o0beauHEHHEe B TNpo(ecCHOHAIbHBIE COI03bl (accolMalMM) JUIsl 3allUThl CBOMX IIPaB,
COIMATTBHO-9KOHOMUYECKUX U MPOGECCHOHAIBLHBIX HHTEPECOB;

- B HEOOXO/IMMBIX CIIy4yasiX BbI€3KaTh B CIIY>KEOHbIE KOMaHIUPOBKH;

- o0palarbesi B COOTBETCTBYIOIIUE TOCYIaPCTBEHHBIE OPTaHbl UJIH B CY/I IJIsl pPa3pelieH s CIIOPOB,
CBSI3aHHBIX C TOCYJIaPCTBEHHOM CIIy:K0011, B TOM YHCJIE€ IO BOIIPOCaM MPOBEACHUS KBATH(PUKAITMOHHBIX
HK3aMEHOB W aTTECTallud, UX pe3yJbTaTOB, COJEPKaHUS BBIAAHHBIX XapAaKTEPUCTHK, NpHUEMa Ha
rOCYJapCTBEHHYIO CIyXO0y, €€ NpPOXOXKICHHUS, pealn3allud IMpaB TOCYJAapPCTBEHHOIO CIYyXallero,
nepeBojia Ha JPYTyl TOCYJAapPCTBEHHYIO OJKHOCTh TOCYIApPCTBEHHOW CITYKOBI, JUCIUTUIMHAPHON
OTBETCTBEHHOCTH T'OCYJapPCTBEHHOT'O CIIY)Kalllero, HECOOI0/IeHUsI TapaHTHI NMPaBOBOW M COLMATIBHOM
3aIUTHI TOCYAAPCTBEHHOTO CIY)KaIlIero, YBOJIBHEHUS C TOCY/IapPCTBEHHOM CITY)KOBI.

10. 'maBHBIH CIENUANTHACT-IKCIIEPT OCYIIECTRIISICT WHBIC TTPaBa U UCTIOHSET HHBIE 0053aHHOCTH,
MPEAYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickonn ®Penepauun, [lonoxenuem o PenepanbHOU
HAJIOTOBOM Ciyx0e, YTBEpX)IACHHBIM mocTtaHoBleHneM IIpaButenbctBa Poccuiickoit ®enepammu
ot 30 centsiops 2004 r. Ne 506 «O06 yrBepxkaenun [lonoxenus o denepaabHON HAIOTOBOM CITy)KOe»
(Cobpanue 3akoHonmarenbcTBa Poccuiickonn ®denepanun, 2004, Ne 40, ct. 3961; 2017, Ne 15 (u. 1),
cT. 2194), npukazamu (pacnopsbkenusmu) DexepanpHol HanmoroBoil cmyxObl, Ilomoxenuem
0 MexpernonanbHol HHCTEKIMH DenepaabHON HATOTOBOM CIIYKOBI MO KaMepaJbHOMY KOHTPOJIIO,
YTBEPKACHHBIM pyKoBoauTeneM DeaepanbHON HATOTOBOM ciyk0b1 26 utons 2021 r., [Tonoxxkenuem o6
Otnene, npukazamu (pacnopsokeHusiMu) DenepanbHON HAJIOTOBOM CITYKObI, pukazamu MHCTIEeKInu,
MOpPYYEHUSIMU  pYKOBOACTBAa MHCHEKUMM APYyrMMHM  HOPMATHUBHBIMU  IPAaBOBBIMU  aKTaMH,



MPEAYyCMaTPUBAIOIIMMH  OCYIIECTBIICHUE TIPaB W HCIOJHEHHE OOS3aHHOCTEH I10 3aMelaeMoin
JOJIKHOCTH TPAXKIAHCKOH CITY>KOBI.

11. I'naBHBIN CHEIMATUCT-IKCIIEPT 3a HEUCIIONHCHUE WM HEHaJIekKaIlee HWCIOTHEHNE
TOJKHOCTHBIX 00S3aHHOCTEH MOXET OBITh TIPUBICYEH K OTBETCTBEHHOCTH B COOTBETCTBHH
¢ 3aKoHoJaTenbCcTBOM Poccuiickoit denepanum.

IV. IlepeuyeHb BONPOCOB, O KOTOPBIM IJIABHBIH CHENUATUCT-IKCIIEPT
BIIPaBe WM 00513aH CAMOCTOSITEJIbHO MIPUHUMATH YNPaBJIeHYeCKHE U HHbIE PellleHus

12. Tlpu wcroNHEHUH CIYXKEeOHBIX OOS3aHHOCTEH TJIABHBIA CIICIUATUCT-IKCIEPT BIIPaBe
CaMOCTOSITENIbHO MPUHUMATH PEHICHHUS IO BOMpPOCaM, OMPEACIICHHBIM HACTOSIINM JOJKHOCTHBIM
periiaMeHToOM Il OoOeCTeUeHHs peaiu3aniu (eaepalbHbIX 3aKOHOB, MPUKA30B U PACHOPSHKCHUH
PYKOBOZICTBA 110 BorpocaM paboTsl OTena u MpoXoKIeHUS TOCYJapCTBEHHOMN CITY>KOBI.

13. Ilpy wMCMOTHEHUU CIIY)KEOHBIX OO0S3aHHOCTEH TJABHBIM CIEIUAIMCT-IKCIEPT O00sM3aH
CaMOCTOSITENIbHO TMPUHUMATH PEHICHHS IO BONPOCAM, OMPEACICHHBIM HACTOSIINM JOJKHOCTHBIM
pErIaMeHTOM.

V. IlepeyeHb BONPOCOB, 10 KOTOPBIM IVIABHBIA CHENHAJUCT-IKCIIEPT BIPaBe WM 00513aH
Y4YacTBOBATH NPH MOATOTOBKE MPOEKTOB HOPMATHBHBIX MPABOBLIX AKTOB
U (/M) MPOEKTOB YNPABJIECHYECKUX M HHBIX pelleHn i

14. I'maBHBIN CHENHANUCT-IKCIEPT B COOTBETCTBUU CO CBOEH KOMIICTCHIIMEH BIIpaBe
y4acTBOBaTh B MOATOTOBKE (00CYXKIACHUM) CIEAYIOIINX ITPOCKTOB:

pErIaMeHTOB B3aUMOJICHCTBUS MEKIY CTPYKTYPHBIMH MOJpa3aeiaeHusIMu NHcnekmu;

pEerjJaMeHTOB OpraHu3aluu  padoThl, METOJMYECKMX YKa3aHUM U MpOoYuX JOKYMEHTOB
B COOTBETCTBUU C KomreTeHuen Otnena.

15. 'maBHBIN  CHEMUANUCT-IKCIEPT B COOTBETCTBHM CO CBOCH KOMIIETCHIMEH 00s3aH
y4acTBOBAaTh B MOJTOTOBKE (0OCYKACHUH) CIETYIOIIUX MPOEKTOB:

noJioxkeHuit 00 Otaene u MHcnexuu;

rpaduka OTIYCKOB IPaXKAAHCKUX cayxanmx OTnena;

MHBIX aKTOB M0 NOPYYEHHUIO HEMOCPEICTBEHHOTO PYKOBOUTENA U pPyKOBOAcTBa MHCHeKuu.

V1. Cpoxu u npoueaypsl NOATOTOBKH, PACCMOTPEHHS IIPOEKTOB
YIPAaBJCHYECKHUX U HHBIX PELICHU I, TOPSAAOK COIIACOBAHUSA
¥ NIPUHATHSA JAHHBIX peleHunii

16. B cOOTBETCTBHH CO CBOUMU JTOJDKHOCTHBIMU OOSI3aHHOCTSIMU TJIaBHBIN CIIEIIHATIMCT-DKCIIEPT
IIPUHUMAET PEIIECHHUS B CPOKH, YCTAHOBIICHHBIE 3aKOHOJATEIbHBIMM M HHBIMU HOPMAaTHUBHBIMHU
npaBoBbIMH akTaMu Poccuniickoit denepanun.

VII. Iopsaok cay:xkeGHOr0 B3auMo/1eiicTBUSI

17. BzaumoseiicTBUE I1aBHOIO CHENMANUCTa-dKCIepTa ¢ (QelepaibHbIMU FOCYIapCTBEHHBIMU
rpaxnanckumu ciayxamumu @HC Poccun, rocynapcTBeHHBIMH CITY>KAIIMMU UHBIX TOCYAapCTBEHHBIX
OpraHoOB, a TAKXKE C JPYTUMH IpaKTaHAMH U OPTaHU3AIMSIMUA CTPOUTCS B PaMKax JEJOBBIX OTHOIICHUN
Ha OCHOBE OOILIUX MPHHLMUIIOB CIYXeOHOTO MOBEACHUS TOCYIapCTBEHHBIX CITY)KAIMX, YTBEPKACHHBIX
Vkazom [lpesunenta Poccuiickoit ®enepanmm ot 12.08.2002 No 885 «OO0 yTBep»KICHUH OOIINX
NPUHIUIIOB CIYyKEOHOT0 MOBENCHMS TOCYAApCTBEHHBIX ciyxamux» (CobpaHue 3aKOHOJAaTeIbCTBA
Poccuiickoit ®enepanuu, 2002, Ne 33, ct. 3196; 2009, Ne 29, ct. 3658), u TpeGoBaHMii K ca1y)keOHOMY
MOBEJICHUIO, YCTAHOBJIEHHBIX cTatbell 18 DexepanpHoro 3akona ot 27.07.2004 Ne 79-03
«O rocymapcTBeHHOU TpakIaHCKou ciyx0e Poccuiickoit denepamum», a Takke B COOTBETCTBHH C
MHBIMU HOPMAaTHBHBIMU ITPaBOBBIMU akTaMu Poccuiickoit denepariu u npukazamu (pacriopsKeHUSIMU)
®HC Poccun.



VIII. [lepedyeHb rocy1apcTBEHHBIX YCJIYT, 0Ka3bIBA€MbIX IPAKAaHAM M OPraHU3anUsAM
B COOTBETCTBUH C Q/IMUHUCTPATHBHBIM PerjiaMeHToOM
denepajbHOM HAJOTOBOM CJIY:KOBI

18. I'naBHEIM CIICHUAIMNCTOM-OKCIICPTOM I'OCYAAPCTBCHHBIC YCIIYI' HE OKAa3bIBAOTCA.

IX. Iloka3aTenu 3¢ PpeKTUBHOCTH U Pe3yTbTATUBHOCTH
npo¢ecCHOHATBHOM C1yKe0HOIi 1eATeJTbHOCTH

19. DddexTuBHOCTP W PE3yJbTATUBHOCTh MPO(PECCHOHATBLHON CIy)KEOHOH TeSITeIbHOCTH
[JIABHBIN CTIIEIUAINCT-IKCIIEPT OLIEHUBACTCS TI0 CIICAYIOIMIUM TTOKA3aTeIsIM:

BBITIOJTHSIEMOMY 00BbeMy pabOThl U UHTEHCUBHOCTH TPYJa, CIIOCOOHOCTH COXPAHSATH BBICOKYIO
paboTOCIIOCOOHOCT B AKCTPEMATBLHBIX YCIOBHSIX, COOIOICHUIO CITYKEOHON TUCIUTIIHBL

CBOEBPEMEHHOCTHU U ONEPATUBHOCTHU BBIMOJIHEHUS TOPYUCHU;

Ka4eCTBY BBITIOJTHEHHOW pa0OTHI (TIOATOTOBKE TOKYMEHTOB B COOTBETCTBUHU C YCTAHOBJICHHBIMH
TpeOOBaHUSIMU, TIOJHOMY U JIOTHYHOMY W3JIOKEHHMIO MaTepuana, OPUIUYECKH TPaMOTHOMY
COCTABJICHUIO IOKYMEHTA, OTCYTCTBUIO CTHIIMCTUYECKUX M IPAMMAaTHYECKUX OIIHOOK);

npodeccnoHaTbHOM KOMIETEHTHOCTH (3HAHUIO 3aKOHOJATENbHBIX M HWHBIX HOPMATHUBHBIX
NPaBOBBIX AKTOB, IIHUPOTE MPOPECCHOHATBHOTO KPYro30opa, yMEHHUIO padoTaTh C JOKyMEHTaMH);

CIOCOOHOCTH YETKO OPraHU30BbIBaTh M IUIAHUPOBATH BBINOJIHEHUE IMOPYYEHHBIX 3aJaHUM,
YMEHUIO PallMOHAIBHO HCIIOJIB30BaTh pabouee BpeMs, PaCCTaBIISATh IPUOPHUTETHL;

TBOPUECKOMY TOJIXOJY K PEIICHHI0 TOCTaBICHHBIX 3a1a4, AaKTUBHOCTU M WHHUIIMATHUBE
B OCBOCHHU HOBBIX KOMIBIOTEPHBIX ¥ HH()OPMAIIMOHHBIX TEXHOJOTUH, CIIOCOOHOCTH OBICTPO
aJIaTUPOBATHCS K HOBBIM YCJIOBHUSIM U TPEOOBAHUSIM;

OCO3HAHUIO OTBETCTBEHHOCTH 3a IOCIEACTBUS CBOUX JICUCTBUH, IPUHUMAECMBIX PEILICHUMN.

3aMecTUTENb HaYaAIbHUKA HHCHEKITUHU K.P. AGrapsu

Havansauk AIMUHHUCTPATUBHOT'O OTACIIA C.A. YecHOKOB



